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ACKNOWLEDGMENT RECEIPT OF TENDER AND QUOTATION

- 1.

T 2020/061: SUPPLY AND DELIVERY OF HYGIENE PRODUCTS AND PERSONAL
PROTECTIVE EQUIPMENT FOR THE PERIOD ENDING 30 JUNE 2021 X 3

Q 2021/007: CATERING FOR THE GRADE 12 TOP ACHIEVERS EVENT, BOLAND
CRICKET GROUND, PAARL

Q 2021/021: SUPPLY AND DELIVERY OF NEW COLLAPSIBLE TANKS

Q 2021/038:" GRAPHIC DESIGNER SERVICES FOR A 12 MONTH PERIOD

Q 2021/058: SUPPLY AND DELIVERY OF RATION PACKS

Q 2021/061: MAINTENANCE OF RADIO HIGH-SITES, INCLUDING MOBILE AND
PORTABLE RADIOS

Q 2021/068: CONVERT TRAILER INTO MOBILE FRIDGE / FREEZER UNIT

Q 2021/075: SUPPLY AND DELIVERY OF CHAIRS

Q 2021/077: SUPPLY AND DELIVERY OF FILE FOLDERS, FILE STORAGE BOXES
AND ARCHIVE STORAGE BOXES WITH LIDS

10. Q 2021/093: SUPPLY AND DELIVERY OF FIRE FIGHTING PUMPS

quotation documents:

Received by ... ST



" COATAL/ CAPE WINELANDS DISTRICT

Q 2021/038
GRAPHIC DESIGNER SERVICES FOR A 12 MONTH PERIOD

Bearfish (Pty) Ltd
COMPANY NAME: oo e e ) R

POST AL ADDRESS: e e e e e e

ANY ENQUIRIES REGARDING THE BIDDING PROCEDURE MAY BE DIRECTED TO:

Financial and Strategic Support Services
Supply Chain Management

Tel: 086 126 5263

Fax: 086 688 4173
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A.  QUOTATION NOTICE

Formal Written Price Quotations are hereby invited from suitably qualified service for graphic
design services for a 12-month period.

Technical enquiries regarding this bid can be directed to Ms Janine Winder at telephone no. 0861
265 263.

Documents are obtainable from the Supply Chain Management Unit of the Cape Winelands District
Municipality at 29 Du Toit Street, Stellenbosch - Tel no 0861 265 263. Alternatively documents
may be downloaded from the website: www.capewinelands.gov.za. — Supply Chain — View
quotations and quotes — Quotations open.

All prospective bidders must ensure that they are registered and accredited on the CWDM's
Supplier Database and the Central Supplier Database, prior to the closing date of the quotation.

Duly completed quotations must be enclosed in a (separate) sealed envelope and endorsed with
the relevant quotation number and description on the envelope/s. The sealed quotations must be
placed in the official quotations box of the District Municipality’s offices at 29 Du Toit Street,
Stellenbosch, before 11h00 on Wednesday, 24 November 2021.

HF PRINS
MUNICIPAL MANAGER



GENERAL CONDITIONS AND INFORMATION

Inviting of quotations by the Cape Winelands District Municipality (CWDM), all relevant bid
documentation, submitting of quotations by prospective bidders, evaluation / awarding of
quotations and all subsequent contractual responsibilities regarding supply and delivery of goods
and/or services, will be managed in terms of and MUST comply with:-

Chapter 11 of the Municipal Finance Management Act, 2003 (Act no.56 of 2003);

Municipal Supply Chain Management Policy of the CWDM:

Supply Chain Management: A guide for Accounting Officers of Municipalities (Guide for
AO’s);

Any relevant Regulations / Circulars issued by the National Treasury, from time to time, and
Any Special Conditions detailed in this Contract (SCC) — referring to, but not limited to:
paragraphs B.1. - 17. and C to P.

Where the GCC and SCC are in conflict with one another, the stipulations of the SCC will prevail
(chapter 4.5.2.9 — Guide for AO’s)

1.

Acceptance or Rejection of a Quotations

The Municipality reserves the right to withdraw any invitation to quotations and/or to re-
advertise or to reject any quotations or to accept any quotations in whole or part.

The Municipality does not bind itself to accepting the lowest quotations or the quotations
scoring the highest points.

The Municipality reserves the right to accept more than one quotations (in the event of a
number of items being offered).

Validity Period

The fact and action of handing in a quotation to the Municipality is accepted as a contract
between the Municipality and the bidder whereby such a quotation remains valid and
available for a period of ninety (90) days, calculated from the closing date as advertised for
the quotations, for acceptance, or non-acceptance by the Municipality. The bidder
undertakes not to withdraw, or alter, the quotations during this period.

Registration on Accredited Supplier Database

It is expected of all prospective service providers who are not yet registered on the
Municipality's Accredited Supplier Database to register without delay on the prescribed form.

The Municipality reserves the right not to award quotations to prospective suppliers who are
not registered on the Database.

Completion of Quotations Documents

The official quotations form must be completed in BLACK ink and any corrections to the
official quotations form must also be made in BLACK ink and signed by the bidder.

Any quotations documents received with correction fluid (Tippex) corrections shall be
disqualified.

The complete original quotations document must be returned. Missing pages will result in the
disqualification of the quotations.



10.

Any ambiguity has to be cleared with contact person for the quotations before the quotations
closure,

Authorised Signatory

A copy of the recorded Resolution taken by the Board of Directors, members, partners or
trustees authorising the representative to submit this bid on the bidder's behalf must be
attached to the Bid Document on submission of same.

A bid shall be eligible for consideration only if it bears the signature of the bidder or of some
person duly and lawfully authorised to sign it for and on behalf of the bidder.

If such a copy of the Resolution does not accompany the bid document of the successful
bidder, the Municipality reserves the right to obtain such document after the closing date to
verify that the signatory is in order. If no such document can be obtained within a period as
specified by the Municipality, the bid will be disqualified.

Site / Information Meetings

Site or information meetings, if specified, are compulsory. Bids will not be accepted from
bidders who have not attended compulsory site or information meetings. Bidders that arrive
15 minutes or more after the advertised time the meeting starts will not be allowed to attend
the meeting or to sign the attendance register. If a bidder is delayed, he must inform the
contact person before the meeting commence and will only be allowed to attend the meeting
if the chairperson of the meeting as well as all the other bidders attending the meeting, give
permission to do so.

All partners or the leading partner of a Joint Venture must attend the compulsory site or
information meeting.

Quantities of Specific ltems

If quotations are called for a specific number of items, the Municipality reserves the right to
change the number of such items to be higher or lower. The successful bidder will then be
given an opportunity to evaluate the new scenario and inform the Municipality if it is
acceptable. If the successful bidder does not accept the new scenario, it will be offered to the
second-placed bidder.

Expenses Incurred in Preparation of Quotations

The Municipality shall not be liable for any expenses incurred in the preparation and
submission of the quotations.

Contact with Municipality after Quotations Closure Date

Bidders shall not contact the Municipality on any matter relating to their bid from the time of
the opening of the bid to the time the contract is awarded. If a bidder wishes to bring
additional information to the notice of the Municipality, it should do so in writing to the
Municipality. Any effort by the firm to influence the Municipality in the bid evaluation, bid
comparison or contract award decisions may result in the rejection of the bid.

Opening, Recording and Publications of Quotations Received
Quotations will be opened on the closing date immediately after the closing time specified in

the quotations documents. The names of the bidders, and if practical, the total amount of
each bid and of any alternative bids will be read out aloud.



11.

12.

13.

14.

15.

Telexed, faxed or e-mailed quotations will not be accepted.
The quotations forms should be carefully completed and no errors will be condoned after
quotations have been opened.

The Bidder will be liable to take out forward cover to barricade him/her against fluctuation of
the exchange rate in the event of importing any component, related to the quotation, from a
country dealing in currency other than that of South Africa.

Evaluation of Quotations

Quotations will be evaluated in terms of their responsiveness to the quotations specifications
and requirements as well as such additional criteria as set out in this set of quotations
documents.

Subcontracting
The Contractor shall not subcontract the whole of the contract.

Except where otherwise provided by the Contract, the Contractor shall not subcontract any
part of the Contract without the prior written consent of the Municipality, which consent shall
not be unreasonably withheld.

Any consent granted or appointment of a subcontractor shall not imply a contract between
the Municipality and the subcontractor, or a responsibility or liability on the part of the
Municipality to the subcontractor and shall not relieve the Contractor from any liability or
obligation under the Contract and he shall be liable for the acts, defaults and neglects of any
subcontractor, his agents or employees as fully as if they were the acts, defaults or neglects
of the Contractor, his agents or employees.

Extension of Contract

The contract with the successful bidder may be extended should additional funds become
available.

Past Practices

The bid of any bidder may be rejected if that bidder or any of its directors have abused the
municipality’s supply chain management system or committed any improper conduct in
relation to such system.

The bid of any bidder may be rejected if it is or has been found that that bidder or any of its
directors influenced or tried to influence any official or councillor with this or any past
quotations.

The bid of any bidder may be rejected if it is or has been found that that bidder or any of its
directors offered, promised or granted any official or any of his/her close family members,
partners or associates any reward, gift, favours, hospitality or any other benefit in any
improper way, with this or any past quotations.

Persons in the service of the state

Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer in terms of this invitation to bid. In view of possible
allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
connected with or related to persons in service of the state, it is required that the bidder or
their authorised representative declare their position in relation to the evaluating/adjudicating
authority and/or take an oath declaring his/her interest.



16.

Broad-based black economic empowerment (B-BBEE) status level certificates

Bidders are required to submit original and valid B-BBEE Status Level Verification
Certificates or certified copies of the original, not a photo-copy of another certified copy
thereof together with their bids, to substantiate their B-BBEE rating claims.

Bidders who do not submit B-BBEE Status Level Verification Certificates or who are non-
compliant contributors to B-BBEE do not qualify for preference points for B-BBEE but
should not be disqualified from the bidding process. They will score points out of 90 or 80
for price only and zero (0) points out of 10 or 20 for B-BBEE.

A trust, consortium or joint venture must submit a consolidated B-BBEE Status Level
Verification Certificate for every separate bid.

Public entities and tertiary institutions must also submit B-BBEE Status Level Verification
Certificates together with their bids.

If an institution is already in possession of a valid and original or certified copy of a bidder’s
B-BBEE Status Level Verification Certificate that was obtained for the purpose of
establishing the database of possible suppliers for price quotations or that was submitted
together with another bid, it is not necessary to obtain a new B-BBEE Status Level
Verification Certificate each time a bid is submitted from the specific bidder.

Such a certificate may be used to substantiate B-BBEE rating claims provided that the
closing date of the bid falls within the expiry date of the certificate that is in the institution's
possession.

Each time this provision is applied, cross-reference must be made to the B-BBEE Status
Level Verification Certificate already in possession for audit purposes.

AOs / AAs must ensure that the B-BBEE Status Level Verification Certificates submitted
are issued by the following agencies:

Bidders other than EMEs

» Verification agencies accredited by SANAS:; or

* Registered auditors approved by IRBA (until the expiration of the period prescribed by
the DTI

Bidders who qualify as EMEs

* Sworn affidavit signed by the EME representative and attested by a Commissioner of
oaths.

VALIDITY OF B-BBEE STATUS LEVEL VERIFICATION CERTIFICATES

Verification agencies accredited by SANAS

These certificates are identifiable by a SANAS logo and a unique BVA number.

Confirmation of the validity of a B-BBEE Status Level Verification Certificate can be done

by tracing the name of the issuing Verification Agency to the list of all SANAS accredited

agencies. The list is accessible on http://www.sanas.co.za/directory/bbee_default.php.

The relevant BVA may be contacted to confirm whether such a certificate was issued.

As a minimum requirement, all valid B-BBEE Status Level Verification Certificates should
have the following information detailed on the face of the certificate:



* The name and physical location of the measured entity;

The registration number and, where applicable, the VAT number of the measured
entity;

The date of issue and date of expiry;

The certificate number for identification and reference;

The scorecard that was used (for example QSE, Specialized or Generic);

The name and / or logo of the Verification Agency;

The SANAS logo;

The certificate must be signed by the authorized person from the Verification Agency:;
and

e The B-BBEE Status Level of Contribution obtained by the measured entity. 0

Registered auditors approved by IRBA

The format and content of B-BBEE Status Level Verification Certificates issued by
registered auditors approved by IRBA must -

s Clearly identify the B-BBEE approved registered auditor by the auditor's individual
registration number with IRBA and the auditor’s logo;

o Clearly record an approved B-BBEE Verification Certificate identification reference in
the format required by the SASAE;

Reflect relevant information regarding the identity and location of the measured entity;

e Identify the Codes of Good Practice or relevant Sector Codes applied in the
determination of the scores; '

* Record the weighting points (scores) attained by the measured entity for each
scorecard element, where applicable, and the measured entity’s overall B-BBEE Status
Level of Contribution; and

* Reflect that the B-BBEE Verification Certificate and accompanying assurance report
issued to the measured entity is valid for 12 months from the date of issuance and
reflect both the issuance and expiry date.

Confirmation of the validity of a B-BBEE Status Level Verification Certificate can be done
by tracing the name of the issuing B-BBEE approved registered auditor to the list of all
approved registered auditors. The list is accessible on http://www.thedti.gov.za and /
http://lwww.irba.co.za.

The relevant approved registered auditor may be contacted to confirm whether such a
certificate was issued.

Accounting officers as contemplated in section 60(4) of the CCA;

These certificates will be issued on the accounting officer's letterhead with the accounting
officer's practice number and contact number clearly specified on the face of the
certificates.

The content of B-BBEE Status Level Verification Certificates issued by accounting officers
as contemplated in the CCA is detailed in paragraph 4.8.5 below.

VERIFICATION OF B-BBEE LEVELS IN RESPECT OF EMEs

In terms of the Generic Codes of Good Practice, an enterprise including a sole propriety
with annual total revenue of R10 million or less qualifies as an EME.

In instances where Sector Charters are developed to address the transformation challenges
of specific sectors or industries, the threshold for qualification as an EME may be different
from the generic threshold of R10 million. The relevant Sector Charter thresholds will
therefore be used as a basis for a potential bidder to qualify as an EME.



e For example the approved thresholds for EMEs for the Tourism and Construction
Sector Charters are R2.5 million and R1.5 million respectively.

¢ An EME automatically qualifies as a level 4 contributor with B-BBEE recognition level
of 100% in terms of the Codes of Good Practice.

¢ An EME with at least 51% black ownership qualifies as Level 2 Contributor with B-
BBEE level of 125% in terms of the Codes of Good Practice.

* An EME with 100% black ownership qualifies as a Level 1 contributor with B-BBEE
level of 135% in terms of the Codes of Good Practice.

* An EME that is regarded as a specialized enterprise with at least 75% black
beneficiaries qualifies as Level 1 contributor with B-BBEE level of 135% in terms of
Codes of Good Practice.

¢ An EME that is regarded as a specialized enterprise with at least 51% black
beneficiaries qualifies as a Level 2 contributor with B-BBEE level of 125% in terms of
the Codes of Good Practice.

* An EME is required to submit a sworn affidavit confirming their annual total revenue of
R 10 million or less and level of black ownership to claim points as prescribed by
regulation 6 and 7 of the Preferential Procurement Regulations 2017.

e An EME that is regarded as a Specialized Enterprise, is required to submit a sworn
affidavit confirming their annual turnover/ allocated budget/ gross receipt of R 10 million
or less and level of percentage of black beneficiaries to claim points as prescribed by
regulation 6 and 7 of the Preferential Procurement Regulations 2017.

e An EME may be measured in terms of the QSE scorecard should they wish to
maximize their points and move to a higher B-BBEE recognition level. It is in this
context that an EME may submit a B-BBEE verification certificate.

ELIGIBILITY AS QUALIFYING SMALL ENTERPRISES (QSE)

The Codes define a QSE as any enterprise with annual total revenue of between R10
million and R50 million.

* A QSE with at least 51% black ownership qualifies as a Level 2 contributor.

* A QSE with 100% black ownership qualifies as a Level 1 Contributor.

e A QSE that is regarded as a specialized enterprise with at least 75% black
beneficiaries qualifies as a Level 1 contributor with B-BBEE level of 135% in terms of
the Codes of Good Practice.

e A QSE that is regarded as a specialized enterprise with at least 51% black
beneficiaries qualifies as a Level 2 contributor with B-BBEE level of 125% in terms of
the Codes of Good Practice.

e A QSE is required to submit a sworn affidavit confirming their annual total revenue of
between R10 million and R 50 million and level of black ownership or a B-BBEE level
verification certificate to claim points as prescribed by regulation 6 and 7 of the
Preferential Procurement Regulations 2017.

e A QSE that is regarded as a specialized enterprise is required to submit a sworn
affidavit confirming their annual turnover/ budget/ gross receipt of R 50 million or less
and level of percentage of black beneficiaries or a B-BBEE level verification certificate
to claim points as prescribed by regulation 6 and 7 of the Preferential Procurement
Regulations 2017

IN ORDER TO BE AWARDED PREFERENCE POINTS, ANEXURE H. QUESTIONNAIRE
AND ANNEXURE K. PREFERENCE POINTS CLAIM FORM (MBD 6.1), MUST BE
COMPLETED - FAILURE TO COMPLY WITH THE ABOVEMENTIONED WILL RESULT
IN NO PREFERENCE POINTS BEING AWARDED



17.

