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ACKNOWLEDGMENT RECEIPT OF TENDER AND QUOTATION

- 1. 'T 2020/052: INTERNAL TRAINING PROGRAMMES FOR CWDM EMPLOYEES FOR THE
PERIOD ENDING 30 JUNE 2023 X 3

2. T 2021/010: PROVISION OF PEST DISINFESTATION AND RODENT CONTROL
SERVICES AT VARIOUS OFFICE BUILDINGS AND FACILITIES OF THE CAPE
WINELANDS DISTRICT MUNICIPALITY FOR THE PERIOD ENDING 30 JUNE 2024 X 2

. 3. T2021/023: LABOUR INTENSIVE CLEARING OF INVASIVE ALIEN PLANTS WITHIN THE
DRANKENSTEIN MUNICIPALITY X 4

< 4. T2021/024: LABOUR INTENSIVE CLEARING OF INVASIVE ALIEN PLANTS WITHIN
WITZENBERG MUNICIPALITY X 2

5. T2021/025: LABOUR INTENSIVE CLEARING OF INVASIVE ALIEN PLANTS WITHIN
BREEDE VALLEY MUNICIPALITY X 3

< 6. T2021/026: LABOUR INTENSIVE CLEARING OF INVASIVE ALIEN PLANTS WITHIN
LANGERBERG MUNICIPALITY X 2

7. T2021/046: PROVISION OF BUYING SERVICES FOR DIGITAL AND BROADCASTING
MEDIA FOR THE PERIOD ENDING 30 JUNE 2024

8. Q 2021/013: MANUFACTORING AND DELIVERING OF PURPOSE-MADE TIMBER
LOCKERS TO THE CWDM FIRE STATIONS IN PAARL AND WORCESTER

9. Q 2021/032: SERVICING A CALIBRATION OF HAZMAT DETECTION DEVICES FOR A
12 MONTH PERIOD

10. Q 2021/100: WEBPAGE MAINTENANCE AND SUPPORT SERVICES

| [0"”3 Vaf\ N{QJ\UL hereby acknowledge receipt of the following original tender and

guotation documents:

Received by ...............

Q2001 [025: SUPPLY AND DELIVERY OF SRNITARY TOWELS
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DRAVING AND RECOVERY BRILLO TRANING
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CAPE WINELANDS DISTRICT

MUNICIPALITY » MUNISIPALITEIT » UMASIPALA

TENDER NUMBER: T 2020/052

INTERNAL TRAINING PROGRAMMES FOR CWDM
EMPLOYEES FOR THE PERIOD ENDING 30 JUNE 2023

A. INFORMATION AND COMMUNICATION TECHNOLOGY
(ICT)

B. ONLINE CONTINUING PROFESSIONAL DEVELOPMENT
COURSES (CPD)

C. MUNICIPAL MINIMUM COMPETENCY LEVELS
TRAINING PROGRAMME

COMPANY NAME: .N@?é . St(‘() . AC“(J@ V"l:) ..... (Q ﬁ\‘))biol ................

POSTAL ADDRESS: 57 Mua stect

ANY ENQUIRIES REGARDING THE BIDDING PROCEDURE MAY BE DIRECTED TO:
Financial and Strategic Support Services

Supply Chain Management

Tel: 086 126 5263

Fax: 086 688 4173
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A. TENDER NOTICE

Tenders are hereby invited from experienced, qualified and accredited service provider to provide
following training for the following:

A. Information And Communication Technology
B. (ICT) Online Continuing Professional Courses
C. Municipal Minimum Competency Levels Training Programme

Technical enquiries regarding this bid can be directed to Mr Rushdi Hollenbach at telephone no.
0861 265 263.

Closing date: 11:00 on Wednesday, 02 December 2020

Tender documents, in English, are available free of charge on the websites:
www.capewinelands.qov.za or hitps://etenders.treasury.gov.za. Alternatively, hard copies of the
document are obtainable from the offices of the Supply Chain Management Unit, Cape Winelands
District Municipality at 29 Du Toit Street, Stellenbosch, upon payment of a non-refundable fee of
R 220.00 per document.

All prospective bidders must ensure that they are registered and accredited on the CWDM's
Supplier Database and the Central Supplier Database, prior to the closing date of the tender.

Duly completed tenders must be enclosed in a (separate) sealed envelope and endorsed with the
relevant tender number and description on the envelope/s. The sealed tenders must be placed in
the official tender box of the District Municipality’s offices at 29 Du Toit Street, Stellenbosch on the
abovementioned time and dates.

Tenders will be opened in public as soon as possible after this closing.

HF PRINS
MUNICIPAL MANAGER
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B. GENERAL CONDITIONS AND INFORMATION

Inviting of tenders by the Cape Winelands District Municipality (CWDM), all relevant bid
documentation, submitting of tenders by prospective bidders, evaluation / awarding of tenders and
all subsequent contractual responsibilities regarding supply and delivery of goods and/or services,
will be managed in terms of and MUST comply with:-

Chapter 11 of the Municipal Finance Management Act, 2003 (Act no.56 of 2003);

Municipal Supply Chain Management Policy of the CWDM:;

Supply Chain Management: A guide for Accounting Officers of Municipalities (Guide for
AO’s);

Any r)elevant Regulations / Circulars issued by the National Treasury, from time to time, and
Any Special Conditions detailed in this Contract (8CC) - referring to, but not limited to:
paragraphs B.1. - 17. and C to P.

Where the GCC and SCC are in conflict with one another, the stipulations of the SCC will prevail
(chapter 4.5.2.9 — Guide for AO’s)

1.

A R N o = TR A T e TS e

Acceptance or Rejection of a Tender

The Municipality reserves the right to withdraw any invitation to tender and/or to re-advertise
or to reject any tender or to accept any tender in whole or part.

The Municipality does not bind itself to accepting the lowest tender or the tender scoring the
highest points.

The Municipality reserves the right to accept more than one tender (in the event of a number
of items being offered).

Validity Period

The fact and action of handing in a tender to the Municipality is accepted as a contract
between the Municipality and the bidder whereby such a tender remains valid and available
for a period of ninety (90) days, calculated from the closing date as advertised for the tender,

for acceptance, or non-acceptance by the Municipality. The bidder undertakes not to
withdraw, or alter, the tender during this period.

Registration on Accredited Supplier Database

It is expected of all prospective service providers who are not yet registered on the
Municipality's Accredited Supplier Database to register without delay on the prescribed form.

It will be expected from Suppliers to update registration details every 12 months from date of
registration. Payment will not be effected if supplier information is outdated.

The Municipality reserves the right not to award tenders to prospective suppliers who are not
registered on the Database.

Completion of Tender Documents

The official tender form must be completed in BLACK ink and any corrections to the official
tender form must also be made in BLACK ink and signed by the bidder.

Any tender documents received with correction fluid (Tippex) corrections shall be
disqualified.

T 2020/052: TRAINING PROGRAMMES 4



The complete original tender document must be returned. Missing pages will result in the
disqualification of the tender.

Any ambiguity has to be cleared with contact person for the tender before the tender closure.

5. Authorised Signatory

A copy of the recorded Resolution taken by the Board of Directors, members, partners or
trustees authorising the representative to submit this bid on the bidder's behalf must be
attached to the Bid Document on submission of same.

A bid shall be eligible for consideration only if it bears the signature of the bidder or of some
person duly and lawfully authorised to sign it for and on behalf of the bidder.

If such a copy of the Resolution does not accompany the bid document of the successful
bidder, the Municipality reserves the right to obtain such document after the closing date to
verify that the signatory is in order. If no such document can be obtained within a period as
specified by the Municipality, the bid will be disqualified.

6. Site/ Information Meetings

Site or information meetings, if specified, are compulsory. Bids will not be accepted from
bidders who have not attended compulsory site or information meetings. Bidders that arrive
15 minutes or more after the advertised time the meeting starts will not be allowed to attend
the meeting or to sign the attendance register. If a bidder is delayed, he must inform the
contact person before the meeting commence and will only be allowed to attend the meeting
if the chairperson of the meeting as well as all the other bidders attending the meeting, give
permission to do so.

All partners or the leading partner of a Joint Venture must attend the compulsory site or
information meeting.

7. Quantities of Specific items

If tenders are called for a specific number of items, the Municipality reserves the right to
change the number of such items to be higher or lower. The successful bidder will then be
given an opportunity to evaluate the new scenario and inform the Municipality if it is
acceptable. If the successful bidder does not accept the new scenario, it will be offered to the
second-placed bidder.

8. Expenses Incurred in Preparation of Tender

The Municipality shall not be liable for any expenses incurred in the preparation and
submission of the tender.

9. Contact with Municipality after Tender Closure Date

Bidders shall not contact the Municipality on any matter relating to their bid from the time of
the opening of the bid to the time the contract is awarded. If a bidder wishes to bring
additional information to the notice of the Municipality, it should do so in writing to the
Municipality. Any effort by the firm to influence the Municipality in the bid evaluation, bid
comparison or contract award decisions may result in the rejection of the bid.
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15. Persons in the service of the state

Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer in terms of this invitation to bid. In view of possible
allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
connected with or related to persons in service of the state, it is required that the bidder or
their authorised representative declare their position in relation to the
evaluating/adjudicating authority and/or take an oath declaring his/her interest.

16. Broad-based black economic empowerment (B-BBEE) status level certificates
Bidders are required to submit original and valid B-BBEE Status Level Verification

Certificates or certified copies of the original, not a photo-copy of another cetrtified copy
thereof together with their bids, to substantiate their B-BBEE rating claims.

Bidders who do not submit B-BBEE Status Level Verification Certificates or who are non-
compliant contributors to B-BBEE do not qualify for preference points for B-BBEE but
should not be disqualified from the bidding process. They will score points out of 90 or 80
for price only and zero (0) points out of 10 or 20 for B-BBEE.

A trust, consortium or joint venture must submit a consolidated B-BBEE Status Level
Verification Certificate for every separate bid.

Public entities and tertiary institutions must also submit B-BBEE Status Level Verification
Certificates together with their bids.

If an institution is already in possession of a valid and original or certified copy of a bidder’s
B-BBEE Status Level Verification Certificate that was obtained for the purpose of
establishing the database of possible suppliers for price quotations or that was submitted
together with another bid, it is not necessary to obtain a new B-BBEE Status Level
Verification Certificate each time a bid is submitted from the specific bidder.

Such a certificate may be used to substantiate B-BBEE rating claims provided that the
closing date of the bid falls within the expiry date of the certificate that is in the institution’s
possession.

Each time this provision is applied, cross-reference must be made to the B-BBEE Status
Level Verification Certificate already in possession for audit purposes.

AQOs / AAs must ensure that the B-BBEE Status Level Verification Certificates submitted
are issued by the following agencies:

Bidders other than EMEs

e Verification agencies accredited by SANAS; or

e Registered auditors approved by IRBA (until the expiration of the period prescribed by
the DTI

Bidders who qualify as EMEs
+ Sworn affidavit signed by the EME representative and attested by a Commissioner
of oaths.

VALIDITY OF B-BBEE STATUS LEVEL VERIFICATION CERTIFICATES

Verification agencies accredited by SANAS

These certificates are identifiable by a SANAS logo and a unique BVA number.

SRS T S o e el T e B s L R T Rate AT R
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Confirmation of the validity of a B-BBEE Status Level Verification Certificate can be done
by tracing the name of the issuing Verification Agency to the list of all SANAS accredited
agencies. The list is accessible on http://www.sanas.co.za/directory/bbee_defauit.php.

The relevant BVA may be contacted to confirm whether such a certificate was issued.

As a minimum requirement, all valid B-BBEE Status Level Verification Certificates should
have the following information detailed on the face of the certificate:

« The name and physical location of the measured entity;

e The registration number and, where applicable, the VAT number of the measured
entity;

The date of issue and date of expiry;

The certificate number for identification and reference;

The scorecard that was used (for example QSE, Specialized or Generic);

The name and / or logo of the Verification Agency;

The SANAS logo;

The certificate must be signed by the authorized person from the Verification Agency;
and

e The B-BBEE Status Level of Contribution obtained by the measured entity.

Registered auditors approved by IRBA

The format and content of B-BBEE Status Level Verification Certificates issued by
registered auditors approved by IRBA must -

o Clearly identify the B-BBEE approved registered auditor by the auditor’s individual
registration number with {RBA and the auditor’s logo;

e Clearly record an approved B-BBEE Verification Certificate identification reference in
the format required by the SASAE;

+ Reflect relevant information regarding the identity and location of the measured entity;

e ldentify the Codes of Good Practice or relevant Sector Codes applied in the
determination of the scores;

e Record the weighting points (scores) aftained by the measured entity for each
scorecard element, where applicable, and the measured entity’s overall B-BBEE Status
Level of Contribution; and

o Reflect that the B-BBEE Verification Certificate and accompanying assurance report
issued to the measured entity is valid for 12 months from the date of issuance and
reflect both the issuance and expiry date.

Confirmation of the validity of a B-BBEE Status Level Verification Certificate can be done
by tracing the name of the issuing B-BBEE approved registered auditor to the list of all
approved registered auditors. The list is accessible on http://www.thedti.gov.za and /
http:/iwww.irba.co.za.

The relevant approved registered auditor may be contacted to confirm whether such a
certificate was issued.

Accounting officers as contemplated in section 60(4) of the CCA;

These certificates will be issued on the accounting officer's letterhead with the accounting
officer's practice number and contact number clearly specified on the face of the
certificates.

The content of B-BBEE Status Level Verification Certificates issued by accounting officers
as contemplated in the CCA is detailed in paragraph 4.8.5 below.
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VERIFICATION OF B-BBEE LEVELS IN RESPECT OF EMEs

In terms of the Generic Codes of Good Practice, an enterprise including a sole propriety
with annual total revenue of R10 million or less qualifies as an EME.

In instances where Sector Charters are developed to address the transformation challenges
of specific sectors or industries, the threshold for qualification as an EME may be different
from the generic threshold of R10 million. The relevant Sector Charter thresholds will
therefore be used as a basis for a potential bidder to qualify as an EME.

For example the approved thresholds for EMEs for the Tourism and Construction
Sector Charters are R2.5 million and R1.5 million respectively.

An EME automatically qualifies as a level 4 contributor with B-BBEE recognition level
of 100% in terms of the Codes of Good Practice.

An EME with at least 51% black ownership qualifies as Level 2 Contributor with B-
BBEE level of 125% in terms of the Codes of Good Practice.