18.

19.

20.

21.

22,

Application

These general conditions are applicable to all bids, contracts and orders including bids for
functional and professional services, sales, hiring, letting and the granting or acquiring of
rights, but excluding immovable property, unless otherwise indicated in the bidding
documents.

Where applicable, special conditions of contract may be laid down and included to cover
specific supplies, services or works.

Where such special conditions of contract are in conflict with these general conditions, the
special conditions shall apply.

Standards

The goods supplied or the services rendered shall conform to the standards mentioned in the
bidding documents and specifications.

Information and Inspection

The service provider shall not, without the District Municipality’s prior written consent,
disclose the agreement, or any provision thereof, or any specification, plan, drawing, pattern,
sample, or information fumished by or on behalf of the District Municipality in connection
therewith, to any person other than a person employed by the service provider in the
performance of the agreement. Disclosure to any such employed person shall be made in
confidence and shall extend only as far as may be necessary for purposes of such
performance.

The service provider shall permit the District Municipality to inspect the supplier's records
relating to the performance of the service provider and to have them audited by auditors
appointed by the District Municipality, if so required by the District Municipality.

Governing Language

The governing language shall be English. All correspondence and other documents
pertaining to the agreement that is exchanged by the parties shall also be written in English.

Payments

Payments shall be made by the District Municipality within thirty (30) calendar days of
receiving the relevant invoice / statement provided by the supplier.

Payment will be made in Rand unless otherwise stipulated.
Prices and Evaluation of bids

Prices charged by the service provider for goods delivered and services performed under the
contract shall not vary from the prices quoted by the service provider in this Quotations.

The Bidder will be liable to take out forward cover to barricade him/her against fluctuation of
the exchange rate in the event of importing any component, related to the quotations, from a
country dealing in currency other than that of South Africa.

THIS BID WILL BE EVALUATED AND ADJUDICATED ACCORDING TO THE FOLLOWING:
¢ Relevant specifications
e Value for money
o Capability to execute the contract
e PPPFA & associated regulations

10



23.

Termination for default

The District Municipality, without prejudice to any other remedy for breach of contract, by
written notice of default sent to the service provider, may terminate this agreement in whole
or in part:

If the service provider fails to deliver any or all of the goods within the period(s) specified in
the agreement;

If the service provider fails to perform any obligation(s) under the contract; or

If the service provider in the judgment of the District Municipality, has engaged in corrupt or
fraudulent practices in competing for or in executing the contract

In the event the District Municipality terminates the contract in whole or in part, the District
Municipality may procure, upon such terms and in such manner as it deems appropriate,
goods, works or services similar to those undelivered, and the service provider shall be liable
to the District Municipality for any excess costs for such similar goods, works or services.
However, the service provider shall continue performance of the contract to the extent not
terminated.

Where the District Municipality terminates the contract in whole or in part, the District
Municipality may decide to impose a restriction penalty on the service provider by prohibiting
such service provider from doing business with the public sector for a period not exceeding
10 years.

If a District Municipality intends imposing a restriction on a service provider or any person
associated with the service provider, the service provider will be allowed a time period of not
more than fourteen (14) days to provide reasons why the envisaged restriction should not be
imposed. Should the service provider fail to respond within the stipulated fourteen (14) days
the District Municipality may regard the service provider as having no objection and proceed
with the restriction.

Any restriction imposed on any person by the District Municipality will, at the discretion of the
District Municipality, also be applicable to any other enterprise or any partner, manager,
director or other person who wholly or partly exercises or exercised or may exercise control
over the enterprise of the first-mentioned person, and with which enterprise or person the
first-mentioned person, is or was in the opinion of the District Municipality actively
associated.

If a restriction is imposed, the District Municipality must, within five (5) working days of such
imposition, furnish the National Treasury, with the following information:

The name and address of the supplier and / or person restricted by the District Municipality;
The date of commencement of the restriction;

The period of restriction; and

The reasons for the restriction

These details will be loaded in the National Treasury’s central database of service provider or
persons prohibited from doing business with the public sector.

If a court of law convicts a person of an offence as contemplated in sections 12 or 13 of the
Prevention and Combating of Corrupt Activities Act, No. 12 of 2004, the court may also rule
that such person’s name be endorsed on the Register for Quotations Defaulters. When a
person’s name has been endorsed on the Register, the person will be prohibited from doing
business with the public sector for a period not less than five years and not more than 10
years. The National Treasury is empowered to determine the period of restriction and each

11



24,

25.

26.

27.

28,

case will be dealt with on its own merits. According to section 32 of the Act the Register must
be open to the public. The Register can be perused on the National Treasury website.

Termination for Insolvency

The District Municipality may at any time terminate the contract by giving written notice to the
service provider if the service provider becomes bankrupt or otherwise insolvent. In this
event, termination will be without compensation to the service provider, provided that such
termination will not prejudice or affect any right of action or remedy which has accrued or will
accrue thereafter to the District Municipality.

Settlement of Disputes

If any dispute or difference of any kind whatsoever arises between the District Municipality
and the service provider in connection with or arising out of the contract, the parties shall
make every effort to resolve amicably such dispute or difference by mutual consultation.

If, after thirty (30) days, the parties have failed to resolve their dispute or difference by such
mutual consultation, then either the District Municipality or the service provider may give
notice to the other party of his intention to commence with mediation. No mediation in
respect of this matter may be commenced unless such notice is given to the other party.

Should it not be possible to settle a dispute by means of mediation, it may be settled in a
South African court of faw.
Notwithstanding any reference to mediation and/or court proceedings herein, the parties shall

continue to perform their respective obligations under the contract unless they otherwise
agree; and

The District Municipality shall pay the service provider any monies due for goods delivered
and/or services rendered according to the prescripts of the contract.

Applicable Law

The contract shall be interpreted in accordance with South African laws, unless otherwise
specified.

Notices

Every written acceptance of a bid and any other notices shall be posted to the service
provider concerned by ordinary mail to the address furnished in his bid or to the address
notified later by him in writing and such posting shall be deemed to be proper service of such
notice;

The time mentioned in the contract documents for performing any act after such aforesaid
notice has been given, shall be reckoned from the date of posting of such notice.

Taxes and duties

A service provider shall be entirely responsible for all taxes, duties, license fees, etc., of the
contracted goods to the District Municipality.

No contract shall be concluded with any bidder whose tax matters are not in order.

No contract shall be concluded with any bidder whose municipal rates and taxes and
municipal services charges are in arrears.

12
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30.

31.

32.

Value-added tax (VAT) on invoices

Tax invoices are to comply with the requirements as contained in the Value Added Tax Act,
1991 (Act No 89 of 1991). The content of the invoice must contain information as prescribed
by the Act.

It is a requirement of this contract that the amount of value-added tax (VAT) must be shown
clearly on each invoice.

The amended Value Added Tax Act, 1991 (Act No 89 of 1991) requires that a Tax Invoice for
supplies in excess of R3,000 should, in addition to the other required information, also
disclose the VAT registration number of the recipient, with effect from 1 March 2005.

The VAT registration number of the District Municipality is 4700193495.
Tax Clearance Certificate

A copy of a Tax Compliance Status Pin, printed from the South African Revenue Service
(SARS) website, must accompany the bid documents. The onus is on the bidder to ensure
that their tax matters are in order with SARS.

In the case of a Consortium/Joint Venture every member must submit a separate Tax
Compliance Status Pin, printed from the SARS website, with the bid documents.

If a bid is not supported by a Tax Compliance Status Pin as an attachment to the bid
documents, the Municipality reserves the right to obtain such documents after the closing
date to verify that the bidder's tax matters are in order. If no such document can be obtained
within a period as specified by the Municipality, the bid will be disqualified.

The Tax Compliance Status Pin will be verified by the Municipality on the SARS website.

Municipal Rates, Taxes and Charges

A certified copy of the bidder’'s and those of its directors municipal accounts (for the
Municipality where the bidder pays his account) for the month preceding the quotations
closure date must accompany the quotations documents. If such a certified copy does not
accompany the bid document of the successful bidder, the Municipality reserves the right to
obtain such documents after the closing date to verify that their municipal accounts are in
order.

Any bidder which is or whose directors are in arrears with their municipal rates and taxes or
municipal charges due to any Municipality or any of its entities for more than three months
and have not made an arrangement for settlement of same before the bid closure date will
be unsuccessful.

If a bidder rents their premises, proof must be submitted that the rental includes their
municipal rates and taxes or municipal charges and that their rent is not in arrears.

PROTECTION OF PERSONAL INFORMATION

In submitting any information or documentation requested in this quotation document, or any
other information that may be requested pursuant to this quotation, you are consenting to the
processing by the Cape Winelands District Municipality or its stakeholders of your personal
information and all other personal information contained therein, as contemplated in the
Protection of Personal Information Act, 2013 (ActNo40f2013) and Regulations
promulgated thereunder (“POPI Act”). Further, you declare that you have obtained all
consents required by the POPI Act or any other law applicable. Thus, you hereby indemnify
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the Cape Winelands District Municipality against any civil or criminal action, administrative
fine or other penalty or loss that may arise as a result of the processing of any personal
information that you submit.
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C.

NATIONAL TREASURY - GOVERNMENT PROCUREMENT:
GENERAL CONDITIONS OF CONTRACT

The purpose of this document is to:

(a) Draw special attention to certain general conditions applicable to government bids,

contracts and orders; and

(b) To ensure that clients be familiar with regard to the rights and obligations of all parties

involved in doing business with government.

(c) The General Conditions of Contract will form part of all bid documents and may not be

amended.

(d) Special Conditions of Contract (SCC) relevant to a specific bid, should be compiled

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

separately for every bid and will supplement the General Conditions of Contract. Whenever
there is a conflict, the provisions in the SCC will prevail

DEFINITIONS
The following terms shall be interpreted as indicated:

“Closing time” means the date and hour specified in the bidding documents for the
receipt of bids.

“Contract” means the written agreement entered into between the purchaser and the
supplier, as recorded in the contract form signed by the parties, including all attachments
and appendices thereto and all documents incorporated by reference therein.

“Contract price” means the price payable to the supplier under the contract for the full
and proper performance of his contractual obligations.

“Corrupt practice” means the offering, giving, receiving, or soliciting of any thing of value
to influence the action of a public official in the procurement process or in contract
execution.

"Countervailing duties” are imposed in cases where an enterprise abroad is subsidized
by its government and encouraged to market its products internationally.

“Country of origin” means the place where the goods were mined, grown or produced or
from which the services are supplied. Goods are produced when, through manufacturing,
processing or substantial and major assembly of components, a commercially recognized
new product results that is substantially different in basic characteristics or in purpose or
utility from its components.

“Day” means calendar day.

“Delivery” means delivery in compliance of the conditions of the contract or order.
“Delivery ex stock™ means immediate delivery directly from stock actually on hand.
“Delivery into consignees store or to his site” means delivered and unloaded in the
specified store or depot or on the specified site in compliance with the conditions of the
contract or order,the supplier bearing all risks and charges involved until the goods are so
delivered and a valid receipt is obtained.

"Dumping” occurs when a private enterprise abroad market its goods on own initiative in

the RSA at lower prices than that of the country of origin and which have the potential to
harm the local industries in the RSA.
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1.20
1.21
1.22
1.23

1.24

1.25

1.26

1.27

1.28

“Force majeure” means an event beyond the control of the supplier and not involving the
supplier's fault or negligence and not foreseeable. Such events may include, but is not
restricted to, acts of the purchaser in its sovereign capacity, wars or revolutions, fires,
floods, epidemics, quarantine restrictions and freight embargoes.

“Fraudulent practice” means a misrepresentation of facts in order to influence a
procurement process or the execution of a contract to the detriment of any bidder, and
includes collusive practice among bidders (prior to or after bid submission) designed to
establish bid prices at artificial non-competitive levels and to deprive the bidder of the
benefits of free and open competition.

“GCC” means the General Conditions of Contract.

“Goods” means all of the equipment, machinery, and/or other materials that the supplier is
required to supply to the purchaser under the contract.

“Imported content” means that portion of the bidding price represented by the cost of
components, parts or materials which have been or are still to be imported (whether by the
supplier or his subcontractors) and which costs are inclusive of the costs abroad, plus
freight and other direct importation costs such as landing costs, dock dues, import duty,
sales duty or other similar tax or duty at the South African place of entry as well as
transportation and handling charges to the factory in the Republic where the goods covered
by the bid will be manufactured.

“Local content” means that portion of the bidding price, which is not included in the
imported content provided that local manufacture does take place.

“Manufacture” means the production of products in a factory using labour, materials,
components and machinery and includes other related value-adding activities.

“Order” means an official written order issued for the supply of goods or works or the
rendering of a service.

“Project site,” where applicable, means the place indicated in bidding do cuments.
“Purchaser” means the organization purchasing the goods.

“Republic” means the Republic of South Africa.

“SCC” means the Special Conditions of Contract.

“Services” means those functional services ancillary to the supply of the goods, such as
transportation and any other incidental services, such as installation, commissioning,
provision of technical assistance, training, catering, gardening, security, maintenance and

other such obligations of the supplier covered under the contract.

“Supplier” means the successful bidder who is awarded the contract to maintain and
administer the required and specified service(s) to the State.

“Tort” means in breach of contract

“Turnkey” means a procurement process where one service provider assumes total
responsibility for all aspects of the project and delivers the full end product / service
required by the contract.

“Written” or “in writing” means hand-written in ink or any form of electronic or
mge y
mechanical writing.
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2.1

2.2

2.3

3.1

3.2

4.1

5.1

52

5.3

54

6.1

6.2

APPLICATION

These general conditions are applicable to all bids, contracts and orders including bids for
functional and professional services (excluding professional services related to the building
and construction industry), sales, hiring, letting and the granting or acquiring of rights, but
excluding immovable property, unless otherwise indicated in the bidding documents.

Where applicable, special conditions of contract are aiso laid down to cover specific goods,
services or works.

Where such special conditions of contract are in conflict with these general conditions, the
special conditions shall apply.

GENERAL

Unless otherwise indicated in the bidding documents, the purchaser shall not be liable for
any expense incurred in the preparation and submission of a bid. Where applicable a non-
refundable fee for documents may be charged.

Invitations to bid are usually published in locally distributed news media and on the
municipality/municipal entity website.

STANDARDS

The goods supplied shall conform to the standards mentioned in the bidding documents
and specifications.

USE OF CONTRACT DOCUMENTS AND INFORMATION INSPECTION

The supplier shall not, without the purchaser’s prior written consent, disclose the contract,
or any provision thereof, or any specification, plan, drawing, pattern, sample, or information
furnished by or on behalf of the purchaser in connection therewith, to any person other than
a person employed by the supplier in the performance of the contract. Disclosure to any
such employed person shall be made in confidence and shall extend only so far as may be
necessary for purposes of such performance.

The supplier shall not, without the purchaser’s prior written consent, make use of any
document or information mentioned in GCC clause 5.1 except for purposes of performing
the contract.

Any document, other than the contract itself mentioned in GCC clause 5.1 shall remain the
property of the purchaser and shall be returned (all copies) to the purchaser on completion
of the supplier's performance under the contract if so required by the purchaser.

The supplier shall permit the purchaser to inspect the supplier's records relating to the
performance of the supplier and to have them audited by auditors appointed by the
purchaser, if so required by the purchaser.

PATENT RIGHTS

The supplier shall indemnify the purchaser against all third-party claims of infringement of
patent, trademark, or industrial design rights arising from use of the goods or any part
thereof by the purchaser.

When a supplier developed documentation / projects for the municipality / municipal entity,

the intellectual, copy and patent rights or ownership of such documents or projects will vest
in the municipality / municipal entity.
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71

7.2

7.3

7.4

8.1

8.2

8.3

8.4

8.5

8.6

8.7

PERFORMANCE SECURITY

Within thirty (30) days of receipt of the notification of contract award, the successful bidder
shall furnish to the purchaser the performance security of the amount specified in SCC.

The proceeds of the performance security shall be payable to the purchaser as
compensation for any loss resulting from the supplier's failure to complete his obligations
under the contract.

The performance security shall be denominated in the currency of the contract or in a freely

convertible currency acceptable to the purchaser and shall be in one of the following forms:

(a) a bank guarantee or an irrevocable letter of credit issued by a reputable bank
located in the purchaser's country or abroad, acceptable to the purchaser, in the
form provided in the bidding documents or another form acceptable to the
purchaser; or

(b) a cashier’s or certified cheque.