An EME with 100% black ownership qualifies as a Level 1 contributor with B-BBEE
level of 135% in terms of the Codes of Good Practice.

An EME that is regarded as a specialized enterprise with at least 75% black
beneficiaries qualifies as Level 1 contributor with B-BBEE level of 135% in terms of
Codes of Good Practice.

An EME that is regarded as a specialized enterprise with at least 51% black
beneficiaries qualifies as a Level 2 contributor with B-BBEE level of 125% in terms of
the Codes of Good Practice.

An EME is required to submit a sworn affidavit confirming their annual total revenue of
R 10 million or less and level of black ownership to claim points as prescribed by
regulation 6 and 7 of the Preferential Procurement Regulations 2017.

An EME that is regarded as a Specialized Enterprise, is required to submit a sworn
affidavit confirming their annual turnover/ allocated budget/ gross receipt of R 10 million
or less and level of percentage of black beneficiaries to claim points as prescribed by
regulation 6 and 7 of the Preferential Procurement Regulations 2017.

An EME may be measured in terms of the QSE scorecard should they wish to
maximize their points and move to a higher B-BBEE recognition level. It is in this
context that an EME may submit a B-BBEE verification certificate.

ELIGIBILITY AS QUALIFYING SMALL ENTERPRISES (QSE)

The Codes define a QSE as any enterprise with annual total revenue of between R10
million and R50 million.

A QSE with at least 51% black ownership qualifies as a Level 2 contributor.

A QSE with 100% black ownership qualifies as a Level 1 Contributor.

A QSE that is regarded as a specialized enterprise with at least 75% black
beneficiaries qualifies as a Level 1 contributor with B-BBEE level of 135% in terms of
the Codes of Good Practice.

A QSE that is regarded as a specialized enterprise with at least 51% black
beneficiaries qualifies as a Level 2 contributor with B-BBEE level of 125% in terms of
the Codes of Good Practice.

A QSE is required to submit a sworn affidavit confirming their annual total revenue of
between R10 million and R 50 million and level of black ownership or a B-BBEE level
verification certificate to claim points as prescribed by regulation 6 and 7 of the
Preferential Procurement Regulations 2017.

A QSE that is regarded as a specialized enterprise is required to submit a sworn
affidavit confirming their annual turnover/ budget/ gross receipt of R 50 million or less
and level of percentage of black beneficiaries or a B-BBEE level verification
certificate to claim points as prescribed by regulation 6 and 7 of the Preferential
Procurement Regulations 2017

T s S e g S A RN SRR T 7 S ) T W A S O N
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IN ORDER TO BE AWARDED PREFERENCE POINTS, ANEXURE H. QUESTIONNAIRE
AND ANNEXURE K. PREFERENCE POINTS CLAIM FORM (MBD 6.1), MUST BE
COMPLETED - FAILURE TO COMPLY WITH THE ABOVEMENTIONED WILL RESULT
IN NO PREFERENCE POINTS BEING AWARDED

17.  Application

These general conditions are applicable to all bids, contracts and orders including bids for
functional and professional services, sales, hiring, letting and the granting or acquiring of
rights, but excluding immovable property, unless otherwise indicated in the bidding
documents.

Where applicable, special conditions of contract may be laid down and included to cover
specific supplies, services or works.

Where such special conditions of contract are in conflict with these general conditions, the
special conditions shall apply.

18. Standards

The goods supplied or the services rendered shall conform to the standards mentioned in
the bidding documents and specifications.

19. Information and Inspection

The service provider shall not, without the District Municipality’s prior written consent,
disclose the agreement, or any provision thereof, or any specification, plan, drawing,
pattern, sample, or information furnished by or on behalf of the District Municipality in
connection therewith, to any person other than a person employed by the service provider
in the performance of the agreement. Disclosure to any such employed person shall be
made in confidence and shall extend only as far as may be necessary for purposes of such
performance.

The service provider shall permit the District Municipality to inspect the supplier’s records
relating to the performance of the service provider and to have them audited by auditors
appointed by the District Municipality, if so required by the District Municipality.

20. Governing Language

The governing language shall be English. All correspondence and other documents
pertaining to the agreement that is exchanged by the parties shall also be written in English.

21. Payments

Payments shall be made by the District Municipality within thirty (30) calendar days of
receiving the relevant invoice / statement provided by the supplier.

Payment will be made in Rand unless otherwise stipulated.

22. Prices and Evaluation of bids

Prices charged by the service provider for goods delivered and services performed under
the contract shall not vary from the prices quoted by the service provider in this Tender.

The Bidder will be liable to take out forward cover to barricade him/her against fluctuation of
the exchange rate in the event of importing any component, related to the tender, from a
country dealing in currency other than that of South Africa.
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23.

THIS BID WILL BE EVALUATED AND ADJUDICATED ACCORDING TO THE FOLLOWING:
« Relevant specifications
e Value for money
e Capability to execute the contract
e PPPFA & associated regulations

Termination for default

The District Municipality, without prejudice to any other remedy for breach of contract, by
written notice of default sent to the service provider, may terminate this agreement in whole
or in part:

If the service provider fails to deliver any or all of the goods within the period(s) specified in
the agreement;

If the service provider fails to perform any obligation(s) under the contract; or

If the service provider in the judgment of the District Municipality, has engaged in corrupt or
fraudulent practices in competing for or in executing the contract

In the event the District Municipality terminates the contract in whole or in part, the District
Municipality may procure, upon such terms and in such manner as it deems appropriate,
goods, works or services similar to those undelivered, and the service provider shall be liable
to the District Municipality for any excess costs for such similar goods, works or services.
However, the service provider shall continue performance of the contract to the extent not
terminated.

Where the District Municipality terminates the contract in whole or in part, the District
Municipality may decide to impose a restriction penalty on the service provider by prohibiting
such service provider from doing business with the public sector for a period not exceeding
10 years.

If a District Municipality intends imposing a restriction on a service provider or any person
associated with the service provider, the service provider will be allowed a time period of not
more than fourteen (14) days to provide reasons why the envisaged restriction should not be
imposed. Should the service provider fail to respond within the stipulated fourteen (14) days
the District Municipality may regard the service provider as having no objection and proceed
with the restriction.

Any restriction imposed on any person by the District Municipality will, at the discretion of the
District Municipality, also be applicable to any other enterprise or any partner, manager,
director or other person who wholly or partly exercises or exercised or may exercise control
over the enterprise of the first-mentioned person, and with which enterprise or person the
first-mentioned person, is or was in the opinion of the District Municipality actively
associated.

If a restriction is imposed, the District Municipality must, within five (5) working days of such
imposition, furnish the National Treasury, with the following information:

The name and address of the supplier and / or person restricted by the District Municipality;
The date of commencement of the restriction;

The period of restriction; and

The reasons for the restriction

These details will be loaded in the National Treasury’s central database of service provider or
persons prohibited from doing business with the public sector.
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No contract shall be concluded with any tenderer whose tax matters are not in order.

No contract shall be concluded with any tenderer whose municipal rates and taxes and
municipal services charges are in arrears.

29. Value-added tax (VAT) on invoices

Tax invoices are to comply with the requirements as contained in the Value Added Tax Act,
1991 (Act No 89 of 1991). The content of the invoice must contain information as prescribed
by the Act.

It is a requirement of this contract that the amount of value-added tax (VAT) must be shown
clearly on each invoice.

The amended Value Added Tax Act, 1991 (Act No 89 of 1991) requires that a Tax Invoice for
supplies in excess of R3,000 should, in addition to the other required information, also
disclose the VAT registration number of the recipient, with effect from 1 March 2005.

Where the value of an intended contract will exceed R 1000 000.00 (R1 Million) it is the
bidder’s responsibility to be registered with the South African Revenue Services (SARS) for
VAT purposes in order to be able to issue tax invoices. CWDM will deem the price above
R 1000 000.00 (R1 Million) to be VAT inclusive even if it is indicated that no VAT is charged.
Please ensure that provision is made for VAT in these instances.

The VAT registration number of the District Municipality is 4700193495.
30. Tax Cilearance Certificate

A wvalid original Tax Clearance Certificate must accompany the bid documents unless the
bidder is registered on the Accredited Supplier Database of the Municipality and the
Municipality has a valid original Tax Clearance Certificate for the bidder on record. The onus
is on the bidder to ensure that the Municipality has an original Tax Clearance Certificate on
record.

in the case of a Consortium/Joint Venture every member must submit a separate Tax
Clearance Certificate with the bid documents unless the member is registered on the
Accredited Supplier Database of the Municipality and the Municipality has a valid original Tax
Clearance Certificate for the member on record.

if a bid is not supported by a valid original Tax Clearance Certificate, either as an attachment
to the bid documents or on record in the case of suppliers registered on the Supplier
Database of the Municipality, the Municipality reserves the right to obtain such document
after the closing date to verify that the bidder's tax matters are in order. If no such document
can be obtained within a period as specified by the Municipality, the bid will be disqualified.

31. Municipal Rates, Taxes and Charges

A certified copy of the bidder's and those of its directors municipal accounts (for the
Municipality where the bidder pays his account) for the month preceding the tender closure
date must accompany the tender documents. If such a certified copy does not accompany
the bid document of the successful bidder, the Municipality reserves the right to obtain such
documents after the closing date to verify that their municipal accounts are in order.

Any bidder which is or whose directors are in arrears with their municipal rates and taxes or
municipal charges due to any Municipality or any of its entities for more than three months
and have not made an arrangement for settiement of same before the bid closure date will

be unsuccessful.
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If a bidder rents their premises, proof must be submitted that the rental includes their
municipal rates and taxes or municipal charges and that their rent is not in arrears.

32. Construction Industry Development Board (CIDB) (If applicable)

When applicable, the bidder's CIDB registration number must be included with the tender.
The Municipality will verify the bidder's CIDB registration during the evaluation process.

33. Letter of Good Standing from the Commissioner of Compensation

A valid Letter of Good Standing from the Compensation Commissioner or a certified copy
thereof must accompany the bid documents unless the bidder is registered on the Accredited
Supplier Database of the Municipality and the Municipality has a valid Letter of Good
Standing from the Compensation Commissioner or a certified copy thereof for the bidder on
record. The onus is on the bidder to ensure that the Municipality has a valid Letter of Good
Standing from the Compensation Commissioner or a certified copy thereof on record.

A letter of good standing for “tender purposes” from the Department of Labour will also be
accepted.

If no such document/s as specified by the Municipality is submitted, the bid will be
disqualified.
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NATIONAL TREASURY - GOVERNMENT PROCUREMENT:
GENERAL CONDITIONS OF CONTRACT

The purpose of this document is to:

(a) Draw special attention to certain general conditions applicable to government bids,
conftracts and orders; and

(b) To ensure that clients be familiar with regard to the rights and obligations of all parties
involved in doing business with government.

(c) The General Conditions of Contract will form part of all bid documents and may not be

amended.

(d) Special Conditions of Contract (SCC) relevant to a specific bid, should be compiled
separately for every bid and will supplement the General Conditions of Contract.
Whenever there is a conflict, the provisions in the SCC will prevail

DEFINITIONS
The following terms shall be interpreted as indicated:

“Closing time” means the date and hour specified in the bidding documents for the
receipt of bids.

“Contract” means the written agreement entered into between the purchaser and the
supplier, as recorded in the contract form signed by the parties, including all attachments
and appendices thereto and all documents incorporated by reference therein.

“Contract price” means the price payable to the supplier under the contract for the full
and proper performance of his contractual obligations.

“Corrupt practice” means the offering, giving, receiving, or soliciting of any thing of vaiue
to influence the action of a public official in the procurement process or in contract
execution.

"Countervailing duties™ are imposed in cases where an enterprise abroad is subsidized
by its government and encouraged to market its products internationally.

“Country of origin” means the place where the goods were mined, grown or produced or
from which the services are supplied. Goods are produced when, through manufacturing,
processing or substantial and major assembly of components, a commercially recognized
new product results that is substantially different in basic characteristics or in purpose or
utility from its components.

“Day” means calendar day.

“Delivery” means delivery in compliance of the conditions of the contract or order.
“Delivery ex stock” means immediate delivery directly from stock actually on hand.
“Delivery into consignees store or to his site” means delivered and unloaded in the
specified store or depot or on the specified site in compliance with the conditions of the

contract or order,the supplier bearing all risks and charges involved until the goods are so
delivered and a valid receipt is obtained.

"Dumping” occurs when a private enterprise abroad market its goods on own initiative in
the RSA at lower prices than that of the country of origin and which have the potential to
harm the local industries in the RSA.
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1.20

1.21

1.22

1.23

1.24

1.25

1.26

1.27

1.28

"Force majeure” means an event beyond the control of the suppilier and not involving the
supplier's fault or negligence and not foreseeable. Such events may include, but is not
restricted to, acts of the purchaser in its sovereign capacity, wars or revolutions, fires,
floods, epidemics, quarantine restrictions and freight embargoes.

“Fraudulent practice” means a misrepresentation of facts in order to influence a
procurement process or the execution of a contract to the detriment of any bidder, and
includes collusive practice among bidders (prior to or after bid submission) designed to
establish bid prices at artificial non-competitive levels and to deprive the bidder of the
benefits of free and open competition.

“GCC” means the General Conditions of Contract.

“Goods” means all of the equipment, machinery, and/or other materials that the supplier is
required to supply to the purchaser under the contract.

“Imported content” means that portion of the bidding price represented by the cost of
components, parts or materials which have been or are still o be imported {(whether by the
supplier or his subcontractors) and which costs are inclusive of the costs abroad, plus
freight and other direct importation costs such as landing costs, dock dues, import duty,
sales duty or other similar tax or duty at the South African place of entry as well as
transportation and handling charges to the factory in the Republic where the goods covered
by the bid will be manufactured.

“Local content” means that portion of the bidding price, which is not included in the
imported content provided that local manufacture does take place.

“Manufacture” means the production of products in a factory using labour, materials,
components and machinery and includes other related value-adding activities.

“Order” means an official written order issued for the supply of goods or works or the
rendering of a service.

“Project site,” where applicable, means the place indicated in bidding documents.
“Purchaser” means the organization purchasing the goods.

“Republic” means the Republic of South Africa.

“SCC” means the Special Conditions of Contract.