The performance security will be discharged by the purchaser and returned to the supplier
not later than thirty (30) days following the date of completion of the supplier's performance
obligations under the contract, including any warranty obligations, unless otherwise
specified.

INSPECTIONS, TESTS AND ANALYSES
All pre-bidding testing will be for the account of the bidder.

If it is a bid condition that goods to be produced or services to be rendered should at any
stage be subject to inspections, tests and analyses, the bidder or contractor's premises
shall be open, at all reasonable hours, for inspection by a representative of the purchaser or
organization acting on behalf of the purchaser.

If there are no inspection requirements indicated in the bidding documents and no mention
is made in the contract, but during the contract period it is decided that inspections shall be
carried out, the purchaser shall itself make the necessary arrangements, including payment
arrangements with the testing authority concerned.

If the inspections, tests and analyses referred to in clauses 8.2 and 8.3 show the goods to
be in accordance with the contract requirements, the cost of the inspections, tests and
analyses shall be defrayed by the purchaser.

Where the goods or services referred to in clauses 8.2 and 8.3 do not comply with the
contract requirements, irrespective of whether such goods or services are accepted or not,
the cost in connection with these inspections, tests or analyses shall be defrayed by the
supplier.

Goods and services which are referred to in clauses 8.2 and 8.3 and which do not comply
with the contract requirements may be rejected.

Any contract goods may on or after delivery be inspected, tested or analysed and may be
rejected if found not to comply with the requirements of the contract. Such rejected goods
shall be held at the cost and risk of the supplier who shall, when called upon, remove them
immediately at his own cost and forthwith substitute them with goods, which do comply with
the requirements of the contract. Failing such removal the rejected goods shall be returned
at the suppliers cost and risk. Should the supplier fail to provide the substitute goods
forthwith, the purchaser may, without giving the supplier further opportunity to substitute the
rejected goods, purchase such goods as may be necessary at the expense of the supplier.
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8.8

9.1

9.2

10.

101

1.

12.
12.1
13.

131

13.2

The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the purchaser to cancel
the contract on account of a breach of the conditions thereof, or to act in terms of Clause 22
of GCC.

PACKING

The supplier shall provide such packing of the goods as is required to prevent their damage
or deterioration during transit to their final destination, as indicated in the contract. The
packing shall be sufficient to withstand, without limitation, rough handling during transit and
exposure to extreme temperatures, salt and precipitation during transit, and open storage.
Packing, case size weights shall take into consideration, where appropriate, the
remoteness of the goods' final destination and the absence of heavy handling facilities at all
points in transit.

The packing, marking, and documentation within and outside the packages shall comply
strictly with such special requirements as shall be expressly provided for in the contract,
including additional requirements, if any, and in any subsequent instructions ordered by the
purchaser.

DELIVERY AND DOCUMENTS

Delivery of the goods and arrangements for shipping and clearance obligations, shall be
made by the supplier in accordance with the terms specified in the contract.

INSURANCE

The goods supplied under the contract shall be fully insured in a freely convertible currency
against loss or damage incidental to manufacture or acquisition, transportation, storage and
delivery in the manner specified.

TRANSPORTATION
Should a price other than an all-inclusive delivered price be required, this shall be specified.
INCIDENTAL SERVICES

The supplier may be required to provide any or all of the following services, including

additional services, if any:

(a) Performance or supervision of on-site assembly and/or commissioning of the
supplied goods;

(b) Furnishing of tools required for assembly and/or maintenance of the supplied goods;

(c) Furnishing of a detailed operations and maintenance manual for each appropriate
unit of the supplied goods;

(d) performance or supervision or maintenance and/or repair of the supplied goods, for
a period of time agreed by the parties, provided that this service shall not relieve the
supplier of any warranty obligations under this contract; and

(e) Training of the purchaser's personnel, at the supplier's plant and/or on-site, in
assembly, start-up, operation, maintenance, and/or repair of the supplied goods.

Prices charged by the supplier for incidental services, if not included in the contract price for

the goods, shall be agreed upon in advance by the parties and shall not exceed the
prevailing rates charged to other parties by the supplier for similar services.
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14.

14.1

15.

15.1

15.2

15.3

15.4

15.5

16.

16.1

16.2

16.3

16.4

SPARE PARTS

As specified, the supplier may be required to provide any or all of the following materials,
notifications, and information pertaining to spare parts manufactured or distributed by the
supplier;

(a) such spare parts as the purchaser may elect to purchase from the supplier, provided
that this election shall not relieve the supplier of any warranty obligations under the
contract; and;

(b) in the event of termination of production of the spare parts:

(iy  Advance notification to the purchaser of the pending termination, in sufficient
time to permit the purchaser to procure needed requirements; and

(i)  Following such termination, furnishing at no cost to the purchaser, the
blueprints, drawings, and specifications of the spare parts, if requested.

WARRANTY

The supplier warrants that the goods supplied under the contract are new, unused, of the
most recent or current models, and that they incorporate all recent improvements in design
and materials unless provided otherwise in the contract. The supplier further warrants that
all goods supplied under this contract shall have no defect, arising from design, materials,
or workmanship (except when the design and/or material is required by the purchaser's
specifications) or from any act or omission of the supplier, that may develop under normal
use of the supplied goods in the conditions prevailing in the country of final destination.

This warranty shall remain valid for twelve (12) months after the goods, or any portion
thereof as the case may be, have been delivered to and accepted at the final destination
indicated in the contract, or for eighteen (18) months after the date of shipment from the
port or place of loading in the source country, whichever period concludes earlier, unless
specified otherwise.

The purchaser shall promptly notify the supplier in writing of any claims arising under this
warranty.

Upon receipt of such notice, the supplier shall, within the period specified and with all
reasonable speed, repair or replace the defective goods or parts thereof, without costs to
the purchaser.

If the supplier, having been notified, fails to remedy the defect(s) within the period specified,
the purchaser may proceed to take such remedial action as may be necessary, at the
supplier’s risk and expense and without prejudice to any other rights which the purchaser
may have against the supplier under the contract.

PAYMENT

The method and conditions of payment to be made to the supplier under this contract shall
be specified.

The supplier shall furnish the purchaser with an invoice accompanied by a copy of the
delivery note and upon fulfilment of other obligations stipulated in the contract.

Payments shall be made promptly by the purchaser, but in no case later than thirty (30)
days after submission of an invoice or claim by the supplier.

Payment will be made in Rand unless otherwise stipulated.
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16.5

17.

17.1

18.1

19.

19.1

20.

201

21,

211

21.2

21.3

21.4

Where the value of an intended contract will exceed R1 000 000, 00 (R1 million) it is the
bidder’s responsibility to be registered with the South African Revenue Service (SARS) for
VAT purposes in order to be able to issue tax invoices. It is a requirement of this contract
that the amount of value-added tax (VAT) must be shown clearly on each invoice. The
amended Value-Added Tax Act requires that a Tax Invoice for supplies in excess of R3 000
should, in addition to the other required information, also disclose the VAT registration
number of the recipient, with effect from 1 March 2005.

PRICES

Prices charged by the supplier for goods delivered and services performed under the
contract shall not vary from the prices quoted by the supplier in his bid, with the exception
of any price adjustments authorized or in the purchaser’s request for bid validity extension,
as the case may be.

VARIATION ORDERS

In cases where the estimated value of the envisaged changes in purchase does not vary
more than 15% of the total value of the original contract, the contractor may be instructed to
deliver the goods or render the services as such. For construction related goods, services
and/or infrastructure project, contracts may be expanded or varied by not more than 20%.
In cases of measurable quantities, the contractor may be approached to reduce the unit
price, and such offers may be accepted provided that there is no escalation in price.

ASSIGNMENT

The supplier shall not assign, in whole or in part, its obligations to perform under the
contract, except with the purchaser's prior written consent.

SUBCONTRACTS

The supplier shall notify the purchaser in writing of all subcontracts awarded under this
contract if not already specified in the bid. Such notification, in the original bid or later, shall
not relieve the supplier from any liability or obligation under the contract.

DELAYS IN THE SUPPLIER’S PERFORMANCE

Delivery of the goods and performance of services shall be made by the supplier in
accordance with the time schedule prescribed by the purchaser in the contract.

If at any time during performance of the contract, the supplier or its subcontractor(s) should
encounter conditions impeding timely delivery of the goods and performance of services,
the supplier shall promptly notify the purchaser in writing of the fact of the delay, its likely
duration and its cause(s). As soon as practicable after receipt of the supplier's notice, the
purchaser shall evaluate the situation and may at his discretion extend the supplier's time
for performance, with or without the imposition of penalties, in which case the extension
shall be ratified by the parties by amendment of contract.

The right is reserved to procure outside of the contract small quantities or to have minor
essential services executed if an emergency arises, the supplier's point of supply is not
situated at or near the place where the goods are required, or the supplier's services are
not readily available.

Except as provided under GCC Clause 25, a delay by the supplier in the performance of its
delivery obligations shall render the supplier liable to the imposition of penalties, pursuant
to GCC Clause 22, unless an extension of time is agreed upon pursuant to GCC Clause
22.2 without the application of penalties.
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215

22,

22.1

23.

23.1

232

23.3

23.4

235

23.6

Upon any delay beyond the delivery period in the case of a goods contract, the purchaser
shall, without cancelling the contract, be entitled to purchase goods of a similar quality and
up to the same quantity in substitution of the goods not supplied in conformity with the
contract and to return any goods delivered later at the supplier's expense and risk, or to
cancel the contract and buy such goods as may be required to complete the contract and
without prejudice to his other rights, be entitled to claim damages from the supplier.

PENALTIES

Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or to
perform the services within the period(s) specified in the contract, the purchaser shall,
without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed
services using the current prime interest rate calculated for each day of the delay until
actual delivery or performance. The purchaser may also consider termination of the
contract pursuant to GCC Clause 23.

TERMINATION FOR DEFAULT

The purchaser, without prejudice to any other remedy for breach of contract, by written

notice of default sent to the supplier, may terminate this contract in whole or in part:

(a) if the supplier fails to deliver any or all of the goods within the period(s) specified in
the contract, or within any extension thereof granted by the purchaser pursuant to
GCC Clause 21.2;

(b) If the suppiier fails to perform any other obligation(s) under the contract; or

(c) If the supplier, in the judgment of the purchaser, has engaged in corrupt or
fraudulent practices in competing for or in executing the contract.

In the event the purchaser terminates the contract in whole or in part, the purchaser may
procure, upon such terms and in such manner, as it deems appropriate, goods, works or
services similar to those undelivered, and the supplier shall be liable to the purchaser for
any excess costs for such similar goods, works or services. However, the supplier shall
continue performance of the contract to the extent not terminated.

Where the purchaser terminates the contract in whole or in part, the purchaser may decide
to impose a restriction penalty on the supplier by prohibiting such supplier from doing
business with the public sector for a period not exceeding 10 years.

If a purchaser intends imposing a restriction on a supplier or any person associated with the
supplier, the supplier will be allowed a time period of not more than fourteen (14) days to
provide reasons why the envisaged restriction should not be imposed. Should the supplier
fail to respond within the stipulated fourteen (14) days the purchaser may regard the
supplier as having no objection and proceed with the restriction.

Any restriction imposed on any person by the purchaser will, at the discretion of the
purchaser, also be applicable to any other enterprise or any partner, manager, director or
other person who wholly or partly exercises or exercised or may exercise control over the
enterprise of the first-mentioned person, and with which enterprise or person the first-
mentioned person, is or was in the opinion of the purchaser actively associated.

a restriction is imposed, the purchaser must, within five (5) working days of such imposition,
furnish the National Treasury, with the following information:

(i) The name and address of the supplier and / or person restricted by the purchaser;
(ii) The date of commencement of the restriction

(iii) The period of restriction; and

(iv) The reasons for the restriction
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23.7.

24,

241

25,

25.1

252

26.

26.1

27.

271

27.2

These details will be loaded in the National Treasury’s central database of suppliers or
persons prohibited from doing business with the public sector.

If a court of law convicts a person of an offence as contemplated in sections 12 or 13 of the
Prevention and Combating of Corrupt Activities Act, No. 12 of 2004, the court may also rule
that such person’s name be endorsed on the Register for Quotations Defaulters. When a
person’s name has been endorsed on the Register, the person will be prohibited from doing
business with the public sector for a period not less than five years and not more than 10
years. The National Treasury is empowered to determine the period of restriction and each
case will be dealt with on its own merits. According to section 32 of the Act the Register
must be open to the public. The Register can be perused on the National Treasury website

ANTIDUMPING AND COUNTERVAILING DUTIES AND RIGHTS

When, after the date of bid, provisional payments are required, or anti-dumping or
countervailing duties are imposed, or the amount of a provisional payment or anti-dumping
or countervailing right is increased in respect of any dumped or subsidized import, the State
is not liable for any amount so required or imposed, or for the amount of any such increase.
When, after the said date, such a provisional payment is no longer required or any such
anti-dumping or countervailing right is abolished, or where the amount of such provisional
payment or any such right is reduced, any such favorable difference shall on demand be
paid forthwith by the supplier to the purchaser or the purchaser may deduct such amounts
from moneys (if any) which may otherwise be due to the supplier in regard to goods or
services which he delivered or rendered, or is to deliver or render in terms of the contract or
any other contract or any other amount which may be due to him.

FORCE MAJEURE

Notwithstanding the provisions of GCC Clauses 22 and 23, the supplier shall not be liable
for forfeiture of its performance security, damages, or termination for default if and to the
extent that his delay in performance or other failure to perform his obligations under the
contract is the result of an event of force majeure.

If a force majeure situation arises, the supplier shall promptly notify the purchaser in writing

of such condition and the cause thereof. Unless otherwise directed by the purchaser in
writing, the supplier shall continue to perform its obligations under the contract as far as is
reasonably practical, and shall seek all reasonable alternative means for performance not
prevented by the force majeure event.

TERMINATION FOR INSOLVENCY

The purchaser may at any time terminate the contract by giving written notice to the
supplier if the supplier becomes bankrupt or otherwise insolvent. In this event, termination
will be without compensation to the supplier, provided that such termination will not
prejudice or affect any right of action or remedy, which has accrued or will accrue thereafter
to the purchaser.

SETTLEMENT OF DISPUTES

If any dispute or difference of any kind whatsoever arises between the purchaser and the
supplier in connection with or arising out of the contract, the parties shall make every effort
to resolve amicably such dispute or difference by mutual consultation.

If, after thirty (30) days, the parties have failed to resolve their dispute or difference by such
mutual consultation, then either the purchaser or the supplier may give notice to the other
party of his intention to commence with mediation. No mediation in respect of this matter
may be commenced unless such notice is given to the other party.
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27.3

27.4

28.

28.1

29,

291

30.

30.1

31.

311

31.2

32.

32.1

32.2

32.3

324

Should it not be possible to settle a dispute by means of mediation, it may be settled in a
South African court of law.

Notwithstanding any reference to mediation and/or court proceedings herein,

(a) The parties shall continue to perform their respective obligations under the contract
unless they otherwise agree; and

(b)  The purchaser shall pay the supplier any monies due the supplier for goods
delivered and / or services rendered according to the prescripts of the contract.

LIMITATION OF LIABILITY

Except in cases of criminal negligence or wilful misconduct, and in the case of infringement

pursuant to Clause 6;

(a) the supplier shall not be liable to the purchaser, whether in contract, tort, or
otherwise, for any indirect or consequential loss or damage, loss of use, loss of
production, or loss of profits or interest costs, provided that this exclusion shall not
apply to any obligation of the supplier to pay penalties and/or damages to the
purchaser; and

(b) The aggregate liability of the supplier to the purchaser, whether under the contract,
in tort or otherwise, shall not exceed the total contract price, provided that this
limitation shall not apply to the cost of repairing or replacing defective equipment.

GOVERNING LANGUAGE

The contract shall be written in English. All correspondence and other documents
pertaining to the contract that is exchanged by the parties shall also be written in English.

APPLICABLE LAW

The contract shall be interpreted in accordance with South African laws, unless otherwise
specified.

NOTICES

Every written acceptance of a bid shall be posted to the supplier concerned by registered
or certified mail and any other notice to him shall be posted by ordinary mail to the address
furnished in his bid or to the address notified later by him in writing and such posting shall
be deemed to be proper service of such notice.

The time mentioned in the contract documents for performing any act after such aforesaid
notice has been given, shall be reckoned from the date of posting of such notice.

TAXES AND DUTIES

A foreign supplier shall be entirely responsible for all taxes, stamp duties, license fees, and
other such levies imposed outside the purchaser’s country.

A local supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred
until delivery of the contracted goods to the purchaser.

No contract shall be concluded with any bidder whose tax matters are not in order. Prior to
the award of a bid SARS must have certified that the tax matters of the preferred bidder are
in order.

No contract shall be concluded with any bidder whose municipal rates and taxes and
municipal services charges are in arrears.
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33.

33.1

34.

34.1

35.