“Services” means those functional services ancillary to the supply of the goods, such as
transportation and any other incidental services, such as installation, commissioning,
provision of technical assistance, training, catering, gardening, security, maintenance and

other such obligations of the supplier covered under the contract.

“Supplier’” means the successful bidder who is awarded the contract to maintain and
administer the required and specified service(s) to the State.

“Tort” means in breach of contract

“Turnkey” means a procurement process where one service provider assumes total
responsibility for all aspects of the project and delivers the full end product / service
required by the contract.

“Written” or “in writing” means hand-wriften in ink or any form of electronic or
mechanical writing.
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2, APPLICATION

2.1 These general conditions are applicable to all bids, contracts and orders including bids for
functional and professional services (excluding professional services related to the building
and construction industry), sales, hiring, letting and the granting or acquiring of rights, but
excluding immovable property, unless otherwise indicated in the bidding documents.

2.2 Where applicable, special conditions of contract are also laid down to cover specific goods,
services or works.

2.3  Where such special conditions of contract are in conflict with these general conditions, the
special conditions shall apply.

3. GENERAL

3.1 Unless otherwise indicated in the bidding documents, the purchaser shall not be liable for
any expense incurred in the preparation and submission of a bid. Where applicable a non-
refundable fee for documents may be charged.

3.2 Invitations to bid are usually published in locally distributed news media and on the
municipality/municipal entity website.

4. STANDARDS

4.1 The goods supplied shall conform to the standards mentioned in the bidding documents
and specifications.

5. USE OF CONTRACT DOCUMENTS AND INFORMATION INSPECTION

5.1 The supplier shall not, without the purchaser’s prior written consent, disclose the contract,
or any provision thereof, or any specification, plan, drawing, pattern, sample, or information
furnished by or on behalf of the purchaser in connection therewith, to any person other than
a person employed by the supplier in the performance of the contract. Disclosure to any
such employed person shall be made in confidence and shall extend only so far as may be
necessary for purposes of such performance.

5.2  The supplier shall not, without the purchaser’s prior written consent, make use of any
document or information mentioned in GCC clause 5.1 except for purposes of performing
the contract.

5.3  Any document, other than the contract itself mentioned in GCC clause 5.1 shall remain the
property of the purchaser and shall be returned (all copies) to the purchaser on completion
of the supplier's performance under the contract if so required by the purchaser.

54  The supplier shall permit the purchaser to inspect the supplier's records relating to the
performance of the supplier and to have them audited by auditors appointed by the
purchaser, if so required by the purchaser.

6. PATENT RIGHTS

6.1 The supplier shall indemnify the purchaser against all third-party claims of infringement of
patent, trademark, or industrial design rights arising from use of the goods or any part
thereof by the purchaser.

6.2 When a supplier developed documentation / projects for the municipality / municipal entity,
the intellectual, copy and patent rights or ownership of such documents or projects will vest
in the municipality / municipal entity.
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7. PERFORMANCE SECURITY

7.1 Within thirty (30) days of receipt of the notification of contract award, the successful bidder
shall furnish to the purchaser the performance security of the amount specified in SCC.

7.2 The proceeds of the performance security shall be payable to the purchaser as
compensation for any loss resulting from the supplier’s failure to complete his obligations
under the contract.

7.3 The performance security shall be denominated in the currency of the contract or in a freely
convertible currency acceptable to the purchaser and shall be in one of the following forms:
(@) a bank guarantee or an irrevocable letter of credit issued by a reputable bank
located in the purchaser's country or abroad, acceptable to the purchaser, in the
form provided in the bidding documents or another form acceptable to the
purchaser; or
(b) a cashier's or certified cheque.

74  The performance security will be discharged by the purchaser and returned to the supplier
not later than thirty (30) days following the date of completion of the supplier's performance
obligations under the contract, including any warranty obligations, unless otherwise
specified.

8. INSPECTIONS, TESTS AND ANALYSES
8.1 All pre-bidding testing will be for the account of the bidder.

8.2 ifitis a bid condition that goods to be produced or services to be rendered should at any
stage be subject to inspections, tests and analyses, the bidder or contractor's premises
shall be open, at all reasonable hours, for inspection by a representative of the purchaser or
organization acting on behalf of the purchaser.

8.3 If there are no inspection requirements indicated in the bidding documents and no mention
is made in the contract, but during the contract period it is decided that inspections shall be
carried out, the purchaser shall itself make the necessary arrangements, including payment
arrangements with the testing authority concerned.

8.4 If the inspections, tests and analyses referred to in clauses 8.2 and 8.3 show the goods to
be in accordance with the contract requirements, the cost of the inspections, tests and
analyses shall be defrayed by the purchaser.

8.5 Where the goods or services referred to in clauses 8.2 and 8.3 do not comply with the
contract requirements, irrespective of whether such goods or services are accepted or not,
the cost in connection with these inspections, tests or analyses shall be defrayed by the
supplier.

8.6 Goods and services which are referred to in clauses 8.2 and 8.3 and which do not comply
with the contract requirements may be rejected.

8.7 Any contract goods may on or after delivery be inspected, tested or analysed and may be
rejected if found not to comply with the requirements of the contract. Such rejected goods
shall be held at the cost and risk of the supplier who shall, when called upon, remove them
immediately at his own cost and forthwith substitute them with goods, which do comply with
the requirements of the contract. Failing such removal the rejected goods shall be returned
at the suppliers cost and risk. Should the supplier fail to provide the substitute goods
forthwith, the purchaser may, without giving the supplier further opportunity to substitute the
rejected goods, purchase such goods as may be necessary at the expense of the supplier.
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8.8

9.1

9.2

10.

10.1

1.

1.1

12.

121

13.

13.1

13.2

The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the purchaser to cancel
the contract on account of a breach of the conditions thereof, or to act in terms of Clause 22
of GCC.

PACKING

The supplier shall provide such packing of the goods as is required to prevent their damage
or deterioration during transit to their final destination, as indicated in the contract. The
packing shall be sufficient to-withstand, without limitation, rough handling during transit and
exposure to extreme temperatures, salt and precipitation during transit, and open storage.
Packing, case size weights shall take into consideration, where appropriate, the
remoteness of the goods’ final destination and the absence of heavy handling facilities at all
points in transit.

The packing, marking, and documentation within and outside the packages shall comply
strictly with such special requirements as shall be expressly provided for in the contract,
including additional requirements, if any, and in any subsequent instructions ordered by the
purchaser.

DELIVERY AND DOCUMENTS

Delivery of the goods and arrangements for shipping and clearance obligations, shall be

made by the supplier in accordance with the terms specified in the contract.
INSURANCE

The goods supplied under the contract shall be fully insured in a freely convertible currency
against loss or damage incidental to manufacture or acquisition, transportation, storage and
delivery in the manner specified.

TRANSPORTATION
Should a price other than an all-inclusive delivered price be required, this shall be specified.
INCIDENTAL SERVICES

The supplier may be required to provide any or all of the following services, including

additional services, if any:

(@) Performance or supervision of on-site assembly and/or commissioning of the
supplied goods;

(b) Furnishing of tools required for assembly and/or maintenance of the supplied goods;

(c) Furnishing of a detailed operations and maintenance manual for each appropriate
unit of the supplied goods;

(d) performance or supervision or maintenance and/or repair of the supplied goods, for
a period of time agreed by the parties, provided that this service shall not relieve the
supplier of any warranty obligations under this contract; and

(e) Training of the purchaser's personnel, at the supplier's plant and/or on-site, in
assembly, start-up, operation, maintenance, and/or repair of the supplied goods.

Prices charged by the supplier for incidental services, if not included in the contract price for

the goods, shall be agreed. upon in advance by the parties and shall not exceed the
prevailing rates charged to other parties by the supplier for similar services.
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14.

14.1

15.

15.1

15.2

153

154

155

16.

16.1

16.2

16.3

16.4

SPARE PARTS

As specified, the supplier may be required to provide any or all of the following materials,
notifications, and information pertaining to spare parts manufactured or distributed by the
supplier:

(a) such spare parts as the purchaser may elect to purchase from the supplier, provided
that this election shall not relieve the supplier of any warranty obligations under the
contract; and;

(b) in the event of termination of production of the spare parts:

()  Advance notification to the purchaser of the pending termination, in sufficient
time to permit the purchaser to procure needed requirements; and

(i)  Following such termination, furnishing at no cost to the purchaser, the
blueprints, drawings, and specifications of the spare parts, if requested.

WARRANTY

The supplier warrants that the goods supplied under the contract are new, unused, of the
most recent or current models, and that they incorporate all recent improvements in design
and materials unless provided otherwise in the confract. The supplier further warrants that
all goods supplied under this contract shall have no defect, arising from design, materials,
or workmanship (except when the design and/or material is required by the purchaser’s
specifications) or from any act or omission of the supplier, that may develop under normal
use of the supplied goods in the conditions prevailing in the country of final destination.

This warranty shall remain valid for twelve (12) months after the goods, or any portion
thereof as the case may be, have been delivered to and accepted at the final destination
indicated in the contract, or for eighteen (18) months after the date of shipment from the
port or place of loading in the source country, whichever period concludes earlier, unless
specified otherwise.

The purchaser shall promptly notify the supplier in writing of any claims arising under this
warranty.

Upon receipt of such notice, the supplier shall, within the period specified and with all
reasonable speed, repair or replace the defective goods or parts thereof, without costs to
the purchaser.

If the supplier, having been notified, fails to remedy the defect(s) within the period specified,
the purchaser may proceed to take such remedial action as may be necessary, at the

supplier's risk and expense and without prejudice to any other rights which the purchaser
may have against the supplier under the contract.

PAYMENT

The method and conditions of payment tc be made to the supplier under this contract shall
be specified.

The supplier shall furnish the purchaser with an invoice accompanied by a copy of the
delivery note and upon fuifilment of other obligations stipulated in the contract.

Payments shall be made promptly by the purchaser, but in no case later than thirty (30)
days after submission of an invoice or claim by the supplier.

Payment will be made in Rand unless otherwise stipulated.
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16.5

17.

17.1

18.1

19.

19.1

20.

201

21.

211

21.2

21.3

21.4

Where the value of an intended contract will exceed R1 000 000, 00 (R1 million) it is the
bidder's responsibility to be registered with the South African Revenue Service (SARS) for
VAT purposes in order to be able to issue tax invoices. It is a requirement of this contract
that the amount of value-added tax (VAT) must be shown clearly on each invoice. The
amended Value-Added Tax Act requires that a Tax Invoice for supplies in excess of R3 000
should, in addition to the other required information, also disclose the VAT registration
number of the recipient, with effect from 1 March 2005.

PRICES

Prices charged by the supplier for goods delivered and services performed under the
contract shall not vary from the prices quoted by the supplier in his bid, with the exception
of any price adjustments authorized or in the purchaser’s request for bid validity extension,
as the case may be.

VARIATION ORDERS

In cases where the estimated value of the envisaged changes in purchase does not vary
more than 15% of the total value of the original contract, the contractor may be instructed to
deliver the goods or render the services as such. For construction related goods, services
and/or infrastructure project, contracts may be expanded or varied by not more than 20%.
In cases of measurable quantities, the contractor may be approached to reduce the unit
price, and such offers may be accepted provided that there is no escalation in price.

ASSIGNMENT

The supplier shall not assign, in whole or in part, its obligations to perform under the
contract, except with the purchaser’s prior written consent.

SUBCONTRACTS

The supplier shall notify the purchaser in writing of all subcontracts awarded under this
contract if not already specified in the bid. Such notification, in the original bid or later, shall
not relieve the supplier from any liability or obligation under the contract.

DELAYS IN THE SUPPLIER’S PERFORMANCE

Delivery of the goods and performance of services shall be made by the supplier in
accordance with the time schedule prescribed by the purchaser in the contract.

if at any time during performance of the contract, the supplier or its subcontractor(s) should

encounter conditions impeding timely delivery of the goods and performance of services,
the supplier shall promptly notify the purchaser in writing of the fact of the delay, its likely
duration and its cause(s). As soon as practicable after receipt of the supplier's notice, the
purchaser shall evaluate the situation and may at his discretion extend the supplier’s time
for performance, with or without the imposition of penalties, in which case the extension
shall be ratified by the parties by amendment of contract.

The right is reserved to procure outside of the contract small quantities or to have minor
essential services executed if an emergency arises, the supplier's point of supply is not
situated at or near the place where the goods are required, or the supplier's services are
not readily available.

Except as provided under GCC Clause 25, a delay by the supplier in the performance of its
delivery obligations shall render the supplier liable to the imposition of penalties, pursuant
to GCC Clause 22, unless an extension of time is agreed upon pursuant to GCC Clause
22.2 without the application of penalties.
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21.5

22,

221

23.

23.1

23.2

23.3

23.4

23.5

23.6

Upon any delay beyond the delivery period in the case of a goods contract, the purchaser
shall, without cancelling the contract, be entitled to purchase goods of a similar quality and
up to the same quantity in substitution of the goods not supplied in conformity with the
contract and to return any goods delivered later at the supplier's expense and risk, or to
cancel the contract and buy such goods as may be required to complete the contract and
without prejudice to his other rights, be entitled to claim damages from the supplier.

PENALTIES

Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or to
perform the services within the period(s) specified in the contract, the purchaser shall,
without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed
services using the current prime interest rate calculated for each day of the delay until
actual delivery or performance. The purchaser may also consider termination of the
contract pursuant to GCC Clause 23.

TERMINATION FOR DEFAULT

The purchaser, without prejudice to any other remedy for breach of contract, by written

notice of default sent to the supplier, may terminate this contract in whole or in part:

(a) if the supplier fails to deliver any or all of the goods within the period(s) specified in
the contract, or within any extension thereof granted by the purchaser pursuant to
GCC Clause 21.2;

(b) If the supplier fails to perform any other obligation(s) under the contract; or

() If the supplier, in the judgment of the purchaser, has engaged in corrupt or
fraudulent practices in competing for or in executing the contract.

In the event the purchaser terminates the contract in whole or in part, the purchaser may
procure, upon such terms and in such manner, as it deems appropriate, goods, works or
services similar to those undelivered, and the supplier shall be liable to the purchaser for
any excess costs for such similar goods, works or services. However, the supplier shall
continue performance of the contract to the extent not terminated.

Where the purchaser terminates the contract in whole or in part, the purchaser may decide
to impose a restriction penalty on the supplier by prohibiting such supplier from doing
business with the public sector for a period not exceeding 10 years.