35.1

35.2

35.3

TRANSFER OF CONTRACTS

The contractor shall not abandon, transfer, cede assign or sublet a contract or part thereof
without the written permission of the purchaser

AMENDMENT OF CONTRACTS

No agreement to amend or vary a contract or order or the conditions, stipulations or
provisions thereof shall be valid and of any force unless such agreement to amend or vary
is entered into in writing and signed by the contracting parties. Any waiver of the
requirement that the agreement to amend or vary shall be in writing, shall also be in writing.

PROHIBITION OF RESTRICTIVE PRACTICES

In terms of section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, an
agreement between, or concerted practice by, firms, or a decision by an association of
firms, is prohibited if it is between parties in a horizontal relationship and if a bidder(s) is /
are or a contractor(s) was / were involved in collusive bidding.

If a bidder(s) or contractor(s) based on reasonable grounds or evidence obtained by the
purchaser has / have engaged in the restrictive practice referred to above, the purchaser
may refer the matter to the Competition Commission for investigation and possible
imposition of administrative penalties as contemplated in section 59 of the Competition Act
No 89 0f 1998.

If a bidder(s) or contractor(s) has / have been found guilty by the Competition Commission
of the restrictive practice referred to above, the purchaser may, in addition and without
prejudice to any other remedy provided for, invalidate the bid(s) for such item(s) offered,
and / or terminate the contract in whole or part, and / or restrict the bidder(s) or
contractor(s) from conducting business with the public sector for a period not exceeding ten
(10) years and / or claim damages from the bidder(s) or contractor(s)concerned.
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D. APPLICATION OF PREFERENCE POINT SYSTEM IN TERMS OF
THE PREFERENTIAL PROCUREMENT REGULATIONS 2017

The applicable 80/20 preferential points system as set out in Preferential Procurement Regulations
2017 will be used to evaluate individual quotations

Regulation R.32 of 20 January 2017 provides for a preference points system

80/20 Preference point system [(for acquisition of goods or services for a Rand value
equal to or above R30 000 and up to R50 million) (all applicable taxes included)]

The points are awarded as follows:

¢ 80 points is awarded for the lowest price if it complies with the Quotations / Formal
Written Price Quotation conditions.

* Additional points are awarded for attaining the B-BBEE status level of contributor in
accordance with the table below:

B-BBEE Status Level of Contributor Number of Points
1 20
2 18
3 14
_ 4 o 12 ]
o 5 _ i N 8
6 6
7 4
8 - 2
Non-compliant contributor 0 _J

26



E.

INVITATION TO BID - MBD1

MUNICIPAL ENTITY)

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF MUNICIPALITY/

Quotation number:

Q2021/038 [

Closing date:

24/11/2021

Closing time:

11h00

Description

GRAPHIC DESIGNER SERVICES FOR A 12 MONTH PERIOD

FORM (MBD?7).

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE TENDER BOX SITUATED AT:
29 DU TOIT STREET, STELLENBOSCH

SUPPLIER INFORMATION

Name of bidder

Bearfish (Pty) Ltd

Postal address

9 Van Hoogstraaten Road, Penzance Estate, Hout Bay, 7806

Street address

Same as above

Telephone number Code | Number 066 202 0475
Cell phone number 066 202 0475
E-mail address info@bearfish.co.za
VAT registration number 4360283172
Tax compliance status ;I%S OR l CSD No: MAAA 0643036
B-BBEE status level verification B-BBEE status -
certificate [(Oyes Ono level sworn U Yes [ ] No
[tick applicable box] affidavit

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE / SWORN AFFIDAVIT (FOR EMES & QSEs) B
MUST BE SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]

signed

Head of Strategic Projects

reprosentative i Sou Arca for | LIYes Mo | frevouatorelon | e BIN°
the goodso/ﬁs; (?.rev(:c':?es { works [If yes enclose proof] thewggrc:gso/ﬁsee;revci’ges ! [If yes, a&gwer part
Total n:n:ber of items offered 1 |_NSERT Total ;)id price N R IN-S—E_R-'l-'
Signature of bidder ﬂw}@r Date | 22 November 2021
Capacity under which this bid is Ore i

TECHNICAL INFORMATION MAY BE DIRECTED TO:

Contact person

Ms Janine Winder

Telephone number

021 888 5837

E-mail address

jbauer@capewinelands.gov.za

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED

Contact person

Elmine Niemand

Telephone number

021 888 5175

E-mail address

elmine@capewinelands.gov.za
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TERMS AND CONDITIONS FOR BIDDING ~ PART B
1. BID SUBMISSION:
1.1. Bids must be delivered by the stipulated time to the correct address. Late bids will not be accepted
for consideration.

1.2. All bids must be submitted on the official forms provided—-(not to be re-typed) or online

1.3. This bid is subject to the Preferential Procurement Policy Framework Act and the Preferential
Procurement Regulations, 2017, the General Conditions of Contract (GCC) and, if applicable, any
other special conditions of contract.

2. TAX COMPLIANCE REQUIREMENTS
2.1 Bidders must ensure compliance with their tax obligations.

2.2 Bidders are required to submit their unique personal identification number (pin) issued by SARS to |
enable the organ of state to view the taxpayer’s profile and tax status.

2.3 Application for the tax compliance status (TCS) certificate or pin may also be made via e-filing. In
order to use this provision, taxpayers will need to register with SARS as e-filers through the website
www.sars.gov.za.

2.4 Foreign suppliers must complete the pre-award questionnaire in part b:3.
2.5 Bidders may also submit a printed TCS certificate together with the bid.

2.6 In bids where consortia / joint ventures / sub-contractors are involved, each party must submit a
separate TCS certificate / pin / CSD number.

2.7 Where no TCS is available but the bidder is registered on the central supplier database (CSD), a
CSD number must be provided.

3.  QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. Is the entity a resident of the republic of South Africa (RSA)? [ Yes [JNo
3.2. Does the entity have a branch in the RSA? [ Yes [JNo
3.3. Does the entity have a permanent establishment in the RSA? [J Yes (O No
3.4. Does the entity have any source of income in the RSA? [J Yes [ONo
3.5. Is the entity liable in the RSA for any form of taxation? (7 Yes [ No

If the answer is “no” to all of the above, then it is not a requirement to register for a tax compliance
status system pin code from the South African Revenue Service (SARS) and if not register as per
2.3 above.

NB: failure to provide any of the above particulars may render the bid invalid.
No bids will be considered from persons in the service of the state.

Hegor
SIGNALUIE(S): ettt e et e e e e e e ee e

NEAME(S). e ettt e et et e e e e et e ee e
Head of Strategic Projects

22 November 2021
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F. SPECIAL CONDITIONS OF CONTRACT AND TERMS OF
REFERENCE _
1. INTRODUCTION
The Cape Winelands District Municipality’s Disaster Management Division invites suitably
qualified service providers to submit formal written quotations for graphic design services
for a 12-month period.
2. BACKGROUND
The Cape Winelands District Municipality’s Disaster Management Division conducts various
awareness initiatives annually. Assistance is required for the designing of various forms of
awareness materials such as posters, pamphlets, booklets etc.
It is required that the successful service provider must be operating in the field of graphic
design with proven expertise and creative process of designing print and social media
ready content.
3. SCOPE OF WORK
The successful service provider will be required to perform design related services as and
when required, ranging from the designing of posters, pamphlets, social media visual
material, flyers etc.
The work will entail the following requirements, as guidelines which will be customised per
specific brief:
i. Bring the brief and concept to life based on the client’s vision and needs.
ii. Prepare mock-ups to be provided before finalisation of the design/concept
iii. Editing proofs to client’s specifications and getting the design signed-off/approved
iv. Make sure the artwork is correct and in the right format, size and colour for production
v. Keep budget, time and production constraints in mind
vi. Be creative, adaptable to trends and conceptualise original ideas. The use of clipart will
not be accepted.
The Service Provider will be required to provide a quotation for each job which is informed
by either a briefing document or a briefing meeting. In more complex work, the Service
Provider may be required to meeting with officials to further discuss the design in order to
be able to quote adequately.
The hourly rate of the designer must take into account the necessary travel, labour,
supervision, overheads, profit etc.
It will be the responsibility of the Cape Winelands District Municipality to translate all
messaging into the required language.
4. EVALUATION CRITERIA

The successful service provider must have proven experience within the field of graphic
design.

The graphic designer must have a qualification in graphic design. The CVs of the
graphic designer to be used must be provided.

A brief description of your company and three examples of graphic design projects for
either posters, flyers, social media content or pamphlets must be provided. Please note
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that the examples should not be of the same (aforementioned) types of awareness
materials.

iv.  Three contactable references of recent projects must be provided.

v.  Ownership / copyright of all designed material will remain the sole property of the
CWDM and cannot be distributed to any other party without prior consent of the said
municipality.

CVs and references must accompany the quotation document and must be delivered at the
offices of the Supply Chain Management Unit at the Cape Winelands District Municipality’s
Offices at 29 Du Toit Street, Stellenbosch. Failure to submit these documents will lead
to disqualification during evaluation.

LOGISTICAL REQUIREMENTS

Depending on the size and urgency of the project, the graphic designer must be able to
initiate the design within 48 hours to 5 days of receipt of the official order, or a period as
mutually agreed upon.

DURATION OF WRITTEN PRICE QUOTTION

The graphic designer services must be available over a 12-month period.
RENUMERATION

¢ No upfront payments will be made.

» Payments to the Service Provider will only be affected on completion of each project.
¢ Any fees or remuneration are inclusive of value Added Tax.

DELIVERABLES

Designing of various awareness items as and when required.
Timeous delivery of services required.
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G. FORM OF OFFER

OFFER

The Employer, identified in the acceptance signature block, has solicited offers to enter into a
Contract in respect of the following works:

Q 2021/038: GRAPHIC DESIGNER SERVICES FOR A 12 MONTH PERIOD

The bidder, identified in the offer signature block, has examined the documents listed in the
quotation data and addenda thereto as listed in the quotation schedules, and by submitting this
offer has accepted the Conditions of Formal Written Price Quotation.

By the representative of the Formal Written Price Quotation, deemed to be duly authorized, signing
this part of this form of offer and acceptance, the Formal Written Price Quotation offers to perform
all of the obligations and liabilities of the Service Provider under the contract including compliance
with all its terms and conditions according to their true intent and meaning for an amount of be
determined in accordance with the conditions of contract identified in the Conditions of Contract.

This offer may be accepted by the Employer by signing the Acceptance part of this form of offer
and acceptance and returning one copy of this document to the bidder before the end of the period
of validity stated in the Conditions of Formal Written Price Quotation, whereupon the bidder
becomes the party named as the Service Provider in the Conditions of Contract.

For proper evaluation purposes it is essential that this specific pricing schedule be
completed in full and signed. Alternative pricing schedules will not be accepted

PRICING SCHEDULE Price per hour| 15% VAT Total
Graphic Designer Services per hour R 600 R 90 R 690
Signature(s): e e S a s e e s e s ser e e e e e e e e et reeeeraees

NBME(S): ettt e ettt e,

Capacity for the Bidder: ... et

Daarak alicfo 22 November 2021

Name and Signature of WItNess: .......cccceeeeevvueiiciieceee e eeeeeeeeeeeeenn Date: ..cccoceeeiiiiin,

I——

rCape Winelands District Municipality
QuUOT

ATIONS

Opened at 11h00 on

021

WIEN@SS: wreastiresesiaey
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H. ACCEPTANCE

By signing this part of this form of offer and acceptance, the Employer identified below accepts the
Bidders offer. In consideration thereof, the Employer shall pay the Service Provider the amount
due in accordance with the Conditions of Contract identified in the contract that is the subject of
this agreement.

Deviations from and amendments to the documents listed in the Formal Written Price Quotation
data and any addenda thereto as listed in the Formal Written Price Quotation schedules as well as
any changes to the terms of the offer agreed by the bidder and the Employer during this process of
offer and acceptance, are contained in the schedule of deviations attached to, and forming part of
this agreement. No amendments to or deviations from said documents are valid unless contained
in this schedule, which must be signed by the authorized representative(s) of both parties.

The bidder shall within two weeks after receiving a completed copy of this agreement, including the
schedule of deviations (if any), contact the Employer's agent (whose details are given in the
contract data) to arrange the delivery of any bonds, guarantees, proof of insurance and any other
documentation to be provided in terms of the conditions of contract identified in the Contract Data
at, or just after, the date this agreement comes into effect. Failure to fulfil any of these obligations
in accordance with those terms shall constitute a repudiation of this agreement.

Notwithstanding anything contained herein, this agreement comes into effect on the date when the
bidder receives one fully completed original copy of this document, including the schedule of
deviations (if any). Unless the bidder (now Service Provider) within five days of the date of such
receipt notifies the Employer in writing of any reason why he cannot accept the contents of this
agreement, this agreement shall constitute a binding contract between the parties.

ACCEPTANCE (to be completed by the Cape Winelands District Municipality)
Q 2021/038: GRAPHIC DESIGNER SERVICES FOR A 12 MONTH PERIOD

................................ O
Executive Director: Community Development & Planning
Services
l
SMlewones Al soan,
Me. E Niemand Date
Witness - B
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I QUESTIONNAIRE

List all partners | members / directors of this enterprise

De Villiers Eliott

Hector James

7303015251086

Bearfish Social Investment NPC

Company reg 2021/460333/08

l

BROAD-BASED BLACK ECONOMIC EMPOWERMENT (Act 53 of 2003)

LW! Om Voorkeurpunte te eis
moet 'n gesertifiseerde afskrif van
u Gebalanseerde Bre& Basis
Swart Ekonomiese Bemagtigings-
telkaart voorgelé word tesame
met die MBD 6.1 Eisvorm vir

NB! To claim Preference points
a certified copy of your Balanced
Broad-Based Black Economic
Empowerment Score Card must
be submitted with the MBD 6.1
Claim Form.

QAPHELA! Ukuba ufuna ukwenza
ibango  lamangaku  akhethekileyo,

kufuneka ukuba isicelo sakho sekopi
eqinisekisiweyo ye Balanced Broad-
Based Black Economic Empowerment
Score Card ihambe kunye nefomu eyi

| punte.

MBD 6.1 Claim Form.

Vir meer inligting besoek: / For more information please visit: / Inkcukach ezithe vetshe uzakuzifumana aph:

The Department of Trade and Industry: http://bee.thedti.qov.za/
South African National Accreditation System: http://www.sanas.co.za/directory.php
Independent Regulatory Board of Auditors: http:/firba.co.za/index.php

Bearfish (Pty) Ltd

Besigheid of persoon se naam:- / Business or person's name:- / Igama leshishini okanye lomntu

. Persentasie aandeelhouding van persone (HBI) in die besigheid wat histories benadeel is as gevolg
van onregverdige diskriminasie gebaseerd op ras.
Percentage of shareholding of persons (HDI) in the business historically disadvantaged because of 51,67 9,
unfair discrimination based on race. o
Ipersenti yesabelo sabantu kwishishini elalisakuthinteleka ekuxhamleni amalungelo athile ngenxa
yobandlululo ngokobuhlanga.
2, Persentasie aandeelhouding van persone (HBI) in die besigheid wat histories benadeel is as gevolg
van onregverdige diskriminasie gebaseerd op geslag.
Percentage of shareholding of persons (HDI) in the business historically disadvantaged because of N
unfair discrimination based on gender. 51,67 %
Ipersenti yesabelo sabantu kwishishini elalisakuthinteleka ekuxhamleni amalungelo athile ngenxa
yobandlululo ngokwesini. |
3.  Persentasie aandeelhouding van persone (HBI) in die besigheid wat histories benadeel is as gevolg
van onregverdige diskriminasie gebaseerd op gestremdheid.
Percentage of shareholding of persons (HDI) in the business historically disadvantaged because of o
unfair discrimination based on disability. °
Ipersenti yesabelo sabantu kwishishini elalisakuthinteleka ekuxhamleni amalungelo athile ngenxa
yobandlululo ngokobulwelwe. B
4, Persentasie aandeelhouding van persone geklassifiseer as jeug. (18 — 35 Jaar oud).
Percentage of shareholding of persons in the business classified as youth. (18 — 35 Years old) %
Ipersenti iabantu abanezabelo kwinkonzo zoshishino ababizwa ngokuba lulutsha (18-35 °
Yeminyaka) L _J
5. Is u besigheid geleg binne die jurisdiksie van die Distriksmunisipaliteit ? In / Uit In/Ngaphakathi
Is your business established within the area of jurisdiction of the District Municipality? In / Out
Ingaba ishishini lakho limi kwingingai elawulwa nguMasipala wesithili? Ngaphakathi / El Uit/Out/Ngapha
Ngaphandle ndle
6. Maak u gebruik van plaaslike arbeid (werkskepping)? Ja / Nee M JalYes/Ewe

Do you make use of local labour (job creation)? Yes / No

Uyawasebenzisa amathuba avelayo odalo lomsebenzi (ukudala umsebenzi)? Ewe / hayi D Nee/No/Hayi
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J.