If a purchaser intends imposing a restriction on a supplier or any person associated with the
supplier, the supplier will be allowed a time period of not more than fourteen (14) days to
provide reasons why the envisaged restriction should not be imposed. Should the supplier
fail to respond within the stipulated fourteen (14) days the purchaser may regard the
supplier as having no objection and proceed with the restriction.

Any restriction imposed on any person by the purchaser will, at the discretion of the
purchaser, also be applicable to any other enterprise or any partner, manager, director or
other person who wholly or partly exercises or exercised or may exercise control over the
enterprise of the first-mentioned person, and with which enterprise or person the first-
mentioned person, is or was in the opinion of the purchaser actively associated.

a restriction is imposed, the purchaser must, within five (5) working days of such imposition,
furnish the National Treasury, with the following information:

t)) The name and address of the supplier and / or person restricted by the purchaser;,
(ii) The date of commencement of the restriction

(iii) The period of restriction; and

(iv) The reasons for the restriction
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T 2020/052: TRAINING PROGRAMMES 22



23.7.

24.

241

25.

251

25.2

26.

26.1

27.

271

27.2

These details will be loaded in the National Treasury's central database of suppliers or
persons prohibited from doing business with the public sector.

If a court of law convicts a person of an offence as contemplated in sections 12 or 13 of the
Prevention and Combating of Corrupt Activities Act, No. 12 of 2004, the court may also rule
that such person’s name be endorsed on the Register for Tender Defaulters. When a
person’s name has been endorsed on the Register, the person will be prohibited from doing
business with the public sector for a period not less than five years and not more than 10
years. The National Treasury is empowered to determine the period of restriction and each
case will be dealt with on its own merits. According to section 32 of the Act the Register
must be open to the public. The Register can be perused on the National Treasury website

ANTIDUMPING AND COUNTERVAILING DUTIES AND RIGHTS

When, after the date of bid, provisional payments are required, or anti-dumping or

countervailing duties are imposed, or the amount of a provisional payment or anti-dumping
or countervailing right is increased in respect of any dumped or subsidized import, the State
is not liable for.any amount so required or imposed, or for the amount of any such increase.
When, after the said date, such a provisional payment is no longer required or any such
anti-dumping or countervailing right is abolished, or where the amount of such provisional
payment or any such right is reduced, any such favorable difference shall on demand be
paid forthwith by the supplier to the purchaser or the purchaser may deduct such amounts
from moneys {if any) which may otherwise be due to the supplier in regard to goods or
services which he delivered or rendered, or is to deliver or render in terms of the contract or
any other contract or any other amount which may be due to him.

FORCE MAJEURE

Notwithstanding the provisions of GCC Clauses 22 and 23, the supplier shall not be liable
for forfeiture of its performance security, damages, or termination for default if and to the
extent that his delay in performance or other failure to perform his obligations under the
contract is the result of an event of force majeure.

If a force majeure situation arises, the supplier shall promptly notify the purchaser in writing

of such condition and the cause therecf. Uniess otherwise directed by the purchaser in
writing, the supplier shall continue to perform its obligations under the contract as far as is
reasonably practical, and shall seek all reasonable alternative means for performance not
prevented by the force majeure event.

TERMINATION FOR INSOLVENCY

The purchaser may at any time terminate the contract by giving written notice to the
supplier if the supplier becomes bankrupt or otherwise insolvent. In this event, termination
will be without compensation to the supplier, provided that such termination will not
prejudice or affect any right of action or remedy, which has accrued or will accrue thereafter
to the purchaser.

SETTLEMENT OF DISPUTES

if any dispute or difference of any kind whatsoever arises between the purchaser and the
supplier in connection with or arising out of the contract, the parties shall make every effort
to resolve amicably such dispute or difference by mutual consultation.

If, after thirty (30) days, the parties have failed to resolve their dispute or difference by such
mutual consultation, then either the purchaser or the supplier may give notice to the other
party of his intention to commence with mediation. No mediation in respect of this matter
may be commenced unless such notice is given to the other party.
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27.3

27.4

28.

28.1

29.

29.1

30.

30.1

3.

31.1

31.2

32,

32.1

32.2

32.3

324

Should it not be possible to settle a dispute by means of mediation, it may be settled in a
South African court of law.

Notwithstanding any reference to mediation and/or court proceedings herein,
(a) The parties shall continue to perform their respective obligations under the contract

unless they otherwise agree; and
(b)  The purchaser shall pay the supplier any monies due the supplier for goods
delivered and / or services rendered according to the prescripts of the contract.

LIMITATION OF LIABILITY

Except in cases of criminal negligence or willful misconduct, and in the case of infringement

pursuant to Clause 6;

(a) the supplier shall not be liable to the purchaser, whether in contract, tort, or
otherwise, for any indirect or consequential loss or damage, loss of use, loss of
production, or loss of profits or interest costs, provided that this exclusion shall not
apply to any obligation of the supplier to pay penalties and/or damages to the
purchaser; and

{b) The aggregate liability of the supplier to the purchaser, whether under the contract,
in tort or otherwise, shall not exceed the total contract price, provided that this
limitation shall not apply to the cost of repairing or replacing defective equipment.

GOVERNING LANGUAGE

The contract shall be written in English. All correspondence and other documents
pertaining to the contract that is exchanged by the parties shall also be written in English.

APPLICABLE LAW

The contract shall be interpreted in accordance with South African laws, unless otherwise
specified.

NOTICES

Every written acceptance of a bid shall be posted to the supplier concerned by registered
or certified mail and any other notice to him shall be posted by ordinary mail to the address
furnished in his bid or to the address notified later by him in writing and such posting shall
be deemed to be proper service of such notice.

The time mentioned in the contract documents for performing any act after such aforesaid
notice has been given, shall be reckoned from the date of posting of such notice.

TAXES AND DUTIES

A foreign supplier shall be entirely responsible for all taxes, stamp duties, license fees, and
other such levies imposed outside the purchaser’s country.

A local supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred
until delivery of the contracted goods to the purchaser.

No contract shall be concluded with any bidder whose tax matters are not in order. Prior to
the award of a bid SARS must have certified that the tax matters of the preferred bidder are

in order.

No contract shall be concluded with any bidder whose municipal rates and taxes and
municipal services charges are in arrears.
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33.

33.1

34.

34.1

35.

35.1

35.2

35.3

TRANSFER OF CONTRACTS

The contractor shall not abandon, transfer, cede assign or sublet a contract or part thereof
without the written permission of the purchaser

AMENDMENT OF CONTRACTS

No agreement to amend or vary a contract or order or the conditions, stipulations or
provisions thereof shall be valid and of any force unless such agreement to amend or vary
is entered into in writing and signed by the contracting parties. Any waiver of the
requirement that the agreement to amend or vary shall be in writing, shall also be in writing.

PROHIBITION OF RESTRICTIVE PRACTICES

In terms of section 4 (1) (b) (iii)) of the Competition Act No. 89 of 1998, as amended, an
agreement between, or concerted practice by, firms, or a decision by an association of
firms, is prohibited if it is between parties in a horizontal relationship and if a bidder(s) is /
are or a contractor(s) was 7 were involved in collusive bidding.

If a bidder(s) or contractor(s) based on reasonable grounds or evidence obtained by the
purchaser has / have engaged in the restrictive practice referred to above, the purchaser
may refer the matter to the Competition Commission for investigation and possible
imposition of administrative penalties as contemplated in section 59 of the Competition Act
No 89 0f 1998.

if a bidder(s) or contractor(s) has / have been found guilty by the Competition Commission
of the restrictive practice referred to above, the purchaser may, in addition and without
prejudice to any other remedy provided for, invalidate the bid(s) for such item(s) offered,
and / or terminate the contract in whole or part, and / or restrict the bidder(s) or
contractor(s) from conducting business with the public sector for a period not exceeding ten
(10) years and / or claim damages from the bidder(s) or contractor(s)concerned.
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D. APPLICATION OF PREFERENCE POINT SYSTEM IN TERMS OF
~ THE PREFERENTIAL PROCUREMENT REGULATIONS 2017

The applicable 80/20 preferential points system as set out in Preferential Procurement Regutations
2017 will be used to evaluate individual tenders.

Regulation R 32 of 20 January 2017 provide for a preference points system

80/20 Preference point system [(for acquisition of goods or services for a Rand value
equal to or above R30 000 and up to R50 million) (all applicable taxes included)]

The points are awarded as follows:

e 80 points is awarded for the lowest price if it complies with the Tender / Formal Written
Price Quotation conditions.

« Additional points are awarded for attaining the B-BBEE status level of contributor in
accordance with the table below:

_ B-BBEE Status Level of Contributor Number of Points

1 20
2 _ 18
3 o 14
4 12 _
5 8
6 6 B
7 4
8_ | 2

Non-compliant contributor 0
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E. INVITATION TO BID - MBD1

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF MUNICIPALITY/
MUNICIPAL ENTITY) ..

Tender number: ‘ T 2020/052 | Closmg date: ‘ 02/12/2020 Closing time: 11h00

Description INTERNAL TRAINING PROGRAMMES FOR CWDM EMPLOYEES FOR
THE PERIOD ENDING 30 JUNE 2023 |
THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT
~ FORM (MBD7). Al
BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE TENDER BOX SITUATED AT:
29 DU TOIT STREET, STELLENBOSCH
SUPPLIER INFORMATION

Name of bidder " Nesct S 6@(\ headeray  (PE ) Ll _
Postal address K 7 /,lp“'\/\ gf@ef} ; y%\(‘l "/ o bens ?SCM
Street address | 57 /l/lp,rf\,l 4 zﬁ'(y/é ;M\( l //oy [7@(!( ltin
Telephone number [ Code Number |
B Cell phone number | D? 2, ag 794 g |
B E-mail adcl_ress (74601/\ @ nser . @(,1(4 B 2%
VAT registration number Leoso 1,1(0((,66
Tax compliance status ;&S l:7§: 5F‘f"§-’d Ln_OR CSD No: MAAA (0737 55'é
B-BBEE status level verification B-BBEE status
certificate [Jyes [no level sworn K ves [INo
[tick applicable box] affidavit

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE / SWORN AFFIDAVIT (FOR EMES & QSEs)
MUST BE SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]

Are you the accredited Are you a foreign
representative in South Africa for Llves [INo based supplier for Clves KINo

the goods / services / works the goods / services / If
offered? works offered? [If yes, at?z;wer part

Total number of items offered I2°l X ?) Q Total bid price R
425

Signature of bidder M Date | 10 ’LO/ (20l

[If yes enclose proof]

Capacity unds?grl r\:\él:::ch this bid is 02(&0 60 r
TECHNICAL INFORMATION MAY BE DIRECTED TO:

Contact person | Rushdi Hollenbach

Telephone number | 023 348 2360
E-mail address rushdi@capewinelands.gov.za

i ~ BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED |

Contact person - Eimine Niemand

Telephone number r 021 888 5175
E-mail address elmine@capewinelands.gov.za

ST G T U T LU R
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TERMS AND CONDITIONS FOR BIDDING — PART B

1. BID SUBMISSION:

1.1

1.2.
1.3.

Bids must be delivered by the 'stipulated time to the correct address. Late bids will not be accepted
for consideration.

All bids must be submitted on the official forms provided—(not to be re-typed) or online

This bid is subject to the Preferential Procurement Policy Framework Act and the Preferential
Procurement Regulations, 2017, the General Conditions of Contract (GCC) and, if applicable, any
other special conditions of contract.

2. TAX COMPLIANCE REQUIREMENTS

21
22

23

24

25
28

27

Bidders must ensure compliance with their tax obligations.

Bidders are required to submit their unique personal identification number (pin) issued by SARS to |
enable the organ of state to view the taxpayer’s profile and tax status.

Application for the tax compliance status (TCS) certificate or pin may also be made via e-filing. In
order to use this provision, taxpayers will need to register with SARS as e-filers through the website

WWW._sars.gov.za.
Foreign suppliers must complete the pre-award questionnaire in part b:3.
Bidders may also submit a printed TCS certificate together with the bid.

in bids where consortia / joint ventures / sub-contractors are involved, each party must submit a
separate TCS certificate / pin / CSD number.

Where no TCS is available but the bidder is registered on the central supplier database (CSD), a
CSD number must be provided.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS }V/A

31
32.
]' 33.
| 34.

35.

Is the entity a resident of the republic of South Africa (RSA)? [ Yes [ I1No
Does the entity have a branch in the RSA? 1 Yes [(INo |
Does the entity have a permanent establishment in the RSA? [ Yes [[JNo
Does the entity have any source of income in the RSA? [ Yes [INo
Is the entity liable in the RSA for any form of taxation? [1 Yes [INo |

if the answer is “no” to all of the above, then it is not a requirement to register for a tax compliance |
status system pin code from the South African Revenue Service (SARS) and if not register as per

2.3 above.

NB: failure to provide any of the above particulars may render the bid invalid.
No bids will be considered from persons in the service of the state.

Signature(s):

Name(s):

Capacity for the Tenderer: Y)NBLéO(
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F. SPECIAL CONDITIONS OF CONTRACT AND TERMS OF
REFERENCE

1. INTRODUCTION

Tenders are invited for the various training needs for the period ending 30 June 2023.
2. EVALUATION AND AWARDING OF BIDS

Bidders are allowed to submit a bid for each training respectively. Each training will
therefore be individually evaluated and awarded.

3. REMUNERATION

No upfront payments will be made.
Payments to the Service Provider will only be affected on completion of the project.
Any fees or remuneration are exclusive of Value Added Tax.

4, ADEQUATE INSURANCE

The provider shall be liable for its own insurance and indemnifies the Cape Winelands
District Municipality against any liability, loss, claim or proceedings consequent upon loss of
or damage to any moveable, or immovable or personal- property or private property which
occurred during the contract.

5. DEFINITIONS
instructor-led classroom training — Classroom Training

Blended Learning Approach - contact and electronic learning utilising a multi-dimensional
learning methodology consisting of Instructure-led/Classroom and elearning
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A.1 MICROSOFT 365 CERTIFIED: ENTERPRISE ADMINISTRATOR EXPERT

Background

|
|
|

As Enterprises migrate to the cloud the Cape Winelands District Municipality
require technical skills to support this infrastructure.

F

Scope of
‘ tender

Microsoft 365 Certified: Enterprise Administrator Expert would provide the
skills to Network Administrators and Technicians to fully support the Cape
Winelands District Municipality Microsoft 365 infrastructure.