DECLARATION OF INTEREST - MBD 4 B

(On behalf of the company and its directors/ members/ trustee’s/ principle shareholders?)

1. No bid/database registration will be accepted from persons in the service of the state’.

2. Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer or offers in terms of this invitation to bid/database registration. In
view of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to
persons connected with or related to persons in the service of the state, it is required that the
bidder or their authorised representative declare their position in relation to the
evaluating/adjudicating authority.

3 In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid/database registration in respect of owners/shareholders® of the
company.

|
3.1 Full Name of bidder or his or her representative Rowena Fester
32 | Identity I_\lumber (person submitting this 690828 0058 080
declaration)
Position occupied in the Company , .
33 (official/director/trustee/s hareholder 2): Head of Strategic Projects
34 Company Registration Number 2017/336926/07
3.5 Tax Reference Number 9137332236
3.6 VAT Registration Number | 4360283172
|
| The names of all directors/ members/ trustee’s/ principle shareholders, their individual identity
3.7 numbers, personal tax reference numbers and state employee numbers must be indicated in
paragraph 4 below

3.8

| Are you or any director/ member/ trustee/ principle shareholder
presently in the service of the state?

o | vy

3.8.1 | Ifyes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.)

S_P: ID Number: 1 l [ | ‘ ] | ] | I [ | Relation: B
Surname: Persal No:

Full Names:

Organ of State: | Paosition:

3.9 shareholder been in the service of the state for the past twelve Yes No \/

Have you or any director/ member/ trustee/ principle

months?

3.9.1 | Ifyes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.)

saDNumber: | | [ | [ [ [T T ][] [Reaton
Surname: Persal No:
Full Names:

Organ of State: 1 Pasition:
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’— Do you or any director/ member/ trustee/ principle shareholder
3.10 have any relationship (family, friend, other) with persons in the Yes N
’ service of the state and/or who may be involved with the evaluation e 0\/
and/or adjudication of this or any other prospective bid?
3.10.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.)
SA ID Number: . ‘ ‘ ’ ] ] [ I [ [ ‘ [ J Relation:
Surname: | Persal No:
Full Names:
Organ of State: ' Position: [ B |
' Are you aware of any relationship (family, friend, other) between you or ‘ -
3.11 any director/ member/ trustee/ principle shareholder and any persons in Yes No
) the service of the state who may be involved with the evaluation and/or
| adjudication of this or any other prospective bid? - ‘ -
3.11.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.)
saDNumber: | | | [ [ [ [ [ T[] [T [Rretton:
Surname: Persal No:
Full Names:
Organ of State: | ‘ Position:
Is any spouse, child or parent of the company’s directors/ members/
3.12 trustees/ principle shareholders or stakeholders in the service of the Yes No \/
state?
3.12.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.)
saNumber: | | | [ [ [ [ [ ] ][] TRetaton:
Surname: | Persal No:
Full Names:
Organ of State: | Position: ]
. e o i
Do you or any director/ membetr/ trustee/ principle shareholder/
3.13 | stakeholders of this company have any interest in any other related Yes No
companies or business whether or not they are bidding for this contract. | \/
I —
If yes, furnish particulars.
3131 .......................................................................................................................
Is the supplier or any director/ member/ trustee/ principle shareholder listed
3.14 on the National Treasury's database as a company or person prohibited Yes No
from doing business with the public sector?
If yes, furnish particulars.
3141 ........................................................................................................................
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3.15

| Is the supplier or any director/ member/ trustee/ principle shareholder J
listed on the Register for Quotations Defaulters in terms of section 29 of Yes ! No \/

the Prevention and Combating of Corrupt Activities Act (No 12 of 2004)?

3.15.1

If yes, furnish particulars.

3.16

3.16.1

Was the supplier or any director/ member/ trustee/ principle shareholder

convicted by a court of law (including a court of law outside the Republic Yes No\/

of South Africa) for fraud or corruption during the past five years? |

If yes, furnish particulars.

3.17

Does the supplier or any director/ member/ trustee/ principle shareholder
owe any municipal rates and taxes or municipal charges to the

municipality / municipal entity, or to any other municipality / municipal
entity, that is in arrears for more than three months? |

Yes No

3.17.1

If yes, furnish particulars.

The municipality may not do business with individuals/businesses, including that of all the
owners/partners/members/directors, whose municipal rates and taxes and/or service charges are in arrears for more
than three (3) months unless arrangements have been made with the municipality to settle such arrears. Refer to SCM
Regulation 38(q). (Certified copies of your most current accounts/statements and/or proof of any arrangement to be
submitted every three months — provide individual information in the schedule under par. 4.

3.18

Was any contract between the supplier and the municipality / municipal ’ J

entity or any other organ of state terminated during the past five years on Yes [ No J

account of failure to perform on or comply with the contract?

3.18.1

If yes, furnish particulars.
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I, the under signed, certify that the information furnished on this declaration form is true and

correct.

| accept that my/my company’s bid/registration may be rejected and in addition to the

rejection that action may be taken against me/ my company should this declaration prove to be

false. !

Signature

Head of Strategic Projects

Capacity of Signatory

22 November 2021

Date |

Bearfish (Pty) Ltd

Name of Bidder/Company/CC Name

MANDATORY SECTION: THIS DECLARATION WILL NOT BE ACCEPTED IF NOT

CERTIFIED:

' MSCM Regulations: “in the service of
the state” means to be -

(a) a member of —

(i) any municipal council;

(iiy any provincial legislature; or

(ii} the national Assembly or the national

Council of provinces;

(b) a member of the board of directors of

any municipal entity;

(c) an official of any municipality or

municipal entity;

(d) an employee of any national or

provincial department, national or

provincial public entity or constitutional
institution within the meaning of the Public

Finance Management Act, 1999 (Act No.1

of 1999);

(e) a member of the accounting authority

of any national or provincial public entity;

or

(f) an employee of Parliament or a

provincial legislature.

2 “Shareholder’ means a person who
owns shares in the company and is
actively involved in the management of
the company or business and exercises
control over the company.

Commissioner of Daths

Signed and sworn to before me at .\...... B e

on this the ‘9"\" ..... dayof......... (N 202! by the
Deponent, who has acknowledg at he/she knows and

objection to taking the prescribedq
oath will be binding on histher ¢or

Tot: . T HGFRT M PSRCE SERVICE
Apply official stamﬁ'gf’huthorlty on this page:

24 Nov 2071

| ATHLONE

|SUID-AFRIKAANSE POLISIEDIENS

This document is compulsory, in terms of Regulation 44 of the Supply Chain Management Regulations, to do

business with any municipality —

If not endorsed by a Commissioner of Qaths, or failure to submit it, will

disqualify your business from the acquisitioning process. (Must be submitted annually)
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K. CERTIFICATE OF INDEPENDENT BID DETERMINATION (MBD 9)

1. This Municipal Bidding Document (MBD) must form part of all bids® invited.

2. Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of firms,
if it is between parties in a horizontal relationship and if it involves collusive bidding (or bid
rigging).? Collusive bidding is a pe se prohibition meaning that it cannot be justified under any

grounds.

3. Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy must
provide measures for the combating of abuse of the supply chain management system, and

must enable the accounting officer, among others, to:
a. take all reasonable steps to prevent such abuse:

b. reject the bid of any bidder if that bidder or any of its directors has abused the supply
chain management system of the municipality or municipal entity or has committed any

improper conduct in relation to such system; and

c. cancel a contract awarded to a person if the person committed any corrupt or fraudulent

act during the bidding process or the execution of the contract.

4.  This MBD serves as a certificate of declaration that would be used by institutions to ensure
that, when bids are considered, reasonable steps are taken to prevent any form of bid

rigging.

5. In order to give effect to the above, the attached Certificate of Bid Determination (MBD 9)

must be completed and submitted with the bid:

' Includes price quotations, advertised competitive bids, limited bids and proposals.

? Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete,
secretly conspire o raise prices or lower the quality of goods and / or services for purchasers who wish to
acquire goods and / or services through a bidding process. Bid rigging is, therefore, an agreement between

competitors not to compete.

CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

Q 2021/038 - GRAPHIC DESIGNER SERVICES FOR A 12 MONTH PERIOD

(Bid Number and Description) o

in response to the invitation for the bid made by: CAPE WINELANDS DISTRICT MUNICIPALITY
do hereby make the following statements that | certify to be true and complete in every respect:

Bearfish (Pty) Ltd

Icertify, on behalf Of:. ... e e that
(Name of Bidder)

1. I have read and | understand the contents of this Certificate;

2. I understand that the accompanying bid will be disqualified if this Certificate is found not to be

true and complete in every respect;

3. I am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on

behalf of the bidder;

4. Each person whose signature appears on the accompanying bid has been authorized by the

bidder to determine the terms of, and to sign, the bid, on behalf of the bidder;



10.

For the purposes of this Certificate and the accompanying bid, | understand that the word

“competitor” shall include any individual or organization, other than the bidder, whether or not

affiliated with the bidder, who:

(a) Has been requested to submit a bid in response to this bid invitation;

(b) Could potentially submit a bid in response to this bid invitation, based on their
qualifications, abilities or experience; and

(c) Provides the same goods and services as the bidder and/or is in the same line of
business as the bidder

The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However,
communication between partners in a joint venture or consortium® will not be construed as
collusive bidding.

In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:

(a) Prices;

(b) Geographical area where product or service will be rendered (market allocation)

(c) Methods, factors or formulas used to calculate prices;

(d) The intention or decision to submit or not to submit, a bid;

(e) The submission of a bid which does not meet the specifications and conditions of

the bid; or
(f) Bidding with the intention not to win the bid.

In addition, there have been no consultations, communications, agreements or arrangements
with any competitor regarding the quality, quantity, specifications and conditions or delivery
particulars of the products or services to which this bid invitation relates.

The terms of the accompanying bid have not been, and wil not be, disclosed by the bidder,
directly or indirectly, to any competitor, prior to the date and time of the official bid opening or
of the awarding of the contract.

I am aware that, in addition and without prejudice to any other remedy provided to combat
any restrictive practices related to bids and contracts, bids that are suspicious will be
reported to the Competition Commission for investigation and possible imposition of
administrative penalties in terms of section 59 of the Competition Act No. 89 of 1998 and or
may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or
may be restricted from conducting business with the public sector for a period not exceeding
ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No. 12 of
2004 or any other applicable legislation.

M{% 22 November 2021

Signature Date
Head of Strategic Projects Bearfish (Pty) Ltd
Position Name of Bidder

* Joint venture or Consortium means an association of persons for the purpose of combining their expertise,
property, capital, efforts, skill and knowledge in an activity for the execution of a contract.
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L. REFERENCE POINTS CLAIM FORM IN TERMS OF THE
PREFERENTIAL PROCUREMENT REGULATIONS 2011 (MBD 6.1)

This document serves as a claim form to qualify for preference points in respect of Broad-Based Black
Economic Empowerment (B-BBEE) Status Level of Contribution and must accompany the applicable

certificate.

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS,
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED
IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017.

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to all bids:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes
included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes
included).

1.2 a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes included) and
therefore the 80/20 preference point system shall be applicable; or

b) Either the 80/20 or 90/10 preference point system will be applicable to this tender (delete
whichever is not applicable for this tender).

1.2 Points for this bid shall be awarded for:
(a) Price; and
(b) B-BBEE Status Level of Contributor.
1.3 The maximum points for this bid are allocated as follows:

POINTS

PRICE
B-BBEE STATUS LEVEL OF CONTRIBUTOR
Total points for Price and B-BBEE must not exceed

1.4 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together with the
bid, will be interpreted to mean that preference points for B-BBEE status level of contribution are not
claimed.

1.5 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any
time subsequently, to substantiate any claim in regard to preferences, in any manner required by the
purchaser.

2. DEFINITIONS

(a) "B-BBEE” means broad-based black economic empowerment as defined in section 1 of the
Broad-Based Black Economic Empowerment Act;

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a code
of good practice on black economic empowerment, issued in terms of section 9(1 ) of the Broad-
Based Black Economic Empowerment Act;

(c) “bid” means a written offer in a prescribed or stipulated form in response to an invitation by an
organ of state for the provision of goods or services, through price quotations, advertised
competitive bidding processes or proposals;

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black
Economic Empowerment Act, 2003 (Act No. 53 of 2003);

(e) “EME” means an Exempted Micro Enterprise in terms of a code of good practice on black
economic empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic
Empowerment Act;

41



4.2

4.3

Where

(fy  “functionality” means the ability of a tenderer to provide goods or services in accordance with

specifications as set out in the tender documents.

(g) “price” includes all applicable taxes less all unconditional discounts;

(h) “proof of B-BBEE status level of contributor” means:

(i)

0

1) B-BBEE Status level certificate issued by an authorized body or person;
2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice;
3) Any other requirement prescribed in terms of the B-BBEE Act;

“QSE” means a qualifying small business enterprise in terms of a code of good practice on
black economic empowerment issued in terms of section 9 (1) of the Broad-Based Black
Economic Empowerment Act;

“rand value” means the total estimated value of a contract in Rand, calculated at the time of bid
invitation, and includes all applicable taxes:

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES
POINTS AWARDED FOR PRICE

THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt—Pmin i Pt—Fmin :

Ps:ao(z——,——) or Ps=90(1——,—)
Pmin . Pmin /

Where
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME-GENERATING
PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
f Pt—Pimnax . Pt—Pmax
Ps=39(1+———)or Ps=90(1+———)
Pimnaox Pmax
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmax = Price of highest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points
must be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with
the table below:
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7.1

8.1.1

B-BBEE Status Level of Number of points Number of points

Contributor (90710 system) (80/20 system)
1 10 20
2 9 18
3 6 14
4 5 12
5 4 8
6 3 6
7 2 4
8 1 2
Non-compliant contributor 0 0

BID DECLARATION

Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the
following:

B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND
4.1

B-BBEE Status Level of Contributor: T e (maximum of 10 or 20 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in
paragraph 4.1 and must be substantiated by relevant proof of B-BBEE status level of contributor.

SUB-CONTRACTING
Wili any portion of the contract be sub-contracted?
(Tick applicable box)

[ves|] T no TV

If yes, indicate:
i)  What percentage of the contract will be subcontracted...........c....oooveeere %
ii)  The name of the SUb-CONtrACION......... .. oo e
i) The B-BBEE status level of the SUD-CONtractor...............oco.oeieieeeeeeeee e
iv) Whether the sub-contractor is an EME or QSE

Tick applicable box

YES NO
v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of

Preferential Procurement Regulations,2017:

Designated Group: An EME or QSE which is at last 51% owned by: El\\IlIE QjE

Black people

Black people who are youth

Black people who are women

Black people with disabilities

Black people living in rural or underdeveloped areas or townships

Cooperative owned by black people

Black people who are military veterans

OR

Any EME

Any QSE
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9.1
9.2
9.3
9.4

9.5

9.6

9.7

9.8
9.9

DECLARATION WITH REGARD TO COMPANY/FIRM

Bearfish (Pty) Ltd

TYPE OF COMPANY/ FIRM

1

W,
Yo

Partnership/Joint Venture / Consortium
One person business/sole propriety
Close corporation

Company

(Pty) Limited

APPLICABLE BOX]

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES
Marketing, Planning, Research, Strategy, Content Production

COMPANY CLASSIFICATION

N4

0

Manufacturer

Supplier

Professional service provider

Other service providers, e.g. transporter, etc.

[TICK APPLICABLE BOX]

MUNICIPAL INFORMATION

I/'we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, certify
that the points claimed, based on the B-BBE status level of contributor indicated in paragraphs 1.4
and 6.1 of the foregoing certificate, qualifies the company/ firm for the preference(s) shown and | /
we acknowledge that:

i)
i)

i)

iv)

(a)
(b)

(c)

The information furnished is true and correct;

The preference points claimed are in accordance with the General Conditions as indicated in
paragraph 1 of this form;

In the event of a contract being awarded as a result of points claimed as shown in
paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary proof to the
satisfaction of the purchaser that the claims are correct:

If the B-BBEE status level of contributor has been claimed or obtained on a fraudulent basis
or any of the conditions of contract have not been fulfilled, the purchaser may, in addition to
any other remedy it may have -

disqualify the person from the bidding process;

recover costs, losses or damages it has incurred or suffered as a result of that person’s
conduct;

cancel the contract and claim any damages which it has suffered as a result of having to
make less favourable arrangements due to such cancellation;
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(d) recommend that the bidder or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, be restricted by the National
Treasury from obtaining business from any organ of state for a period not exceeding 10
years, after the audi alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution.

WITNESSES fé@@“ﬁ"

U SIGNATURE(S) OF BIDDERS(S)

Suarak Waliosk DATE: 22 November 2021

ADDRESS ...
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M. CONTRACT FORM RENDERING OF SERVICES (MBD 7.2)

THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SERVICE PROVIDER (PART 1)
AND THE PURCHASER (PART 2). BOTH FORMS MUST BE SIGNED IN THE ORIGINAL SO
THAT THE SERVICE PROVIDER AND THE PURCHASER WOULD BE IN POSSESSION OF
ORIGINALLY SIGNED CONTRACTS FOR THEIR RESPECTIVE RECORDS.