The award under this tender will be for a maximum of 3 years not exceeding
30 June 2023, commencing from the date of appointment as per an
appointment letter.

Accreditation

Service Provider must be a Microsoft Accredited Learning/Training Partner

(Proof required).
Facilitator must be Microsoft accredited. (Proof Required)

Modules to be . N . . International
 Covered Microsoft 365 Certified: Enterprise Administrator Expert Accreditation
Learner criteria | Minimum entry requirement: none
; To provide support services to the respective Departments (Office of the
Key outputs | Municipal Manager, Financial and Strategic Support Services, Community
| Deveiopment & Planning Services and Technical Services) within the CWDM.
Method of Instructor-led classroom training to be presented within 100km radius from
| facilitation Stellenbosch. - _
i Service Provider must:
Course Include all necessary training materials, stationary, online resources required
materiai! ui and equipment.
[ mén‘:q P Monthly progress reports per learner as well as attendance registers
Final report (that includes all details, results per learner and attendance
registers)
Certificate Upon compietion of the programme the Service Provider must issue all
o successful learners with a relevant interational Examination Certificate.
Learners 3 X Leamers
Course . s . —
duration Maximum of 21 days contact period (including examination days)

Project cost

All the above mentioned activities must be included in the cost per learner;
Price must include facilitation, assessment and examination costs;

1 X Additional cost per leamer for re-examination (if required) must be
included into price quotation;

| Actual as well as disbursement costs should be included in the price.
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{ A.2 VMware Certified Professional - Data Center Virtualization 2019 (VCP-DCV 2019)

As Enterprises migrate to the cloud the Cape Winelands District Municipality

} Background requires the skills to support our virtual infrastructure.
' VMware Certified Professional - Data Centre Virtualization 2019 (VCP- DCV]
2019) Expert would provide the skills to Network Administrators and
Scope of ' Technicians to fully support our VMware infrastructure
tender | The award under this tender will be for a maximum of 3 years not exceedlng

| 30 June 2023, commencing from the date of appointment as per an
| appointment letter.

Accreditation

Service Provider must be a VMware Accredited Learning/Training Partner

| | (Proof required). o
Modules to be | VMware Certified Professional - Data Centre Virtualization | International
covered 2019 (VCP-DCV 2019) Accreditation
Learner criteria | Minimum entry requirement: none
To provide support services to the respective Departments (Office of the
Key outputs | Municipal Manager, Financial and Strategic Support Services, Community
Development & Planning Services and Technical Services) within the CWDM.
| WNMethod of Instructor-led classroom training to be presented within 100km radius from
| facilitation Stellenbosch. |
' Service Provider must:
' Include all necessary training materials, stationary, online resources required
Course and equipment.
material Monthly progress reports per learner as well as attendance registers.
Final report {that includes all details, results per learner and attendance
| registers).
Certificate Upon completion of the programme the Service Provider must issue all
I ‘ successful learners with a relevant International Examination Certificate.
Learners 3 X Learners
cﬁﬁ:{; en Maximum of 21 days contact period (including examination days)
All the above mentioned activities must be included in the cost per learner;
Price must include facilitation, assessment and examination costs;
Project cost 1 X Additional cost per learner for re-examination (if required) must be |
included into price quotation;
Actual as well as disbursement costs should be included in the price.
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A 4 TOGAF (THE OPEN GROUP ARCHITECTURE FRAMEWORK) FOR ENTERPRISE

ARCHITECTURE FRAMEWORK

Background

| The Cape Winelands District Municipality (CWDM) requires a practlcal
framework to build open systems-based to recommend solutions for the
business needs.

Scope of tender

TOGAF (The Open Group Architecture Framework) is an Enterprise
Architecture framework which will assist us to design, plan, develop and
implement IT infrastructure in its entirety. |

The award under this tender will be for a maximum of 3 years not exceeding
30 June 2023, commencing from the date of appointment as per an
appointment letter.

Service Providers must be an Accredited Learning/Training Partner

Accreditation (Proof required)
Modules tobe | 1GF 9 Foundation certification International
covered i Accreditation
Learner criteria | Minimum entry requirement: none
To provide support services to the respective Departments (Office of the
Key outputs Municipal Manager, Financial and Strategic Support Services, Community
Development & Planning Services and Technical Services) within the CWDM. |
Method of Instructor-led classroom training to be presented within 100km radius from |
facilitation Stellenbosch.
Service Provider must:
Include all necessary training materials, stationary, online resources required
Course material and equipment. .
Monthly progress reports per learner as well as attendance registers.
Final report (that includes all details, results per learner and attendance
registers).
Cerfificate Upon completion of the programme the Service Provider must issue all
‘ successful learners with a relevant International Examination Certificate.
Learners 2 X Learners

Course duration

Maximum of 21 days contact period (including examination days)

Project cost

All the above mentioned activities must be included in the cost per learner;
Price must include facilitation, assessment and examination costs;

1 X Additional cost per learner for re-examination (if required) must be
included into price quotation;

Actual as well as disbursement costs should be included in the price.
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A.5 MICROSOFT CERTIFIED: AZURE SOLUTIONS ARCHITECT EXPERT _4‘
| As Enterprises migrate to the cloud the Cape Winelands District Municipality |

Background

(CWDM) require the skills to design, plan and implement this infrastructure. |

Scope of tender

Microsoft Certified: Azure Solutions Architect Expert would provide the skills |

| to Network Administrators and Technicians design, plan and implement our ‘

Microsoft 365 infrastructure.

The award under this tender will be for a maximum of 3 years not exceeding
30 June 2023, commencing from the date of appointment as per an
appointment letter. |

Accreditation

Service Provider MUST be a Microsoft Accredited Learning/Training Partner |
(Proof required) |
Facilitator must be Microsoft accredited (Proof Required). |

Modules to be
covered

| International

Microsoft Certified: Azure Solutions Architect Expert o
Accreditation

Learner criteria

| To provide support services to the respective Departments (Office of the

Minimum entry requirement: none

Key outputs Municipal Manager, Financial and Strategic Support Services, Community
Development & Planning Services and Technical Services) within the CWDM.

Method of Instructor-led classroom training to be presented within 100km radius from

facilitation Stellenbosch. _

Course material

Service Provider must:
Include all necessary training materials, stationary, online resources required

and equipment.
Monthly progress reports per learner as well as attendance registers.
Final report (that includes all details, results per learner and attendance

registers).

Certificate

Upon completion of the programme the Service Provider must issue all
successful learners with a relevant International Examination Certificate.

Learners

3 X Learners

Course duration

Maximum of 21 days contact period (including examination days)

Project cost

All the above mentioned activities must be included in the cost per learner;
Price must include facilitation, assessment and examination costs;

1 X Additional cost per learmer for re-examination (if required) must be
included into price quotation;

Actual as well as disbursement costs should be included in the price.
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A.6 SOPHOS XG FIREWALL ADMINISTRATORS CERTIFICATE

Background

The Cape Winelands District Municipality require skills, experienced and
qualified officials to supports the current infrastructure.

Scope of tender

Sophos XG firewall Administrators certificate would provide the Network
Administrator and technicians with skills to support our firewall.

The award under this tender will be for a maximum of 3 years not exceeding
30 June 2023, commencing from the date of appointment as per an |
appointment lefter. |

Accreditation

Service Provider must be a Sophos Accredited Learning/Training Partner
(Proof required)

Modules to be
covered

International

Sophos XG firewall Administrators certificate Acoreditation

Learner criteria

Minimum entry requirement: none

To provide support services to the respective Departments (Office of the

Key outputs Municipal Manager, Financial and Strategic Support Services, Community

Development & Planning Services and Technical Services) within the CWDM.

Method of Instructor-led classroom training to be presented within 100km radius from
facilitation | Stellenbosch. - B |

Course material

Service Provider must:

Include all necessary training materials, stationary, online resources required
and equipment.

Monthly progress reports per learner as well as attendance registers

Final report (that includes all details, results per leamer and attendance
registers).

Certtificate

Upon completion of the programme the Service Provider must issue all
successiul learners with a relevant Intemational Examination Certificate.

Learners

3 X Learners

Course duration

Maximum of 21 days contact period (including examination days)

Project cost

All the above mentioned activities must be included in the cost per learner;
Price must include facilitation, assessment and examination costs;

1 X Additional cost per learner for re-examination (if required) must be
included into price quotation;

Actual as well as disbursement costs should be included in the price.

RTINS e e e P e e S e e T TR T DT D TR
T 2020/052: TRAINING PROGRAMMES 35



A.8 Certified Information Systems Security Professional (CISSP) |

Background |

Scope of tender

CISSP is a framework to design, implement and manage cybersecurity.

CISSP would assist the IT department to design, implement and manage
cybersecurity at Cape Wine District Municipality (CWDM).

The award under this tender will be for a maximum of 3 years not exceeding
30 June 2023, commencing from the date of appointment as per an
appointment letter.

Accreditation

Service Provider must be an accredited Learning/Training Partner.
(Proof required)

Modules to be
covered

| international

Certified Information Systems Security Professional | Acoreditation

Learner criteria

Minimum entry requirement: none

To provide support services to the respective Departments (Office of the

I' Key outputs Municipal Manager, Financial and Strategic Support Services, Community

[ Development & Planning Services and Technical Services) within the CWDM.

[ Method of Instructor-led classroom training to be presented within 100km radius from
facilitation Stellenbosch. |

Course material

Service Provider must:

Include all necessary training materials, stationary, online resources required
and equipment.

Monthly progress reports per learner as well as attendance registers.

Final report (that includes all details, results per learner and attendance
registers).

Certificate

Upon completion of the programme the Service Provider must issue all
successful learners with a relevant International Examination Cerificate.

Learners

2 X Learners

Course duration

Maximum of 21 days contact period (iﬁcluding examination days)

Project cost

All the above mentioned activities must be included in the cost per learner;
Price must include facilitation, assessment and examination costs;

1 X Additional cost per learner for re-examination (if required) must be
included into price quotation;

Actual as well as disbursement costs should be included in the price.
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A.9 Microsoft 365 Certified: Teamwork Administrator Associate |
| As Enterprises migrate to the cloud the Cape Winelands District Municipality
(CWDM) require the skills to support this infrastructure.
Microsoft 365 Certified: Teamwork Administrator Associate would provide the
skills to Network Administrators and Technicians to fully support our Microsoft
Scope of tender 365 infrastructure. _ _ _ _

| The award under this tender will be for a maximum of 3 years not exceeding
30 June 2023, commencing from the date of appointment as per an
[ _ appointment letter. -
' Service Provider must be a Microsoft Accredited Learning/Training Partner
| Accreditation | (Proof Required).
Facilitator must be Microsoft accredited (Proof Required).

Modules to be Microsoft 365 Certified: Teamwork Administrator Associate {nternayor}al
covered Accreditation

Background

Learner criteria | Minimum entry requirement: none

To provide support services to the respective Departments (Office of the
Key outputs Municipal Manager,  Financial and Strategic Support Services, Community
| Development & Planning Services and Technical Services) within the CWDM.
Method of Instructor-led classroom training to be presented within 100km radius from
facilitation Stellenbosch.

Service Provider must:

Include all necessary training materials, stationary, online resources required
and equipment.

Monthly progress reports per learner as well as attendance registers.

Final report (that includes all details, resuits per {earner and aftendance
registers).

Upon completion of the programme the Service Provider must issue all
successful learners with a relevant International Examination Certificate.

Course material

Certificate

Learners 4 X Learners

Course duration | Maximum of 21 days contact period (including examination days)

All the above mentioned activities must be included in the cost per learner,
Price must include facilitation, assessment and examination costs;

Project cost 1 X Additional cost per leamer for re-examination (if required) must be
included into price quotation;

Actual as well as disbursement costs should be included in the price.
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[ B. ONLINE CONTINUING PROFESSIONAL DEVELOPMENT (CPD) COURSES (E-LEARNING)

; | The Cape Winelands District Municipality, the “Client”, intends to appoint an

| experienced, qualified and accredited service provider to provide various online
Continuing Professional Development (CPD) courses for Municipal Officials
within the following fields within the Cape Winelands District Municipality:

(a) Environmental Health Practitioners,

(b) Emergency Specialists/Services (Disaster Management and Fire Service
Officials),

The CPD online courses (e-learning) must be approved and accredited by the
Scope Professional Board for Environmental Health and Emergency Care under the
Health Professions Council of South Africa. It is required of the service
| provider to ensure that a detailed proposal is submitted for the requested online
| Continuing Professional Development (CPD) courses.

|
The preferred service provider should have extensive knowledge and practical

experience in the workings of local government thus, the training programmes
must be conducted in accordance with required legislative requirements.

The award under this tender will be for the period not exceeding
30 June 2023, commencing from the date of appointment as per an
appointment letter.

Health Care Practitioners, including Environmental Health Practitioners and
Emergency Specialists have a legal responsibility to register as independent
practitioners with the Health Professions Council of South Africa (HPCSA). Itis
a requirement of the HPCSA that all Health Practitioners and Emergency
Specialists register with a professional board under the HPCSA to ensure
Continuing Professional Development (CPD) in order to update their
Background | professional knowledge and skills and for the benefit of themselves, as well as
the client.

in order to be compliant with the requirements for CPD it is expected of
Municipal Officials to accrue at least 30 Continuing Education Units (CEUs’)
per annum, of which at least 5 units should be on topics of ethics, human rights
or medical law and emergency care from accredited service providers offering
CPD accredited courses.

The preferred Service Provider must provide and submit the following

information:
Accreditation/ | (3) Training must be done in accordance to the Health Professions Council of
Experience South Africa (provide proof of accreditation);
(if Service |
Providers does | (b) Proof of Accreditation of all online courses by the Professional Board for
not comply to Environmental Health and Emergency Care under the Health Professions
the Council of South Africa (proof required);

requirements

they willbe | (c) Service Providers should submit a list of all online CPD courses that are
disqualified) provided for Environmental Health Practitioners and Emergency Care
Specialists and must indicate the credits that these courses are accredited
for.
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(d) “Content of courses must be suitable for the individual’s specific needs. [

(e) CPD certificates indicating credits accrued must be issued for each course
successfully completed. ‘

() A Company Profile with contactable references must be submitted
[ together with the Bid (Invalid reference verification can lead to bid-
' disqualification)

|
| Accumulation of a minimum of 30 CPD points per annum over a range of |

Courses/ | relevant accredited online courses certified by the Professional Board for
Modules to be [Environmental Health and Emergency Care under the Health Professions
covered Council of South Africa.