PART 1 (TO BE FILLED IN BY THE SERVICE PROVIDER)

1. I hereby undertake to render services described in the attached bidding documents to
(name of the institution).....Cape Winelands Municipality ~ in accordance with the
requirements _and_ task directives / proposals specifications stipulated in Bid
Number... " 2021/038 at the price/s quoted. My offer/s remain binding upon me and
open for acceptance by the Purchaser during the validity period indicated and calculated
from the closing date of the bid.

2. The following documents shall be deemed to form and be read and construed as part of
this agreement:

(i) Bidding documents, viz

- Invitation to bid;

- Tax clearance certificate;

- Pricing schedule(s);

- Filled in task directive/proposal;

- Preference claims for Broad Based Black Economic Empowerment Status Level of
Contribution in terms of the Preferential Procurement Regulations 2011;

- Declaration of interest;

- Declaration of Bidder's past SCM practices;

- Certificate of Independent Bid Determination;

- Special Conditions of Contract;

(ii) General Conditions of Contract; and

(i} Other (specify)

3. I confirm that | have satisfied myself as to the correctness and validity of my bid; that the
price(s) and rate(s) quoted cover all the services specified in the bidding documents; that
the price(s) and rate(s) cover all my obligations and | accept that any mistakes regarding
price(s) and rate(s) and calculations will be at my own risk.

4, I accept full responsibility for the proper execution and fulfilment of all obligations and
conditions devolving on me under this agreement as the principal liable for the due
fulfillment of this contract.

5. | declare that | have no participation in any collusive practices with any bidder or any other
person regarding this or any other bid.

6. I confirm that | am duly authorised to sign this contract.
Name . .B?‘.’Y?.n.".a. !:.‘.B.S.t.e. e e
. Head of Strategic Projects
Capacity @ ... LIPS PEPPTSPRRR U
1 7‘ s
Signature ... B e

Company name .

Date .00 hresaaeamserarenaeeniannniasansnd 4 e Bl e e ebin e on e ron aen s ek e e en e e eananan
Witness 1 IO oo A Date .. 22MNovember2021
. Suarak Walick. 22 November 2021
Witness 2 R b T | (- T,



Q 2021/038:
GRAPHIC DESIGNER SERVICES FOR A 12 MONTH PERIOD

PART 2 (TO BE FILLED IN BY THE PURCHASER)

1. |, Pietie Williams in my capacity as Executive Director Community and Development
accept your bid under reference number Q 2021/038 dated 24/11/20221 for the supply of
goods/works indicated hereunder and/or further specified in the annexure(s).

2. An official order indicating delivery instructions is forthcoming.
3. | undertake to make payment for the goods/works delivered in accordance with the terms and

conditions of the contract, within 30 (thirty) days after receipt of an invoice accompanied by
the delivery note.

Awarded to: Bearfish (Pty) Ltd
Prices (VAT included): R690.00 per hour Vat included
Brand: Not applicable
Delivery period: 01 July 2021 to 30 June 2022
BBBEE status level: 2
Local content and production: Not applicable
4, | confirm that | am duly authorized to sign this contract.
Signed at: Stellenbosch
Date: : '&Lﬁ\ CJ\\ ........................................................................................

Name (Print) Pietie Williams

Signature WU RN 0 B O S O e ree s dags e
Witness 1 \ Date .. &(G'Ol\ SO
Witness 2 Date a(c . O\] &DQQ ...........



N. MUNICIPAL RATES AND SERVICES

Physical residential
address of the Directors
/ Partners

9 Van Hoogstraten Road, City of Cape Town
Hout Bay, Cape Town 218132328 y P

Names of Directors /
Partners

Municipal

Account Number | Name of Municipality

HJD Eliott

NB: Please attach certified copy/copies of the Municipal Account(s)

DECLARATION:

. Rowena Fester
I, the undersigned (NAME) ....... ...t e e e e e e

Certify that the information furnished above is correct. | accept that the state may act against me
should this declaration prove to be false.

/gé{ﬁ&@w‘ 22 November 2021

Signature Date
Head of Strategic Projects Bearfish (Pty) Ltd
Position Name of Bidder
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O. AUTHORITY FOR SIGNATORY

We, the undersigned, hereby authorize Mr/Mrs ... .RowenaFester
acting in his/her capacity as ...Head of Strategic Projects R e e,

of the business trading as ... Bearfish (Pty) Ltd

to sign all documentation in connection with Quotation... 82021038
Name of members / directors Signature Date ]
Hector James Devilliers Eliott %%Oct 22 November 2021

Note: If bidders attached a copy of their Authorized Signatory it is not necessary to complete this
form.

In supporting docs section
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P.

DECLARATION OF BIDDER'S PAST SUPPLY CHAIN
MANAGEMENT (SCM) PRACTICES (MBD 8)

1. This Municipal Bidding Document must form part of all bids invited.

2. It serves as a declaration to be used by municipalities and municipal entities in ensuring that
when goods and services are being procured, all reasonable steps are taken to combat the
abuse of the supply chain management system.

3. The bid of any bidder may be rejected if that bidder, or any of its directors have:

. Abused the municipality’s / municipal entity’s supply chain management system or
committed any improper conduct in relation to such system;

. Been convicted of fraud or corruption during the past five years:

o Willfully neglected, reneged on or failed to comply with any government, municipal or
other public sector contract during the past five years; or

o Been listed in the Register of Quotation Defaulters in terms of section 29 of the
Prevention and Combating of Corrupt Activities Act (No12 of 2004)

4. In order to give effect to the above, the following questionnaire must be completed and

submitted with the bid.

Item

Question Yes | No

4.1

4.1.1

_bottom of the home page.

Is the bidder or any of its directors listed on the National Treasury’s Database of
Restricted Suppliers as companies or persons prohibited from doing business with
the public sector? \/

(Companies or persons who are listed on this Database were informed in writing of
this restriction by the Accounting Officer/Authority of the institution that imposed the
restriction after the audi alteram partem rule was applied).

The Database of Restricted Suppliers now resides on the National Treasury’s
website (www.treasury.gov.za) and can be accessed by clicking on its link at the

If so, furnish particulars:

4.2

Is the bidder or any of its directors listed on the Register for Quotation Defaulters in
terms of section 29 of the Prevention and Combating of Corrupt Activities Act {No 12
of 2004)? V4

The Register for Quotation Defaulters can be accessed on the National Treasury’s
website (www.treasury.gov.za) by clicking on its link at the bottom of the home page.

4.21

If s0, furnish particulars:

4.3

Was the bidder or any of its directors convicted by a court of law (including a court of
law outside the Republic of South Africa) for fraud or corruption during the past five
years?

4.31

If so, furnish particulars:

4.4

Does the bidder or any of its directors owe any municipal rates and taxes or
municipal charges to the municipality / municipal entity, or to any other municipality /
municipal entity, that is in arrears for more than three months? | |




If so, furnish particulars:

A2 | e

Was any contract between the bidder and the municipality / municipal entity or any
4.3 | other organ of state terminated during the past five years on account of failure to \/
perform on or comply with the contract?

If so, furnish particulars:

431 | R B = SR S P 2 TR
CERTIFICATION
I, THE UNDERSIGNED (FULL NAME) ....... RowenaFester =~ @ @ CERTIFY THAT

THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS TRUE AND CORRECT.

| ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY BE
TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.

)%}@W 22 November 2021
S.gnature ................................... Date ...............................................

Head of Strateglc PrOJects Bearfish (Pty) Ltd
Posmon . NameofB|dder U,
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Q. CREDIT ORDER INSTRUCTION

It is the policy of the Cape Winelands District Municipality to pay all creditors by means of direct
bank transfers. Please complete this information and acquire your banker's confirmation.

DETAILS OF FIRM/INSTITUTION ’

| Name _ AT LI I T T I T T T T I T T T T T T1]

Bearfish (PTY) Ltd
N l

DETAILS OF MY/OUR BANK ACCOUNT ARE AS FOLLOWS:

L

NAME OF BANK [ [ ] | I T T T T T T T TI]
INVESTEC

NAME OF BRANCH | I I T T T T T T T T T T 1T
GRAYSTON DRIVE

| BRANCH CODE D N N A Y I A I
[ ACCOUNT NUMBER LI I T T T T T T T T T 117
10012664422
=
TYPE OF ACCOUNT P

I/'we hereby request and authorise the Cape Winelands district municipality to pay any amounts J
that may accrue to me/us to the credit of my/our bank account.

I/'we understand that a payment advice will be supplied by the Cape Winelands District
municipality in the normal way that will indicate the date on which funds will be available in
my/our bank account and details of payment.

l/we further undertake to inform the Cape Winelands District municipality in advance of any
change in my/our bank details and accept that this authority may only be cancelled by me/us by
giving thirty days’ notice by prepaid registered post.

B Trainer Brathsa~- 22 November 2021 066 202 0475

INITIALS AND SURNAME: AUTHORISED SIGNATURE: DATE: TELEPHONE NUMBER:

FOR BANK USE ONLY

OFFICIAL DATE
l/we hereby certify that the details of our clients bank account as STAMP
indicated on the credit order instruction is correct:

AUTHORISED SIGNATURE

FOR FULL SUPPLIER ACCREDITATION, ALL PARTS MUST BE COMPLETED AND SIGNED:
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R. COMPULSORY DOCUMENTATION / CHECKLIST )

PLEASE ENSURE THAT THE FOLLOWING FORMS HAVE BEEN DULY COMPLETED AND
SIGNED AND THAT ALL DOCUMENTS AS REQUESTED, ARE ATTACHED TO THE
QUOTATION DOCUMENT:

Form G - Form of offer .

 Is the form duly completed and signed? jiee \/ =
Form J — Declaration of Interest (MBD4)
Is the personal declaration from each and every owner / member / Yes
director duly completed, certified and signed?
Form K — Certificate of Independent Bid Determination (MBD 9)
Is the form duly completed and signed?
Form L — Preference Points Claim — (MBD 6.1)
Is the form duly completed and signed?
Form M - Contract Form
Is the form duly completed and signed?
Form N - Municipal Rates and services
Is a certified copy of the bidder’s and those of its director’s
municipal accounts (for the Municipality where the bidder pays his
account) for the month preceding the tender closure date attached?
Form O- Authority for Signatory
Is the form duly completed and is a certified copy of the resolution Yes
attached? -
Form P — Declaration of Past Supply Chain Practices (MBD 8)
Is the form duly completed and signed?
Tax Compliance Status :
Is your unique personal identification number (pin) issued by SARS | Yes
attached?

No

Yes No

Yes No

Yes No

No

Yes No

IS kI«

No -

Additional documents applicable to this specific quotation: " Failure to. submit this
> documentation shall lead to dlsqualification) T

Yes . \/ No

_a)mpany profile
Is a company profile attached?

Failure to submit the following certificate will not lead to disqualification, but the tenderer
will score 0 points for B-BBEE during the evaluation of tender offers.

B-BBEE Certificate ol
!I—sa certified copy of the B-BBEE or Original certificate attached? Yes \/ No

Rowena Fester
L confirm that all compulsory documents for

this tender is duly completed, signed and attached to this document.

Signature: /}QW ............... UTTIUTTIUR Date: ...,22October2021
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S. REFERENCES

This schedule is to determine the capability of the bidder to execute the contract.

At least three (3) reference letters from companies with whom the service providers are/have
conducted business relating to the terms of reference of this tender must be included in the tender
document, together with the contact details of the references, alternatively reference letters must
be submitted within a timeframe as to be determined by the Cape Winelands District Municipality.

Company Name

Western Cape Dept of Transport & Public Works

Description of project

Safely Home Calendar

Contact person name

DDG Adv Kyle Reinecke

Contact person telephone number

021 - 483 5455

Value of project

N/A

Company Name

Western Cape Dept of Transport & Public Works

Description of project

Covid 19 Hotspot Co-ordination

Contact person name

Ms Jacqueline Gooch

Contact person telephone number

021 - 483 2826

Value of project

N/A

Company Name

Western Cape Department of Transport & Public Works

Description of project

Marketing (General)

Contact person name

Mr Jandre Bakker

Contact person telephone number

021 - 483 8513

Value of project

N/A
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SWORN AFFIDAVIT — B-BBEE QUALIFYING SMALL ENTERPRISE (GENERAL)

G-

|, the undersigned,

Full nurﬁé & Surnome

Hector Jamas de Villiers Efiott
idendlty number

730301 5251 086

Hereby declare under cath as follows:

1. The contents of this statement are to the best of my knowledge o true reflection of
the facts.

2. tama Member / Director / Owner [Select one) of the folowing enterprise and am
ciuty authorised to act on its behalf:

Enterprise Nome: Bearfish (Pty) Ltd
| Trading Nome {4
| Applicable):

Bearfish Strategic Services

Registration Number a 201 7/338926/07
Yat Mumber (i

Applicoble)  |4360283172 B
Enferprise Physical | g van Hoogstraten Rd, Penzance Estate, Hout Bay, 7806
Address:

“fype of Entity (CC, (Ply)

tid, Sole Prop elc.}) (Pty) Ltd

Nature of Business: 1 Gonsullancy providing the development and management of svaiegic- é:»mjec:ts

Definition of “Black "As per the Broad-Based Black Economic Empowerment Act

People” | 53 of 2003 o3 Amended by Act No 44 of 2013 "Black People”
s a generic term which means Aficans, Coloureds and
Indians ~

(a) Who are cifizens of the Repubiic of South Africa by birth or
descent; or
(b} Who became citizens of the Republic of South
Africa by naturalization-
. Before 27 Aprl 1994; or
i, On or after 27 Aprl 1994 and who weuld have been
entitled o acuire citizenship by naturalization prior fo
that date

i == S —"

Definifion of “Black “Black Designated Grd@s_ means:
Designated groups”

{8) unemployed black people not attending and not
required by low io aitend on educational institution and
not awaiting admission 1o an ecucational institution;

fh) Black people who are youth as defined in the Nationdl
Youth Commission Act of 1994;

(¢} Black people who ore persons wilh disabififies as defined
in the Code of Good Practice on employment of pecple
with disabiities issued under the Bmployment Equity Act ;

{d) Black peopie living in rural and under developed areos,

{e) Black military veterons who qualifies to be called a militory

veleran in terms of the Military Veterans Act 18 of 201717




i hereby declare under Oath that:

The Enterprise is_ 5187 % Black Owned using the flow-through principle as per
Amended Code Series 100 of the Amended Codes of Good Practice issued under
section ¥ {1) of B-BBEE Act No 53 of 20032 as Amended by Act No 46 of 2013,

The Enterprise is 8167 % Block Female Owned as per Amended Code
Series 100 of the Amended Codes of Good Practice ssued under section 9 Yo
B-BREE Act No 53 of 2003 as Amended by Act No 446 of 2013,

The Enferprise s ___| A % Black Designated Group Owned os per Amended

Code Series 100 of the Ameﬂoed Codes of Good Practics issued under section 9
{1} of B-BBEE Act No 53 of 2003 as Amanded by Act No 46 of 2013,

f

slack Designated Group Owned % Breakdown as per the definition stated above:

* BloekYouth%=__ ° %

+  Block Disobled %= __ 0 %

+  Black Unemploved % = 8 %

+  Black People #ving in Rural Areas %= 8 %

¢ Biack Military Veterans %= 0 %

The entily s an Empowaering Supplier in terms of Clouse 3.3.3 [a) or (b) or [c] or (d}
(select one) a  ofSection ¢ {1} Codes of Good Practice as Amended,
31 May 2019,

Based on the Audited Fnoncial Statements/Financiol Statements and other
information available on the latest finoncicl ‘{uCI"-F"'ﬂd of 28002t
{DD/MM/YYYY) the annual Total Revenuve was between R10,000,000.00 {Ten
Million Rands) and R50,000.000.00 {Fifty Million Rands),

Please confim on the {able below the B-BBEE level contribuicr, by ticking the
applicable box.

i 100% Black Owned Level One {]35% 8-BREE pro curemem;

recogniﬁom level) !
il

| Af Least 51% block owned | Level Two {125% B- BREE o:ochemenfl ' v/

Do ou know and undersiand the content of the deciaration?

Do, you have anv objection to faking the prescribed cath?
if ves to the he above, do you want fo rnczk@ on affirmation? | L
| Do vou consider the prescribed oath to be binding on your consciences? | 7&5

recognition level}

i
i

7€\

{ YES/NO__

i
|
i

NS

4.

The swomn affidavit will be valid for a period of 12 months from the date signed by

the commissionsr.
Deponent Signaiure: _ J‘Z'/ ﬁ {7
P T -‘NATM"“\« Dertes: I% /\,’s o 1‘04’5

Commissioner of Caths
Signature & stamp {if applcable]  seeeer v,

Date:

S Lo e e KIRSTEN ANNIE PAYNE .
(G TN RO COMMISSIONER OF OATHS
ACTISING ATTORNEY R,
UNIT 7 RED SAILS SA (cAPE)
MAIN ROAD
HOUT BAY 7806




'/sz S TAX COMPLIANCE STATUS
PIN Issued

BEARFISH CONSULTING
PO BOX 3347
TYGERVALLEY

7536

Dear Taxpayer

Enquiries should be addressed to SARS:

Contact Detail

SARS Contact Centre Tel: 0800 00 SARS (7277)
Alberton SARS online: www.sars.gov.za
1528

Taxpayer Reference Number: 9137332236 Always quote this refarence
number when contacting SARS

Issue Date: 2021/07127

TAX COMPLIANCE STATUS PIN ISSUED

The South African Revenue Service (SARS) has issued your tax compliance status (TCS) PIN as indicated below:

Taxpayer Name

Bearfish

Trading Name

BEARFISH CONSULTING

Tax Reference Number(s)

IT - 9137332236 Vat - 4360283172 PAYE - 7270802053

Purpose of Request

Goad Standing

Request Reference Number

0040622102GS2707211757393

PIN

E6572538BL

PIN Expiry Date

27/07/2022

A

You may authorise a third party to view your TCS by providing them the PIN. The PIN only allows the third party access to your TCS. All

other tax information remains secure.

Your TCS displayed is based on your compliance as at the date and time the PIN is used.

You may cancel this PIN at any time before the expiry date reflected above. Once cancelled, a third party will not be able to verify your

TCS.

SARS reserves the right to cancel this

PIN in the event that it was fraudulently issued or obtained.

Should you have any other queries please call the SARS Contact Centre on 0800 00 SARS (7277). Remember to have your taxpayer
reference number at hand when you call to enable us to assist you promptly.

Sincerely

ISSUED ON BEHALF OF THE SOUTH AFRICAN REVENUE SERVICE

Name BEARFISH CONSULTING Timastamp: 18031408

Tax reforence No: 9137332236 Year: 2021
Form ID: RFDTCS Page of Page: 01101
Content Verelon: ~ v2013.01.01 Template version:  v2013.01.01 -

Page:  01/01



MUNICIPAL RATES & SERVICES ACCOUNT



\. J
‘Account summary as-at 16709/2021 Due date '11;10]’2021}
At 11 VAN-HOOGSTRATEN -ROAD, HOUT BAY / Erf 9653
Previous account balance 6778.95
Less payments (20/08/2021) Thank you 3126.17-
Arrears (a) @’uyuble.-lmmedlalely J ( 3652. 78\
e -y
Latest acEolifitsee overleaf s 3124.40
(Payable by 11/10/2021 ) ( 3 24.40]
' Total (a) + (b) ( 777.18
6777.18
e
- - CARE A LITTLE. SAVEA LOT.
| Total liability 6777.18) www.capetown.gov.za/thiny
(’ N
8 J
Please note:
=

Page 10of3

Civic Centre
CITY OF CAPE TOWN 12 Herizog Boulevard 8001
ISIXEKO SASEKAPA PO Box 455 Cape Town 8000
- 2 [own
E STAD KAAPSTAD " Customer VAT registration number
VAT registration number

(
(
4500193497 (
(
(

Tax invoice number 150008675483

-
7
)
)
)

Account number 218132328
Distribution code
LRV RTO AR soines ator s (10011616
MR HJD & MRS CB ELIOTT Computer generated copy tax invoice
p —
9 VAN HOOGSTRATEN STREET Tel: 086 010 3089 - Fax: 086 201 1017
HOUT BAY Tel: International calls +27 21 401 4701
7806 E-mail : accounts@capetown.gov.za

Comespondence: Director : Revenue, P O Box 655,
Cape Town 8000

Web address:www.capetown.gov.za

fl . Payment options

{Q) Debit orders: Call 0860 103089 or visit a Customer Service Centre.(b) Internat payments: Visit www.Easypay.co.za.

(c) Electronic payments (EFT): Select the City of Cape Town as a bank-listed beneficiary on your bank’s website, Use only your nine-digit municipal account number as reference

{d) Direct deposit at Nedbxank: Please present your account number 218132328 to the bank teller. (e) Cash, debit card, credit card and other: Please present- your ocgoum to

rll e cS ER 1=

the cashier. \;—(\..\‘J N—_m.: [

2. Where the Clty Incurs bank costs on any mode of payment, the City will recover such cost on the portion of the cmounf”bove R7000.00 ﬁ'éFTronsccnon per account number.

The City absorbs such costs in respect of a single payment of R7000.00 and below.

3. Interest will be charged on dll amounts still outstanding after the due date. 2 \ . 2@21

4. You may not withhold payment, even if you have submitted a query to the City concerming this account.

5. Failure to pay could result in; LONE oo = oo N_S_
A POLISIEDIENS|

{a) The City recovering debt overdue on the purchasing of pre-paid electricity, SUIDP AFRIKAANS d e

(b} your water and/or electricity supply being disconnected/restricted. Immediate reconnection of the supply after payrrent Cannof be guaranteed.

A disconnection fee will be charged and your deposit amount might be increased.

\ J
2
Pay points; City of Cape Town cash offices or the vendors below:
LA NEDBAMK = Checars WOOLWORTHS “ Tl iy icknzla

s ) (W] Eickn ey ®

MR HID & MRS CB ELIOTT Account numberL 218132328J

Total due if not paid in cash [ 6777.]8J

 IRAO MO AT Amount due i paiincash w777
>>>>> 915552181323281 Rounded down amount carried forward to next invoice[ o.osL




Page 20of3

l Account detalls as at 15/09/2021 Account iumber 218132328
PROPERTY RATES ( Period 19/08/2021 to 16/09/2021 ) 29 Days
8 ENgen At 11 VAN HOOGSTRATEN ROAD, HOUT BAY / Erf 9653
Residential
Rateable portion of valuation From : 19/08/2021 R 2300000 - R 15000 = R 2285000
# From 19/08/2021 : R 2285000.00 @ 0.0060300 + 3565 x 29 1094.73
Additional rebate credit
# From 19/08/2021 : R 285000.00 @ 0.0060300 + 365 x 29 136.54-
958.19
\ <
ELECTRICITY ( Period 04/08/2020 to 06/09/2021 - 399 Days ) (Actual reading)
@ At 11 VAN HOOGSTRATEN ROAD, HOUT BAY / Erf 9653
Meter no: 202732 / Consumption 7663.000 kWh / Daily average 19.206 kWh
Consumption charge: Home User p
& From 04/08/2020 : (1) 1,632.3290 kWh @ R 1.8393 (52‘),_,'2',‘1'76.4380 kWh @R1.83%3 -
(3) 2,548.2581 kWh @ R 1.8393 L R
‘ & From 01/07/2021 : {1) 1,305.974% kWh @ R 2.0873 o 14418.43
& Home User Charge o E s CTERENING 7 1A b R 168.95
Reversal of estimated consumption ( 7155.414 kWh ) 2 S o 13398.68-
o [ 1188.70
L
& WATER ( Period 13/08/2021 to 13/09/2021 - 32 Days ) (Estimate reading)
? At 11 VAN HOOGSTRATEN ROAD, HOUT BAY / Erf 9653
Meter no: 40151581 / Consumption 6.549 kl / Dally average 0.205 ki
Consumption charge (domestic) L /ﬂTl
& (1} 6.3120kl @ R 15.8600 (2) 0.2369 kl @ R 21.7900 | 105.27
& Fixed Basic Charge ( 20mm - 40151581 ) R 109.73 x 1 ATHLONE e 109.73
. ) A FRIKAANSE POLISIEDIENS
L ' 215.00 J
— REFUSE ( Period 19/08/2021 to 16/09/2021 ) 29 Days
At 11 VAN HOOGSTRATEN ROAD, HOUT BAY / Erf 9653
& Refuse charge { 1 X 2401BIN X 1 Removals ) 142.00
142.00
. <
SEWERAGE ( Period 13/08/2021 to 13/09/2021 - 32 Days ) (Estimate reading)
At 11 VAN HOOGSTRATEN ROAD, HOUT BAY / Erf 9653
Disposal charge
' & (1) 44190kl @ R 13.9400 (2) 0.1652kl @ R 19.1500 64.76
L 64.76
q IMPROVEMENT DISTRICT ( Period 19/08/2021 to 16/0%/2021 ) 29 Days )
At 11 VAN HOOGSTRATEN ROAD, HOUT BAY / Erf 9453
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Account detdlls as at 14/09/2021 Account-number 218132328
y——*‘ = 1;-. ~
Total value 273.20
& From 19/08/2021 : R 2300000.00 @ 0.00149500 + 365 x 29
L 273.20 J
Add 15% VAT on amounts marked with & above 282.55
0% VAT on amounts marked with # above
Current account: Total due 3124.40
Meter details Previous reading New reading Units used
ELECTRICITY 202732 001 20417.000kWh  {Actual} 28080.000kWh (Actual) 7663.000kWh
WATER 40151581 001 1567.654k| {Estimate) 1574.203kl (Estimate) 6.549ki
i 7
| JLONE ——ll'
| AT |
LISIEDIENS)

|SUTD-AFRIKANISE PO



%

Investec ——

Investec Bank Limited

S p cCl al ISt B an k 100 Grayston Drive Sandown Sandton 2196
Private Bag 3003 Randburg 2125 South Africa
| T+27(0) 11 286 9663 F+27 (0) 11 286 9555
| www.investec.co.za

21 July 2020

To Whom It May Concern

Account name Bearfish (Pty) Ltd
Investec Private Bank Account 10012664422

Investec Private Banking would like to confirm that Bearfish (Pty) Ltd has an Investec Private Bank Account
in South Africa.

Bank details are as follows:

Bank Investec Bank Limited
Branch 100 Grayston drive
Branch Code 58 01 05

Type of Account Current Account
Account Number 10012664422

This letter has been issued in good faith and is concluded without any responsibility on Investec or its officials.
If you have any queries, please contact us on {(2711) 286 9663.
Yours sincerely
-
M Oy

|'{/"
Investec Private Banking Investec Private Banking

Private Banking '\

Cash Investments | Foreign Exchange | Personal Finance | Transactional Banking

Investec Specialist Bank, a division of Investec Bank Limited registration number 1969/004763/06. Investec Speciafist Bank is committed to the Code of Banking Practice as regulated
by the Ombudsman for Banking Services. A registered aredit provider registration number NCRCP9.
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COMPANY PROFILE

Bearfish Strategic Services is a strategic consultancy based in Cape Town.
Comprising a lean but agile team of 15, we offer two decades of
experience in fields as varied as information technology, education and
marketing, law enforcement, road safety engineering and data analysis
and evaluation. We specialize in the transport, safety and health sectors,
but our diverse team has experience in numerous fields, in both the
private and public sectors.

We provide solutions in 5 key areas: Strategy, Research, Marketing,
Planning and Operations. The projects we manage range from the design
and implementation of a major public health communications
campaign, the Safely Home Calendar, to the development,
implementation and management of a program for Whole of
Government intervention in Covid-19 Hotfspot Areas.

While employed by the Western Cape Government's Department of
Transport & Public Works our Managing Director, Hector Eliott, designed
and oversaw the implementation of the Safely Home Road Safety
Calendar. This is a thematic population level communication platform,
predicated on the principles of being evidence-driven, sustained and
founded on best-practice marketing tactics. The Calendar tackles
thematic issues identified through data analysis, and tracks progress
against actual impact in terms of changing attitudes by means of an
annual survey. In addition, the Calendar plays a crifical role in supporting
law enforcement activities and strategic inifiatives.

Bearfish Strategic Services is responsible for developing and implementing
the communication strategy across all platforms, including production.
Accolades accrued by the campaign over the past 5 years include a
Bronze Cannes Lion, Gold and Silver Loerie Awards, an AdForum
International Advertising award, and we achieved finalist status in 19
categories at the Cannes Lions Awards in 2018. In addifion, we have the
distinction of having produced what is regarded as the Most Watched
South African ad of all time - the "It Can Wait” cellphone ad, which
garnered an audience of hundreds of millions online and on TV networks
across the world.

Whilst the company has only been in operation for 4 years, our
management of the Safely Home Calendar spans back to 2014, with our
MD having developed the programme, and our Manager, Strategic
Projects (Rowena Fester) overseeing the advertising account for the
Safely Home Calendar whilst employed at their advertising agency,
Young & Rubicam.



COMPANY PROFILE (cont)

Over and above the awards we have accrued for the Calendar (listed
previously), we are also proud of the following achievements:

+ Growing the followers on the Safely Home social media platforms since
taking over management of social media in July 2018, as follows:
Facebook — 361%

Twitter — 346%
YouTube - 199%

» Achieving Engagement rates far in excess of industry benchmarks for
law enforcement campaigns

+ The implementation of an innovation out-of-home campaign using a
“Sky banner” to promote drinking & driving messaging, and working
with Western Cape Provincial Traffic Services to co-ordinate Random
Breath Testing operations around major events.

+ Managing mulfi-million rand above-the-line campaigns across
traditional media channels.



TEAM ORGANOGRAM & CVs




BEARFISH »
STRATEGIC %
SERVICES

ORGANISATIONAL STRUCTURE

MANAGING DIRECTOR MD'S EXECUTIVE ASSISTANT
l ' Hector Eliott Leigh Ferguson

HEAD OF RESEARCH

™\ HEAD OF OPERATIONS
Dr Joanne Corrigall

ﬂ HEAD - STRATEGIC PROJECTS
= Deon Liebenberg
¥A

Lﬁ" Rowena Fester

PROJECT MANAGER RESEARCH ANALYST

Andile Mdakane Sadjidah Williams

RESEARCHER
Ali Janmohamed

RESEARCHER

ASST PROJECT MANAGER Caroline Hancock
Saarah malick

— EXECUTIVE ASSISTANT
f“ﬁ} SOCIAL MEDIA I\M_\NAQER Megan Prinsloo
o Angie Oliver \

)
J
| J
]

PRODUCER
Richard Moerdyk

HEAD OF ADMIN
Briti Trainer

CREATIVE DIRECTOR

Paul Carstens




KEY PERSONNEL

Hector Eliott - Managing Director

The founder of the company, Hector has extensive experience in the
public sector, having been employed by the Western Cape Government
from 2010 to 2018, in various capagcities, including Special Advisor to the
Premier, Helen Zille, and Head of the Transport and Public Works Ministry.

Rowena Fester - Manager, Strategic Projects

Rowena worked in the advertising industry for 20 years, running various
large accounts in the capacity of Business Unit Head. Her public sector
experience includes managing the Western Cape Government account
for three years at Young & Rubicam. She was responsible for developing
the required systems, processes and staffing requirements to run the
account, which encompassed all 13 regional government departments.

Andile Mdakane - Project Manager

Andile has extensive project management experience, across a number
of fields. In the major events space, she was responsible for the project
management of the Puppet Project, which was a key part of the World
Cup 2010 programme. She spent four years as a content producer for one
of the largest afternoon TV programmes, and she has also worked in he
advertising industry, managing various accounts.

Paul Carstens - Creative Director

Paul has extensive experience as a Graphic Designer, working for some of
South Africa's biggest brands over the past 30+ years. After serving as
Head of Design at international agency FCB for 18 years, Paul decided to
enter the freelance arena. He is responsible for all Bearfish design projects.
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Rowena Fester

26 Arixoma Road, Thornton, Cape Town
Mobile: 082 926 2246
Email: rfesterincieivmail.com

Summary

I 'am an intelligent, intuitive and creative marketing communications professional with 20 years’ experence in the
industry. Over the course of my career I have worked on some of SA’s favourite brands, across the spectrum from
financial services to FMCG and fast food to liquor.

For the last 10 years I have occupied senior management positions in leading SA agencies. I have built strong, productive
working relationships with clients and agency teams over the years. And I believe the key to my professional success lies
in my approach. In everything I do, every day, I endeavor to deliver outstanding value to my clients. T organize myself
around their needs, so that they can achieve their desired brand and business outcomes.

I approach my job with integrity and a great determination to succeed, and I believe in accountability — for myself, for
my team and, most importantly, for the work we develop.

I 'have managed many diverse projects - from internal and external communications campaigns across multiple
channels, all the way through to the refurbishment of visitor facilities for some of the top liquor brands, working
alongside architects, engineers and interior decorators.

I am able to combine a strong strategic otientation with a practical, hands-on systems and process orientation. I have

well-developed team management and leadership skills and am particulatly passionate about building great teams and
mentoring young talent.