(&) Minimum entry requirements: none

(b) Service Provider must ensure that training that is provided must be
customized (practical and theoretical) in terms of the working environment
and needs of individuais.

Learner criteria

Upon completion of the online CPD courses, Environmental Health
Practitioners and Emergency Specialists should be able to:

(a) Demonstrate a thorough understanding of the course and learning
material.

Key outcomes | 1,y Apply learning; knowledge and skills in their work environment.

(c) Acquire skills to competently advice, coordinate and manage processes
within their respective work environments.

(d) Service Provider must continuously submit progress reports to the CWDM
(Template to be discussed with CWDM).

Upon completion of courses the Service Provider must issue all successful
Certificate {earners with a relevant Certificate and registration of completed credits with
the Health Professions Council Of South Africa.

Officials +-80 officials

(a) Al the above-mentioned activities must be included in the cost per person;
(b) Price must include e-learning courses, assessments and certification;

Project Cost |(c) Cost must indicate an annual membership fee per user with unlimited
access”

(d) Actual as well as disbursement costs should be included in the price.
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C. MUNICIPAL MINIMUM COMPETENCY LiEVELS TRAINING PROGRAMME

Cape Winelands District Municipality, the “Client’, intends to appoint an
experienced, qualified and accredited service provider, for the facilitation and
delivering of an online (e-learning) AND an instructor-led classroom ftraining
programme -on the -Municipal Minimum Competency Levels within the Cape
Winelands District Municipality Area. It is required of the service provider to
provide the client with a detailed proposal for the requested Municipal Minimum
Competency Levels Training Programme.

introduction/ |
Background The preferred service provider should have an extensive knowledge and |
practical experience in the workings of local government thus, the training
programme must be conducted in accordance with National Treasury
legislative requirements and conditions.

The award under . this tender will be for the period not exceeding
30 June 2023, commencing from the date of appointment as per appointment
letter.

SCOPE

Description
Blended Learning Approach (Instructure-Led/Classroom AND elLearning)

Unit Standards

| The programme must include the following unit standards:
116339

Apply risk management in South African municipalities

116340

Apply costing principles to municipal operational and service-based costing

116341

Conduct performance management to a South African municipal environment

116342

Apply approaches to managing municipal income and expenditure within a muliti-year framework

116343

Apply the principles of ethics in a municipal environment

116344

Apply the Inter-governmental Fiscal Relations Act to municipal financial management

116345

Apply the principles of budgeting within a municipality

116346

Apply techniques and South African statutes to cash and investment management in a municipal |

environment |

116347

Contribute to capital planning and financing

116348

Conduct stakeholder consultation around municipal finance programmes

116351

Conduct auditing planning and implementation in a South African municipality

116353

Participate in the design and implementation of municipal supply chain management

116358

Contribute to the strategic planning process in a South African municipality

116361

Interpret South African legislation and policy affecting municipal financial management
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116362
| Manage a municipality's assets and liabilities
| 116363
Prepare and analyse municipal financial reports
116364
Plan a municipal budgeting and reporting cycle
119331
Conduct working capital management activities in accordance with sound financial management |
| policy
1 119334
' Discuss the selected legislative regulatory framework governing the public sector management
and administration environment B - ,
119341
| Apply cost management information systems in the preparation of management reports
119343
Apply operations research principles and tools in the management of project activities and
resources
119348
Apply selected GRAP (Generally Recognised Accounting Practices) to periodic accounting
reporting process
119350
Apply accounting principles and procedures in the preparation of reports and decision making
119351
Apply principles of computerised systems to manage data and reports relevant to the public sector
administration
119352
Apply principles of information systems to public finance and administration
116357
| Design internal control and internal control evaluation framework
116360
Manage information technology resources in a municipal finance environment
119353
Plan and implement public-private partnerships for municipal service delivery
Expected deliverables:
(a) The Training programme MUST be offered as a Blended Mode Programme (a combination

of Instructure-Led and E-Leamning).

(b) Classroom-led training to be presented within 100km radius from Stellenbosch.

(c) Training programme to be conducted according the days and times as agreed with the
preferred provider, the training programme maybe be fixed, or otherwise amended as
mutually agreed upon between the CWDM and the prospective Service Provider.
(programme must have a fixed start and finish date).

(d) Training must be done in accordance with National Treasury legislative requirements and
conditions.

(e) Training implementation proposal must stipulate/inciude:

0 Service Provider must ensure that training that is provided must be customized
(practical and theoretical) in terms of the working environment and needs of
individuals;

(i) Assessment Criteria/Tools;

(i)  Monitoring & Evaluation Criteria.

® Learner's achievements must be uploaded onto the National Learners Records
Database.
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| Compulsory documentation relevant for evaluation purposes:

(a) Proof of accreditation with a Quality Assurance Body (SETA/QCTO)

(b) A Company Profile with contactable references must be submitted together with the Bid
(Invalid reference verification can lead to bid-disqualification)

(c) Facilitators must be subject matter experts (a minimum of 3-years relevant experience)
and Registered Assessors with the relevant SETA/QCTO - evidence must be included
in CV, -

(d) Course Certification must be done in line with the relevant SETA or relevant QCTO
(Course accreditation - proof required)

Entrance requirements for employees to enrol in this programme:
(a) Employees in various departments (financial & non-financial officials)

The service provider must provide the following:

'(a) Training Implementation Proposal

| (b) Training materials, stationary and online resources required;

(¢) Facilitation of all training as per unit standards per person

(d)  All learning equipment (projector, flipchart etc.);

(e) Certification (assessment, moderation, verification, upload of results onto NLRD,
certificates);

(f)  Monthly progress reports per learner as well as attendance registers;

(g) Final report (that includes all details, results per learner and attendance registers).

Project Costs
The quoted price needs to be indicated per person per unit standard.

(@) beincluded in the cost per person per unit standard ;

(b) Price must provide for a Blended-Mode-Programme (a combination of Instructure-Led and
E-Learning programme).

(c) Actual as well as disbursement costs should be included in the price.

will lead to disqualification.

(e) In addition, Service Providers MUST submit a proposal for their Blended Learning Approach
Programme. Failure thereof will lead to disqualification.

() The Total cost per Unit Standard must include the costs for Re-Assessments/Re-
Examinations and any Remedial Actions per Unit Standard.

(The Municipality has the right to adjust its scope in order to stay within budget

perimeters)

(d) Service Providers MUST offer a Blended Learning Approach Programme. Failure thereof |

EVALUATION:
For evaluation purposes a fictitious number of students will be used. The total amount quoted
of all unit standards will be used for evaluation purposes, however the award will be made per

unit standard.
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G. FORM OF OFFER
OFFER

The Cape Winelands District Municipality, identified in the acceptance signature block, has
solicited offers to enter into a Contract in respect of the following works:

T 2020/052: INTERNAL TRAINING PROGRAMMES FOR CWDM EMPLOYEES FOR THE
PERIOD ENDING 30 JUNE 2023

The bidder, identified in the offer signature block, has examined the documents listed in the tender
data and addenda thereto as listed in the tender schedules, and by submitting this offer has
accepted the Conditions of Tender and offers to perform all of the obligations and liabilities under
the contract including compliance with all its terms and conditions according to their true intent and
meaning for an amount of be determined in accordance with the conditions of contract identified in
the Conditions of Contract.

By the representative of the bidder, deemed to be duly authorized, signing this part of this form of
offer and acceptance, the bidder offers to perform all of the obligations and liabilities of the Service
Provider under the contract including compliance with all its terms and conditions according to their
true intent and meaning for an amount of be determined in accordance with the conditions of
contract identified in the Conditions of Contract.

For proper evaluation purposes it is essential that this specific pricing schedule be
completed in full and signed. Alternative pricing schedules will not be accepted

This offer may be accepted by the Cape Winelands District Municipality by signing the Acceptance
part of this form of offer and acceptance and returning one copy of this document to the bidder
before the end of the period of validity Stated in the Conditions of Tender, whereupon the bidder
becomes the party named as the Setvicg’ Provider in the Conditions of Contract.

Signature(s):

Name(s):

Capacity for the Tenderer: ......%. iec . S
Name of organization Né’%f 5 &

Name and Signature of Witness;

T T N ]
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H. ACCEPTANCE

By signing this part of this form of offer and acceptance, the Employer identified below accepts the
Tenderers offer. In consideration thereof, the Employer shall pay the Service Provider the amount
due in accordance with the Conditions of Contract identified in the contract that is the subject of

this agreement.

Deviations from and amendments to the documents listed in the tender data and any addenda
thereto as listed in the tender schedules as well as any changes to the terms of the offer agreed by
the tenderer and the Employer during this process of offer and acceptance, are contained in the
schedule of deviations attached to, and forming part of this agreement. No amendments to or
deviations from said documents are valid unless contained in this schedule, which must be signed
by the authorized representative(s) of both parties.

The tenderer shall within two weeks after receiving a completed copy of this agreement, including
the schedule of deviations (if any), contact the Employer’s agent (whose details are given in the
contract data) to arrange the delivery of any bonds, guarantees, proof of insurance and any other
documentation to be provided in terms of the conditions of contract identified in the Contract Data
at, or just after, the date this agreement comes into effect. Failure to fulfil any of these obligations
in accordance with those terms shall constitute a repudiation of this agreement.

Notwithstanding anything contained herein, this agreement comes into effect on the date when the
tenderer receives one fully completed original copy of this document, including the schedule of
deviations (if any). Unless the tenderer (now Service Provider) within five days of the date of such
receipt notifies the Employer in writing of any reason why he cannot accept the contents of this
agreement, this agreement shall constitute a binding contract between the parties.

ACCEPTANCE (to be completed by the Cape Winelands District Municipality)
T 2020/052: INTERNAL TRAINING PROGRAMMES FOR CWDM EMPLOYEES FOR THE

PERIOD ENDING 30 JUNE 2022

Me. E Niemand Date
Witness

[ —————— = s =i eSS
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l. QUESTIONNAIRE

' List all partners / members / directors of this enterprise

i oz

" Von des Westhoyzm | Veweld - ql07 V5173087 N7 A
. Saal Je€ . | L5ouursio708y A

BROAD-BASED BLACK ECONOMIC EMPOWERMENT (Act 53 of 2003)

[ ] | ] . | | QAPHELA! Ukuba ufuna ukwenza ibango
LW!  Om Voorkeurpunte te eis moet NB! To claim Preference points a lamangaku akhethekileyo, kufuneka ukuba
'n gesertifiseerde  afskrif van u certified copy of your Balanced isicelo sakho sekopi ei}inisekisiweyo ye
Gebalanseerde Breé Basis Swart Broad-Based Black Economic Balanced Broad-Based Black Economic
Ekonomiese Bemagtigings-telkaart Empowerment Score Card must be Empowerment Score Card ihambe kunye
voorgelé word tesame met die MBD submitted with the MBD 6.1 Claim nefomu eyi MBD 6.1 Claim Form.

6.1 Eisvorm vir punte. Form.

Vir meer inligting besoek: / For more information please visit: / iInkcukach ezithe vetshe uzakuzifumana aph:

The Department of Trade and Industry: http://bee.thedti.qov.za/
South African National Accreditation System: http://www.sanas.co.za/directory.php
independent Regulatory Board of Auditors: http:/firba.co.zalindex.php

Besigheid of persoon se naam:-/ Business or person’s name:- / lgama leshishini okanye lomntu

=, Persentasie aandeelhouding van persone (HBI} in die besigheid wat histories benadeel is as gevolg |
van onregverdige diskriminasie gebaseerd op ras. [
Percentage of shareholding of persons (HDI) in the business historically disadvantaged because of o
unfair discrimination based on race. ( 00 %
Ipersenti yesabelo sabantu kwishishini elalisakuthinteleka ekuxhamleni amalungelo athile ngenxa
yobandlululo ngokobuhlanga.

2. Persentasie aandeelhouding van persone (HBI) in die besigheid wat histories benadeel is as gevolg
van onregverdige diskriminasie gebaseerd op geslag. |
Percentage of shareholding of persons (HDI) in the business historically disadvantaged because of o
unfair discrimination based on gender. O °
Ipersenti yesabelo sabantu kwishishini elalisakuthinteleka ekuxhamleni amalungelo athile ngenxa
yobandlululo ngokwesini.

3. Persentasie aandeelhouding van persone (HBI) in die besigheid wat histories benadeel is as gevolg
van onregverdige diskriminasie gebaseerd op gestremdheid.
Percentage of shareholding of persons (HDI) in the business historically disadvantaged because of o,
unfair discrimination based on disability. 0 o
Ipersenti yesabelo sabantu kwishishini elalisakuthinteleka ekuxhamleni amalungelo athile ngenxa
yobandiululo ngokobulwelwe.

4. Persentasie aandeelhouding van persone geklassifiseer as jeug. (18 — 35 Jaar oud).

Percentage of shareholding of persons in the business classified as youth. (18 — 35 Years old) 0 %
ipersenti labantu abanezabelo kwinkonzo zoshishino ababizwa ngokuba lulutsha (18 — 35 °
Yeminyaka)

5. s ubesigheid geleé binne die jurisdiksie van die Distriksmunisipaliteit ? In / Uit In/Ngaphakathi

Is your business established within the area of jurisdiction of the District Municipality? In / Out
Ingaba ishishini lakho limi kwinginggi elawulwa nguMasipala wesithili? Ngaphakathi / I:] Uit/Out/Ngapha

Ngaphandle ndle

6. Maak u gebruik van plaaslike arbeid (werkskepping)? Ja / Nee m JalYes/Ewe
Do you make use of local labour (job creation)? Yes / No
Uyawasebenzisa amathuba avelayo odalo lomsebenzi (ukudala umsebenzi)? Ewe / hayi l:] Nee/No/Hayi
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J. DECLARATION OF INTEREST — MBD 4 B

(On behalf of the company and its directors/ members/ trustees/ principle shareholders?)

1. No bid/database registration will be accepted from persons in the service of the state”.

2.  Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer or offers in terms of this invitation to bid/database registration. In
view of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to
persons connected with or related to persons in the service of the state, it is required that the
bidder or their authorised representative declare their position in relation to the
evaluating/adjudicating authority.

3 In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid/database registration in respect of owners/shareholders? of the
company.

3.1 Full Name of bidder or his or her representative Ntx‘é 6& A’C&W’(@W\ L\ (Véw)

3.2

Identity Number (person subrr;iﬁing this

declaration) 7607 7/44?/ 720% 77

33 Position occupied in the Company
) (official/director/trustee/s hareholder?): @ iec I(P -

34 Company Registration Number Vo0 / 0 ’),6/23] / 0‘7
3.5 | Tax Reference Number of L 0 2{5 '2? 01 %,.‘
3.6 | VAT Registration Number 10 5-0 > Zy 0 4 éé -

The names of all directors/ members/ trustees/ principle shareholders, their individual identity
3.7 numbers, personal tax reference numbers and state employee numbers must be indicated in
paragraph 4 below

38 Are you or any director/ member/ trustee/ principle shareholder Yes

presently in the service of the state?

3.8.1 | if yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.

SA ID Number: ‘ ! | w I Relation:
Surname: Persal No: -
Full Names:
Organ of State: Position:
Have you or any director/ member/ trustee/ principle
3.9 rsnhoirtﬁgglder been in the service of the state for the past twelve Yes @

3.9.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.

SAID Number: | | | ‘ | J Relation:

Surname: ) ' | Persal No: o
Full Names:

Organ of State: Position:

T 2020/052: TRAINING PROGRAMMES 66



Do you or any director/ member/ trustee/ principle shareholder |
3.10 have any relationship (family, friend, other) with persons in the ‘ y _ :
: service of the state and/or who may be involved with the evaluation
and/or adjudication of this or any other prospective bid?
3.10.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.
4 . . —
SA ID Number: || ‘ ‘ ‘ ' | l l ‘ Retation:
Surname: | Persal No:
Full Names:
Organ of State: [ Position: I B !
Are you aware of any relationship (family, friend, other) between you or |
311 any director/ member/ trustee/ principle shareholder and any persons in Yes @
: the service of the state who may be involved with the evaluation and/or
adjudication of this or any other prospective bid? ' |
3.11.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one. |
T - v 1|
saDNumber. | | | [ [ [ T[] ] ] ]| |retton
Sumame: Persal No:
Full Names:
Organ of State: l Position:
Is any spouse, child or parent of the company's directors/ members/ \
3.12 trustees/ principle shareholders or stakeholders in the service of the Yes @
state?
3.12.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.
SA ID Number: | ‘ ‘ ‘ N | ’ ] [ | | ‘ Relation:
Surname: Persal No:
Full Names: B )
Organ of State: l Pasi:tion:J
Do you or any directo/ member/ trustee/ principle shareholder/
3.13 | stakeholders of this company have any interest in any other related Yes l@)
companies or business whether or not they are bidding for this contract.
If yes, furnish particulars.
3131 .....................................................................................................................
Is the supplier or any director/ member/ trustee/ principle shareholder listed f
3.14 on the National Treasury’'s database as a company or person prohibited Yes | @
from doing business with the public sector? .
If yes, furnish particulars.
3.141

T 2020/052: TRAINING PROGRAMMES
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' i
| Is the supplier or any director/ member/ trustee/ principle shareholder |

3.15 listed on the Register for Tender Defaulters in terms of section 29 of the Yes @
Prevention and Combating of Corrupt Activities Act (No 12 of 2004)?

If yes, furnish particulars.

3151 | oo

Was the supplier or any director/ member/ trustee/ principle shareholder ~
3.16 convicted by a court of law (including a court of law outside the Republic Yes @
of South Africa) for fraud or corruption during the past five years?

if yes, furnish particulars._

3.16.1

Does the supplier or any director/ member/ trustee/ principle shareholder

317 owe any municipal rates and taxes or municipal charges to the Yes @
: municipality / municipal entity, or to any other municipality / municipal

entity, that is in arrears for more than three months?

If yes, furnish particulars.

3.17.1
The municipality may not do business with individuals/businesses, including that of all the

owners/partnersimembers/directors, whose municipal rates and taxes and/or service charges are in arrears for more
than three (3) months unless arangements have been made with the municipality to settle such arrears. Refer to SCM
Regulation 38(d). (Certified copies of your most cument accounts/statements and/or proof of any arrangement to be
submitted every three months — provide individual information in the schedule under par. 4.

Was any contract between the supplier and the municipality / municipal ‘
3.18 entity or any other organ of state terminated during the past five years on Yes @»
account of failure to perform on or comply with the contract? ‘

if yes, furnish particulars.

T 1< T 1 [
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MFMA Circular No 62 of July 2013 require bidders to submit the names of their directors/ trustees/ shareholders, their individual identity
4 numbers, personal tax reference numbers and employee numbers of those who are in the service of the state as defined in the Municipal
Supply Chain Management Regulations as part of their bid submissions. A shareholder is defined as a person who owns shares in the
company and is actively involved in the management of the company or business, and exercises control over the company.
State Municipal rates & services
. . Personal Tax account numbers (3.17.1)
“u_._”__m_ﬁﬂwqm:w wo_” mﬂ“._m_.nwﬂmwm..m\ Identity Number .x, w.:whﬂsw_%_:u Reference m—ﬁ_ﬂaﬂﬁm Municipal clearance or most recent
pany Number service account must be attached
(Persal) .
as evidence
1 @@ELL Van &n.ﬂ £Sﬂ>:ﬂ§ Q mOﬂN&%ﬁ\Nu\QWw 7~ 00 Wﬂ\wﬂ\\\@ﬁ 2\ \A \,N\w
: . /I |
2 | Spwnes Loy W50 leb75 (07 oy, | taAegms| /A s
3
4
5
6
| —
[ 7
8
9
10 .
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I, the under signed, certify that the information furnished on this declaration form is true and
correct. | accept that my/my company’s bid/registration may be rejected and in addition to the
rejection that action may be taken against me/ my company should this declaration prove to be

Date
Nex? i’ep Acoclean, V@) L&f
Capacity of Signatory Name of Bidder/Company/CC Na ’ﬁ;) --------- -

MANDATORY SECTION: THIS DECLARATION WILL NOT BE ACCEPTED IF NOT
CERTIFIED:

]

! MSCM Regulations: “in the service of the state

means io be - Commissioner of Oaths

(a) @ member of - .

(i) any municipal council; Signed and sworn to before me at W(}Sb‘j‘q%
(i)) any provincial legislature; or _ B

(iii) the national Assembly or the national Council of on this the .. ®Y....... day of Me‘ 20T by the
provinces; Deponent, who has acknowledged that hef/she knows and
(b) a member of the board of directors of any understands the contents of this Affidavit, it is true and correct

to the best of hisher knowledge and that he/she has no
objection to taking the prescribed oath, and that the prescribed
oath will be binding on his/her corsei

municipal entity;

(c) an official of any municipality or municipal

entity;

(d) an employee of any national or provincial

department, national or provincial public entity or

constitutional institution within the meaning of the

Public Finance Management Act, 1999 (Act No.1 of

1999);

{e) a member of the accounting authority of any

national or provincial public entity; or

() an employee of Parliament or a provincial

legislature.

2 “Shareholder” means a person who owns shares
in the company and is actively involved in the
management of the company or business and
exercises control over the company.

Apply official stamp of authority on this page:

———NmE BOLIGIEDIENS|
}.Smﬁ__-grmnm_a IENS |

G EMBENGK APDIENSSENTRUM

I |
| 1070 12- 01 |
| 1
I —
COMMUNLTY SERVICE CENTRE |
MELEOSE}TRAND

| S
I‘_-—\SOU?H_AI?RIEAN POLICE SERVICE|

This document is compulsory, in terms of Regulation 44 of the Supply Chain Management Regulations, to do
business with any municipality — If not endorsed by a Commissioner of Oaths, or failure to submit it, will
disqualify your business from the acquisitioning process. (Must be submitted annually)
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K. CERTIFICATE OF INDEPENDENT BID DETERMINATION (MBD 9)
1. This Municipal Bidding Document (MBD) must form part of all bids" invited.

2.  Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of firms,
if it is between parties in a horizontal relationship and if it involves collusive bidding (or bid
rigging).2 Collusive bidding is a pe se prohibition meaning that it cannot be justified under any
grounds.

3. Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy must
provide measures for the combating of abuse of the supply chain management system, and
must enable the accounting officer, among others, to:

a. take all reasonable steps to prevent such abuse;

b. reject the bid of any bidder if that bidder or any of its directors has abused the supply
chain management system of the municipality or municipal entity or has committed any
improper conduct in relation to such system; and

c. cancel a contract awarded to a person if the person committed any corrupt or fraudulent
act during the bidding process or the execution of the contract.

4.  This MBD serves as a certificate of declaration that would be used by institutions to ensure
that, when bids are considered, reasonable steps are taken to prevent any form of bid

rigging.

S. In order to give effect to the above, the attached Certificate of Bid Determination (MBD 9)
must be completed and submitted with the bid:
* Includes price quotations, advertised competitive bids, limited bids and proposals.
2 Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete,
secretly conspire to raise prices or lower the quality of goods and / or services for purchasers who wish to

acquire goods and / or services through a bidding process. Bid rigging is, therefore, an agreement between
competitors not to compete.

CERTIFICATE OF INDEPENDENT BID DETERMINATION

|, the undersigned, in submitting the accompanying bid:

(Bid Number and Descripti

flo%(c%”i{ lu é@(‘v_tq_(._.___l.ﬁfa_r_wm....Qr_og(mm@é.._@c.._.. () M

in response to the invitation for the bid made by: CAPE WINELANDS DISTRICT MUNICIPALITY
do hereby make the following statements that | certify fo be true and complete in every respect:

| certify, on behalf ofNe;)(’é ..... §f<PACQU!&MbC€fD)M% ........... that:

(Name of Bidder)
1. | have read and | understand the contents of this Certificate;

2. lunderstand that the accompanying bid will be disqualified if this Certificate is found not to be
true and complete in every respect;

3. | am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on
behalf of the bidder;

4. Each person whose signature appears on the accompanying bid has been authorized by the
bidder to determine the terms of, and to sign, the bid, on behalf of the bidder;

B T T T e e S e S e e R
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5. For the purposes of this Certificate and the accompanying bid, | understand that the word
“competitor” shall include any individual or arganization, other than the bidder, whether or not
affiliated with the bidder, who:

(a) Has been requested to submit a bid in response to this bid invitation;

(b) Could potentially submit a bid in response to this bid invitation, based on their
qualifications, abilities or experience; and

(c) Provides the same goods and services as the bidder and/or is in the same line of
business as the bidder

6. The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However
communication between partners in a joint venture or consortium® will not be construed as
collusive bidding.

7. In particuiar, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:
(a) Prices;

{b) Geographical area where product or service will be rendered (market allocation)

(c) Methods, factors or formulas used to calculate prices;

(d) The intention or decision to submit or not fo submit, a bid;

{e) The submission of a bid which does not meet the specifications and conditions of
the bid; or

() Bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or arrangements
with any competitor regarding the quality, quantity, specifications and conditions or delivery
particulars of the products or services to which this bid invitation relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder,
directly or indirectly, to any competitor, prior to the date and time of the official bid opening or
of the awarding of the contract.

10. | am aware that, in addition and without prejudice to any other remedy provided to combat
any restrictive practices related to bids and contracts, bids that are suspicious will be
reported fo the Competition Commission for investigation and possible imposition of
administrative penalties in terms of section 59 of the Competition Act No. 89 of 1998 and or
may be reported to the National Prosecuting Authority (NPA) for criminal investigation and- or
may be restricted from conducting business with the public sector for a period not exceeding
ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No. 12 of
2004 or any other applicable legislation.

......... Nex? Step hadeen: 5 (I Lt
Position Name of Bldder

* Joint venture or Consortium means an association of persons for the purpose of combining their expertise,
property, capital, efforts, skill and knowledge in an activity for the execution of a contract.
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Economic Empowerment Act;

)] “Functionality” means the ability of a tenderer fo provide goods or services in
accordance with specifications as set out in the tender documents.

(9) “prices” includes all applicable taxes less all unconditional discounts;

(h) “proof of B-BBEE status level of contributor” means:

1) B-BBEE Status level certificate issued by an authorized body or person;
2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice;
3) Any other requirement prescribed in terms of the B-BBEE Act;

(i) “QSE” means a qualifying small business enterprise in terms of a code of good practice
on black economic empowerment issued in terms of section 9 (1) of the Broad-Based
Black Economic Empowerment Act;

() “rand value” means the total estimated value of a contract in Rand, calculated at the
time of bid invitation, and includes all applicable taxes;

POINTS AWARDED FOR PRICE
THE PREFERENCE POINT SYSTEM

A maximum of 80 points is allocated for price on the following basis: 80/20

Pt — Pmin
Ps=801- -
P min
Where
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points
must be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with
the table below:

B-BBEE Status Level of Contributor N;‘S‘gg%r s";cs‘::::ﬁ
1 20
2 18 )
1 3 14
' 4 12
5 8
6 6 o
7 4
8 2 -
Non-compliant contributor 0

BID DECLARATION

Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the
following:

B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND
4.1

B-BBEE Status Level of Contributor:\ = ... L. {maximum of 20 points)

T L P T A
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711

8.1

8.2

8.3

8.4

8.5

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in
paragraph 4.1 and must be substantiated by relevant proof of B-BBEE status level of contributor.)

SUB-CONTRACTING
Will any portion of the contract be sub-contracted?

(Tick applicable box)

Lyes | | ~no | X |

If yes, indicate:

i) What percentage of the contract will be subcontracted ........... %

ii)) The name of the sub-contractor........ ...
iii)  The B-BBEE status level of the sub-contractor...............co i

iv)  Whether the sub-contractor is an EME or QSE
(Tick applicable box)

| YES | | NO | I

v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of
Preferential Procurement Regulations, 2017:

Designated Group: An EME or QSE which is at last 51% owned by: EME QSE
v y

Black people
Black people who are youth
Black people who are women
| Black people with disabilities
Black people living in rural or underdeveloped areas or townships
Cooperative owned by black people
Black people who are military veterans

OR

Any EME
Any QSE

DECLARATION WITH REGARD TO COMPANY/FIRM

Name of company/firm: ... .. M@%é ..... 5 &V . AC”‘JQW' ...... (?ll:)) LZ&A ...............
VAT registration number: W— O

TYPE OF COMPANY/ FIRM

0 Partnership/Joint Venture / Consortium
One person business/sole propriety

O Close corporation

Company
®  (Pty) Limited
[TICK APPLICABLE BOX]

DESCRIBj PRINCIPAL BUSINESS ACTIVITIES
Q(Ovi ¢ {T&!M(\A ng [W%/w@ Se.(V5C5§




8.6

8.7

8.8
8.9

Signature of Bidders:

DATE:

ADDRESS:

WITNESSES:

1.