Capabilities

e  Strategic Marketing Management

e Project Management

e Traditional ATL communication (TV, radio, ptint, outdoor)
¢ BTL communication including promotions, marketing collateral design & production and publication design.
e  Design (incl Cotporate Identity & Environmental Design)

o  Digital Marketing, Social Media Content Strategy & Web Builds
e Marketing research facilitatdon

e Implementation of Systems & Processes

e SLA & Fee Negotiations

e Agency Evaluation Protocols



Work Experience

Bearfish Strategic Services: January 2019 — present
Position: Manager, Strategic Projects
Responsibilities:

*k

* ® ¥ ¥

Overall management of strategic programmes and projects, and all activities connected thereto.
Management of key stakeholder relationships

Management of junior personnel

Assisting the Managing Director with strategy development and implementation

Oversight of the Safely Home communications platform

FCB Global Cape Town: September 2016 — December 2018
Position: Business Unit Director
Responsibilities:

*

*

Immetsion/bedding down of Western Cape Government — new account win

Thereafter appointed to head up a brand portfolio consisting of Savanna, Nederburg, Albany bread (Tiger Brands) and
RCS.

Client relationship management at a senior level.

Responsible for management of agency outputs and strategic inputs.

Responsible for integration with partner agencies.

J Walter Thompson: May — September 2016
Position: Business Unit Director (Lucky Star canned fish)
Responsibilities:

%k

Overall responsibility for the Lucky Star (canned food) account, and overseeing agency delivery across all services
rendered — traditional ATL and BTL services, content management inclusive of web and social media, packaging and
promotional matetial design, extetnal and internal communications.

Management of external setvice providers inclusive of media, digital and promotional agencies.

Client relationship management at a senior level.

Overseeing the management of promotional programmes actoss South and Southern Africa, by establishing robust
wortking relationships with agents in vatious African countries.

Y&R: September 2012 — April 2016
Position: Business Unit Ditector (Western Cape Government; UCT Graduate School of Business)
Responsibilities:

*

Client relationship management at a sentor level. Clients overseen include Western Cape Government and the UCT
Graduate School of Business.

Reportting to the CEO on a monthly basis on profitability, resource utilisation, client relationships, and major
campaigns.

After winning the ATL and BTL accounts of the Western Cape Government, I was responsible for putting in place the
team to service the business, and was part of the team involved in the negotiation of the agency’s Service Level
Agreement. [ was responsible for developing and managing the client induction processes, and establishing agency
service protocols.

Hands-on responsibility for the management of the Western Cape Government account, which encompassed the
ATL, BTL and digital (through partner agency) requirements across 13 departments.



Pep Stores: May — August 2012

Position: Freelance Marketing Manager (Special Projects)

Responsibilities:

* Project management of two strategic initiatives, reporting to the Marketing Director.

* One project had an internal focus, and involved developing an internal customer- education programme for all staff in
the company (around 12,000 people), across various business units, and including field and store staff.

* 'The second entailed the development and implementation of an internal media platform. Working with key internal
stakeholders [ developed a messaging calendar & oversaw the creation of material to be flighted on the platform.

* Working with an external partner T oversaw the installation and implementation of the programme across 50 stores
nationally.

The Jupiter Drawing Room: September 2008 — January 2012

Position: Business Unit Directot (Sanlam Group)

Responsibilities:

* Responsible for the overall strategic and operational management of the Sanlam Group account, leading a client
service team of 5 people, and integrating the efforts of strategic and creative resources.

* I oversaw agency development of all communication requirements inclusive of corporate identity requirements, broker
and intermediary communication, and external advertising.

* Act as Brand Custodian and ensure Brand and messaging continuity across all communications, from all

communication partners (digital, PR and BTL).

Fostering strong cross functional teams with Client’s other communication agency partners.

*

Managing bi-annual agency evaluation processes with Yardstick.
Managing annual Client contract negotiations, along with agency Financial Director.
Internal revenue management and Client budget management.

o R

Staff management, career development and coaching.

DraftFCB: February 2005 — August 2008
Position: Business Unit Ditector (Distell; Spur)
Responsibilities:
*  Overall management of a portfolio of 5 brands and Special Projects, reporting to the Managing Director (Clients:
Distell brands; Spur)
Through-the-line brand custodian, ensuring consistency in the integration of all brand communications.
Managing the strategic planning process for all brands with Client, and agency Strategic Planning department.
Project management and managing work partners for cross-discipline projects e.g. refurbishment of brand homes.

Internal revenue management.

* ¥ ¥ ¥ ¥

Staff management, career development and coaching.

EARLIER CAREER (details readily made available upon request)

Freelance Marketing Consultant: October 2004 — February 2005
e Project Consulting (City of Cape Town Festive Season Programme & Reconciliation Day Festival)

Interactive Africa: February - September 2004
e  Managing Editor (Vodacom customer magazine & internal publications)

Central City Improvement District: August 2002 — January 2004
e Marketing Managetr

J Walter Thompson: September 2001 — July 2002
e  Account Director (Shell)



Education
e 2015: WPP Executive Development Programme (Commercial Acumen)
e 2000: Stellenbosch Graduate School of Business (Management Development Programme)
e 1994: SAMRA Diploma in Marketing Research
e 1993: AAA School of Advertising (Diploma in Advertising & Marketing)
s 1992: University of Cape Town (BA Honours)
e 1990: University of Cape Town (Bachelor of Atts)
e 1987: Harold Cressy High School (Senior Certificate — “A” Aggregate)

Personal & Technical Skills

e I am organized, numerate, well-read and articulate.

e [ have well-developed critical, analytical and written and vetbal communication skills.
e I possess strong business acumen.

e Tunderstand consumer behaviour, brands, communication and research.

e I bring high levels of personal and team motivation.

e A commitment to flawless execution and fanatical attention to detail.

e Microsoft Office (Word, Excel, Powetpoint) & Chase.

o A “CanDo” and “Fear Nothing” attitude.

Project Showcase

e  https://www.news24.com,/news24/video/southafrica/news/watch-find-out-how-operation-smile-is-using-45-
minutes-to-change-lives-20160127

e hups://www.adsoftheworld.com/media/direct/hope_soap_toy
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PAUL
CARSTENS
DESIGN
cv
September 2021

Paul Carstens Design

M: +27 82 8213923

Email: paul.carstens.design@gmail.com

Portfolio: https://www.behance.net/paul_carstens_design/projects

EDUCATION
1976 — 1979: B.A. Visual Arts, University of Stellenbosch

WORK EXPERIENCE

1981 - 1985: Wilson Keller Advertising: Art Director

1985 - 1991: Bosman Johnson Advertising: Graphic Designer

1991 - 2001: Lindsay Smithers Advertising: Graphic Designer

2001 - 2014: Draft FCB Advertising: Creative Director Graphic Design

2014 - 2018: FCB Advertising: Creative Director Graphic Design

2019 - Present: Freelance Graphic Designer for various advertising agencies, design studios and

independent clients,

DESIGN DISCIPLINES
Book & Brochure design
Typography
Iconography

Info graphics

Corporate ldentity
Logos

Packaging

Point of Sale

Environmental Design

MOST NOTABLE CLIENTS

Pick n Pay Retail, Santam Insurance, Engen Petroleum, Purity, The Western Cape Government, The City of Cape Town,
Amarula Ligueur, Savanna Cider, Van Ryns Brandy, Nederburg Wines, JC le Roux Wines, Boschendal Wine Estate,
Solms-Delta Museum van de Caab, Solms-Delta Music van de Caab, The Huguenot Memorial Museum Franschhoek.

CREATIVE AWARDS
Loeries Creative Awards: 2x Bronze, 1x Silver
Pendoring Creative Awards: 1x Grand Prix, 2x Gold, 3x Silver



PREVIOUS GRAPHIC DESIGN
PROJECTS




PREVIOUS GRAPHIC DESIGN
PROJECTS

A brief description of your company and three examples
of graphic design projects for either posters, flyers, social
media content or pamphlets must be provided. Please
note that the examples should not be of the same
(aforementioned) types of awareness materials.




PROOF OF PREVIOUS WORK DONE

Marketing Collateral and Vehicle Branding

4347 HIGHWAY .
)4 PATROL

PROVINCIAL
TRAFFIC
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CAPE
PROVINCIAL
TRAFFIC PATROL

Building Signage



PROOF OF PREVIOUS WORK DONE

Western Cape Government — Book Design
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Boschendal Wine Estate : Visitor Map
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PROOF OF PREVIOUS WORK DONE

Western Cape Government:

i Safely Home by Weatern Cape Government
WG

Westemn Cape Traffic Law Officers an
Fatigue Operation in Ri in in with Road

Safefy Managemeni. South African Police Services and Emergency

. Safely Home by Western Cape Government -
Published by Angie Pixie Ang @ - 17 November at 0800 - @

Wearing bright cr luminous clothing heips to keep you visible in
inclement weather or darkness

SE BRIGHT

BE SEEN!

Social Media Content

i Saiely Home by Western Cape Government
G

Westemn Cape Traffic Law Officers with E Medicat
Services and Road Safety are out in R in doing
sandom fatigue checks, keeping our roads =afe and ensuring you reach

your destination. # 5

Safely Home by Western Cape Government -
Publishes by Angie ixie Ang @ - 1§ Noevember at 0B:00 - @

When crassing the road, always ensure you make eye contact with the
driver of an oncoming truck to ensure that you are seen.
#DontTruckAround #SafelyHome




PROOF OF PREVIOUS WORK DONE

Western Cape Government: Press Campaign
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for Information on
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*The vaccines that we
have are licensed and have “isitofu kukuphela
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been extensively tested.
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PROOF OF PREVIOUS WORK DONE

Videos/Commercials

Please see links below for references of TV commercials and
videos produced by the Bearfish Team. These videos are also
saved to the memory stick supplied with our tender submission.

« WESTERN CAPE GOVERNMENT SEATBELTS
https://youtu.be/SLIvkiOjpE4

» WESTERN CAPE GOVERNMENT DISTRACTED DRIVING
https://voutu.be/rsijecxZcKO

« WESTERN CAPE GOVERNMENT SPEEDING
* hitps://youtu.be/SkyhTMSIP1A

« WESTERN CAPE GOVERNMENT DRINKING & DRIVING
https://youtu.be/TGSig26EnLg

* FESTIVE SEASON THANK YOU (MEC MADIKIZELA)

* VISION 2040 — DEPARTMENT OF TRANSPORT

» FATIGUE MANAGEMENT — PROVINCIAL TRAFFIC SERVICES

« MEC MADIKIZELA INTRODUCTION



CLIENT REFERENCE LETTERS

¢ Ms Jacqui Gooch — Head of Department of
Transport & Public Works, Western Cape
Government

« Advocate Kyle Reinecke — Deputy Director
General, Transport Management, Western Cape
Government

«  Mr Jandre Bakker - Head of Communication,
Department of Transport & Public Works, Western
Cape Government




Jacgueline Gooch
HEAD OF DEPARTMENT
[ ey k. Email: Jacgui.Gooch@westerncape.gov.za
- Rlppsooitand RublicWors tel: +27 21 483 2826 / 6481

& Government

Our Reference: TPW2/8/3/1
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BEARFISH STRATEGIC SERVICES

REFERENCE LETTER

Bearfish Strategic Services has been providing Sirategic, Research, Planning, Operational
and Marketing services to the Western Cape Department of Transport & Public Works for
more than two years. Over this time Bearfish has proven fo be a frusted and reliable service
provider, providing excellent standards of work, often within tight deadlines.

Bearfish Strategic Services is currently facilitating an intersectorat response to the Covid 19
epidemic in 6 “hotspot” areas in the Western and Southern sub-districts of the Cape Town
Meftropole. The team is responsible for sirategy development, co-ordinating task teams
addressing various areas of needs, conducting gap dnolyses, tracking acfivities, community
engagement, and linking government interventions to Safety, Jobs and Dignity.

The project has vielded positive results, largely driven by the Bearfish team’s agile,
pragmatic and evidence-based approach. A Programme Co-ordinator, experienced in
strategy development and the planning & implemen‘raﬁon' of intersectoral interventions,
wds appointed and established task teams which enabled effective co-ordination
between multiple role-players across provincial and local government, civil society, NGOs
and community groups.

The Programme Co-ordinator developed activity matrices and devised relevant research
questions and methodologies on a two-weekly basis to monitor interventions and evolving
community and hotspot needs. This provided regular key strategic insights in ¢ fimely fashion
dilowing almost immediate intervention response by the stakeholders. The Programme Co-
ordinator is duly supported by a highly capable team of Bearfish project managers and
researchers who ensure timely collection of data from each of the role-players and compile
this into weekly excel spreadsheets and reports.

A targeted approach was adopted by the Programme Co-ordinator who reviewed health
data on aregular basis to identify suburbs with the largest numbers of active cases and the
greatest need for intervention. This allowed for key prevention efforfs to be shifted from one
suburb to another thereby ensuring the efficient use of limited resources. Additionally, within
suburbs, potential super-spreader sites were identified by Bearfish's detailed desktop
analyses of each hotspot suburb such that precise information could be used to target
interventions within the suburbs as well.



The Bearfish team is commilted, energetic and passionate about any project they
undertcke. Their evidence-based approach maximises the opportunity for positive
outcomes, and they bring a refreshing level of creativity and intuition to each project. |
would not hesitate to recommend them as a service provider.

Sincerely,

ﬁCQUELlNE GOOCH

HEAD OF DEPARTMENT
Date: sy / 2020



g::;f;&cage Adv. Kyle Reinecke
e Deputy Director-General: Transport Management

Transport and Public Works Email: Kyle.Reinecke@westerncape.gov.za
tel: +27 21 483 5455/6175 fax: +27 21 483 4243

ENQUIRIES: Adv. K Reinecke

To Whom It May Concern,

RE: BEARFISH STRATEGIC SERVICES

In July 2018, Bearfish Strategic Services (“Bearfish”) was contracted by the Department of
Transport & Public Works to provide strategic support, program management and project
management services.

As part of the strategic support function, Bearfish has performed numerous research and
other supporting tasks, and assisted with strategy and policy development processes in a
number of different roles.

Bearfish was also specifically tasked with the ongoing development and management of
the Safely Home road safety campaign, and the development, management and
expansion of the District Safety Plan program.

The Safely Home campaign is a population-level marketing program aimed at changing
the behaviour of Western Cape road users. Under the management of Hector Eliott,
Bearfish’s Managing Director, the Safely Home campaign has won numerous internationall
and national awards. Awards won have included a Cannes Lion and various Africa and
Middle East Loeries. Under Bearfish's management Safely Home has grown its social
media presence to include over 26,500 Facebook followers. In the 2019/20 financial year,
the campaign gathered over 92 000 000 impressions across Facebook and Twitter. The
campaign’s YouTube channel has over 8.6 million views (compared for example to Arrive
Alive, with 1.2 million views), making it, as far as | am aware, one of the largest channels
managed by any government entity.

Bearfish has also been instrumental in the development and roll out of the District Safety
Plan program. DSPs are evidence-based, integrated and cross-sectoral road safety plans
developed and implemented at local level, usually linking the efforts of two or three local
municipalities with those of the Western Cape Government. Before being stalled by the
advent of the Covid-19 pandemic, the program had achieved a number of significant
local successes, especially in the pilot district in the Overberg, where fatalities were
reduced by 27% after a year of operations.

www.westerncape.qov.za



More recently, Bearfish has become directly involved with assisting the Department co-
ordinate inter-sectoral, whole-of-government responses to Covid-19 hotspot areas. The
Bearfish team continues to do invaluable work in this area as of the time of writing.

I would be delighted to elaborate further on any of the information contained in this letter.
Bearfish has consistently produced work of a very high standard and are notable for the
pride they take in producing real value in their work. This is personified by Mr Hector Eliott,
the Managing Director, who takes personal ownership and responsibility for all work
produced by his team.

[ would not hesitate to recommend Bearfish as a service provider to any entity considering
making use of their considerable range of services.

Kind Regards

=

Adv. K Reinecke
Deputy Director-General: Transport Management

Date: 09/12/2020



REFERENCE LETTER

Jondre Beakker
Hooad of Communication

I Ernpaill Jon die Bokker@wesiermnoape.gov.ad
Tol +27 21 4832 8513

REFERENCE: BEARFISH STRATEGIC SERVICES

Bearfish Strategic Services has been providing Marketing services to the Western Cape
Department of Transport & Public Works for more than two years, and is responsible for
managing a multi-million rand communications budget. Services provided by the Bearfish
team include advertising and video content production, management of media strategy.
planning and buying, graphic design services and social media management (including
the production of social media content).

Throughout our working relationship, Bearfish has been a trusted service provider,
providing responsive and considered service and delivering a very high standord of work.

Campaigns managed by Bearfish have included mulfi-million rand multi-channel
campaigns, encompassing fraditional above-the-line media platforms. They are also
responsible for managing the Western Cape Government's road safety social media
platform, Safely Home. Under their stewardship we have seen our followers grow in excess
of 70% on Facebook and Twitter, over the past financial year.

We have found the Bearfish team to be diligent and purposeful in the execution of all the
projects they manage, always putting the interests of the Department front and centre.
We would not hesitate fo recommend them as a marketing/communications service

provider.

© JANDRE BAKKER
HEAD OF COMMUNICATION
Date 6 - 20z¢



Thank you