2,

COMPANY CLASSIFICATION

Manufacturer

Supplier
& Professional service provider

Other service providers, e.g. transporter, etc.
[TicK APPLICABLE BOX]

MUNICIPAL INFORMATION

Municipality where business is situated: .. ... 0(01 &Wﬁ ée[\n R,
Registered Account Number: 1l 6’1 b IP 600 91-

Total number of years the company/firm has been in business: t( Decfﬁ

liwe, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, certify
that the points claimed, based on the B-BBE status level of contributor indicated in paragraphs 1.4
and 6.1 of the foregoing certificate, qualifies the company/ firm for the preference(s) shown and | /
we acknowledge that:

i) The information furnished is true and correct;

ii) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iif) In the event of a contract being awarded as a result of points claimed as shown in
paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary proof to
the satisfaction of the purchaser that the claims are correct;

iv) If the B-BBEE status level of contributor has been claimed or obtained on a frauduient
basis or any of the conditions of contract have not been fulfilled, the purchaser may, in
addition to any other remedy it may have -

(@) disqualify the person from the bidding process;

(b) recover costs, losses or damages it has incurred or suffered as a result of that
person’s conduct;

{(c) cancel the contract and claim any damages which it has suffered as a result of
having to make less favourable arrangements due to such cancellation;

(d) recommend that the bidder or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, be restricted by the
National Treasury from obtaining business from any organ of state for a period not
exceeding 10 years, after the audi alteram partem (hear the other side) rule has
been applied; and

(e)  Forward the matter for criminal prosecution.
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M. MUNICIPAL RATES AND SERVICES

Municipal
| Account Number

Names of Directors /
Partners

Physical residential ‘
address of the Directors
[ Partners

fwes Saal b Yconlle Close i YU 5136g |Gy of (ue toum
Doald ven dr Westhu, 66 Ntk Sbeet |~ ¢, Ly of e

- | |

Name of Municipality

SO .

NB: Please attach certified copy/copies of the Municipal Account(s)

DECLARATION:
1, the undersigned (name) .....) W IJ Vo 0{6( \)\/2‘5 t(/{u

Certify that the information furnished above is correct. | accept that the state may act agamst me
should this declaration prove to be false.

Vet Nea ¢ S&V Aeolen (\(6) Lid

Position Name of Bidder
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N. AUTHORITY FOR SIGNATORY

We, the undersigned, hereby authorize Mr/Mrs ............ T T
acting in his/her Capacity @S ..o e
of the business trading as ...

to sign ali documentation in connection with Tender................................. e ee e e e e

Name of members / directors Signature Date |

Note: If bidders attached a copy of their Authorized Signatory it is not necessary to complete this
form.
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0.

~ MANAGEMENT PRACTICES

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN

This Municipal Bidding Document must form part of all bids invited.

it serves as a declaration to be used by municipalities and municipal entities in ensuring that
when goods and services are being procured, all reasonable steps are taken to combat the
abuse of the supply chain management system.

The bid of any bidder may be rejected if that bidder, or any of its directors have:

) Abused the municipality’s / municipal entity’s supply chain management system or
committed any improper conduct in relation to such system;

° Been convicted of fraud or corruption during the past five years;

) Willfully neglected, reneged on or failed to comply with any government, municipal or
other public sector contract during the past five years; or

. Been listed in the Register of Tender Defaulters in terms of section 29 of the
Prevention and Combating of Corrupt Activities Act (No12 of 2004)

In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

[ Item |

Question Yes | No

4.1

s the bidder or any of its directors listed on the National Treasury’s Database
of Restricted Suppliers as companies or persons prohibited from doing
business with the public sector?

(Companies or persons who are listed on this Database were informed in writing of X
this restriction by the Accounting Officer/Authority of the institution that imposed the
restriction after the audi alteram partem rule was applied).

The Database of Restricted Suppliers now resides on the National Treasury's
| website (www.treasury.gov.za) and can be accessed by clicking on its link at the
bottom of the home page.

| 4.1.1

| If so, furnish particulars:

4.2

Is the bidder or any of its directors listed on the Regaster for Tender
Defaulters in terms of section 29 of the Prevention and Combating of Corrupt
Activities Act (No 12 of 2004)7?

The Register for Tender Defaulters can be accessed on the National X
| Treasury's website (www.treasury.gov.za) by clicking on its link at the bottom
of the home page.

4.21

If so, furnish particulars:

Was the bidder or any of its dlrectors convicted by a court of law (including a
court of law outside the Republic of South Africa) for fraud or corruption ?\

during the past five years?

If so, furnish particulars:
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Does the bidder or any of its directors owe any municipal rates and taxes or ‘
4.4 | municipal charges to the municipality / municipal entity, or to any other >(
| municipality / municipal entity, that is in arrears for more than three months?

If so, furnish particulars:

4.2.1

[ Was any contract between the bidder and the municipality / municipal entity
4.3 | or any other organ of state terminated during the past five years on account
of failure to perform on or comply with the contract?

If so, furnish particulars:

431

I, THE UNDERSIGNED (FULL NAME) O@Wl(ol Vo alef Wfsﬂm{wm CERTIFY THAT

THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS TRUE AND CORRECT.

| ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY BE
TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.

et St s (1) L2/

Position Name of Bidder
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-3@6 ’ C{Ocum&m dalivn ul Che
beac ¢
P. CREDIT ORDER INSTRUCTION

It is the policy of the Cape Winelands District Municipality to pay all creditors by means of direct
bank transfers. Please complete this information and acquire your banker's confirmation.

DETAILS OF FIRM/INSTITUTION

|

Name WERT |5|ﬂ5w AlCADIERD] P Y] [ |
O

DETAILS OF MY/OUR BANK ACCOUNT ARE AS FOLLOWS:

NAME OF BANK RIATR] TPIRD IVIAITIE] [T ] |
NAME OF BRANCH ) STrIELICIEINTG [o[STCTHT |
BRANCH CODE ) [sloftelo gl [ [ [ [ [ []]
ACCOUNT NUMBER blzlglolisTélg [tlgle]l T 11
TYPE OF ACCOUNT it | e

'W/e‘hereby request and authorise the Cape Winelands district municipality to pay any amounts
that may accrue to me/us to the credit of my/our bank account.

l/we understand that a payment advice will be supplied by the Cape Winelands District
municipality in the normal way that will indicate the date on which funds will be available in
my/our bank account and details of payment.

IAve further undertake to inform the Cape Winelands District municipality in advance of any
change in my/our bank details and accept that this authority may only be cancelled by me/us by
giving thirty days’ notice by prepaid registered post.

INITIALS AND SURNAME: AUTHORISED SIGNATURE: DATE: TELEPHONE NUMBER:

FOR BANK USE ONLY

I/'we hereby certify that the details of our clients bank account as
indicated on the credit order instruction is correct:
OFFICIAL DATE STAMP

AUTHORISED SIGNATURE

FOR FULL SUPPLIER ACCREDITATION ALL PARTS MUST BE COMPLETED AND SIGNED:
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Q. COMPULSORY DOCUMENTATION / CHECKLIST

PLEASE ENSURE THAT THE FOLLOWING FORMS HAVE BEEN DULY COMPLETED AND
SIGNED AND THAT ALL DOCUMENTS AS REQUESTED, ARE ATTACHED TO THE TENDER
DOCUMENT: (Failure to submit this documentation shall lead to disqualification)

Form G - Form of offer o 7]

Is the form duly completed and signed? jes ] a7 ‘
Form J — Declaration of Interest (MBD4) J | |
Is the personal declaration from each and every owner / member / | Yes No | |

director duly completed, certified and signed? |
Form K - Certificate of Independent Bid Determination (MBD 9) Yes v.' No {

Is the form duly completed and signed? |

Form L — Preference Points Claim — (MBD 6.1) Yes | N

Is the form duly completed and signed? v 9

Form M — Municipal Rates and services

Is a certified copy of the bidder’'s and those of its director’s Yes \/ No

municipal accounts (for the Municipality where the bidder pays his

account) for the month preceding the tender closure date attached?

Form N — Authority for Signatory

Is the form duly completed and is a certified copy of the resolution | Yes \/ No

attached?

Form O — Declaration of Past Supply Chain Practices (MBD 8) Yes J oo No

| Is the form duly completed and signed? ‘
Tax Clearance Certificate Yes | v/ No R

Is an original certificate attached? :

Additional documents applicable to this specific tender:

Company profile
Is a company profile indicating relevant project experience and a list | Yes \/

of clients for whom these projects were undertaken attached?

No

Failure to submit the following certificate will not lead to disqualification, but the tenderer
will score 0 points for B-BBEE during the evaluation of tender offers.

B-BBEE Certificate Yes [ J No j
Is a certified copy of the B-BBEE or Original certificate attached? |
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R. CAPABILITY OF BIDDER

This schedule is to determine the capability of the bidder to execute the contract. Failure to
complete this section shall lead to disqualification

Company Name

CTice

Description of project

MMC

Contact person name

Ve App S s

Contact person telephone number

017! ?55 (gL

Value of project

Company Name

_5wt[0m oﬂ

Description of project

mmé

Contact person name

SUC.‘if € sokagb

[_Contact person telephone number

01 513 K

Value of project

200 ooo

' Company Name

FASSET

Description of project

g\l 5 t Manag im€i 4

Contact person hame

l, HNelat

Contact person telephone number

079 o2 17U

Value of project

| i

Company Name

o Aetie (ollese

Description of project

G\i 5L VVIMMG\?/M.E/L 5

Contact person name

Wi lleln Mo wete ¢

Contact person telephone number

0> kg 78U

Value of project

Naw 0o

w

T 2020/052: TRAINING PROGRAMMES

83



n s a Next Step Academy (Pty) Ltd
i 57 Main street, Pgarl Drakenstein, 7620
B Next Step Academy Registration number 2004/028231/07

www.nsa.edu.za

30 November 2020

Dear Sir/Madam

Your bid documents refer.

Next Step Academy (Pty) Ltd is registered with the Department of Higher Education and
Training and with LGSETA for the certificate program on Municipal Financial Management.

Specific objectives include:

1. To empower municipal officials with the requisite skills, knowledge and attributes to
ensure that they comply with the requisites of the prescribed minimum Competency
requirements for their positions. _

2. To equip staff tasked with financial responsibilities to deliver on their contracted
mandate in terms of the requirements of the MFMA, the relevant regulations and
guidance thereto.,



BACKGROUND OF THE TEAM

The company contracted six expert trainers that have been associated with the University of
Stellenbosch School for Public Leadership over a period of almost ten years (September 2010
to date). These lecturers are highly regarded as experts in the field. Presenting most of these
courses more than 50 times indicates that their knowledge, experience and skills ar
extremely valuable. '

Our experts meet the required experience and qualifications required in the specifications and
reference letters have been provided form several municipal managers confirming their skills
and expertise.

Our lead presenters will be:

Deon van der Westhuizen.
Karel van der Molen

Dr Jacques Stofberg.

4. Dr Dirk Brand

LN =

These presenters participated in the MMC program 71 times, and most students did at least
15 of the modules, whereas others have done all 24 required modules. More than 2000
students, which included municipal managers, chief financial officers, chief operating officers
and other senior employees have been on the training. Several of the best municipalities in
the Western Cape (City of Cape Town, Swartland, Mosselbay, Knysna, Overberg, Saldanha)
had several programs over this period.

The team also participated in the transversal training program that was rolled out by the
Western Cape Provincial Treasury to capacitate provincial officials and municipal employees.
A vast quantity of training materials were produced and rolled out over a three-year period.

x:NSA is registered with the DHET, as well as with LGSETA for the training and proof of
registration is submitted as annexures to the covering letter. Several programs are currently
being run, namely: '

¥ 1. Swartland Municipality for the next two years.

¥.2. CTICC for the next two years.

#3. Oudtshoorn and George Municipalities in condortium with BDCE (Pty) Ltd, and
¥ 4. Anopen program for the next 12 months.

SKILLS AND EXPERTISE

The requirements of the bid are very specific, and we would like to address the issues very
specifically with specific references to supporting material.

LEAD FACILITATORS

XQ‘ he following requirements for the lead facilitators are listed:

1. Recognised post-graduate degree or equivalent qualification in preferably financial
management, Public Financial Management, Accounting or a field related to this
assighment.

2. 3 years’ work experience in LGSETA accredited programmes.

Our facilitators are:



| Deon van CAA) and - 30 years ) Attached 6 reference Attaced

der CIA, CTA, B practical plus 10 letters
Westhuizen Compt Hons, B years MMC attached
Com training
Karel van B Proc, BA Law, 30 years Attached 2 reference Attached
der Molen MA Public Law  practical plus 10 - letters
and years MMC attached
Management training
Dr Jacques  PHD, MPhil, 30 years Attached 3 reference Attached
Stotberg CA(SA), CTA, practical plus 8 letters
Hons BCom, years MMC attached
BCom training
Dr Dirk
Brand

Constituent Assessors and Moderators

Registration with LGSETA as Constituent Assessors and Moderators is a mandatory
requirement. Please note that the LGSETA registrations only indicate the most recent
three-year period.

Qualification Experience Qualification Reference letter cV

reference reference Reference

letter

Victor National 20 years Attached Attached assessor Attached
Viljoen Diploma registration with

LGSETA;

moderator

registration
Karel van Masters 3 years Attached Attached - Attached
der Molen degree assessor

registration with

5 LGSETA
GAME CHANGER

Efficiency of presentation is key to assist municipalities to complete the requirements
legislated by law, whilst at the same time acquiring the skills needed to improve effectiveness
of service delivery.

){ Leaners often find it difficult to provide the POE’s within the tight timelines specified in the
" specifications to these bids. NSA has designed multiple tools to assist identified learners in
their effort to gain minimum competency levels.

~The next three screenshots provide a view of our online platform that are currently being used
in our programs.
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Materials

It is noted that materials were designed by National Treasury for distribution to identified learners. The
material has last been reviewed in 2015 and several key changes in financial management has happened in
the last five years, including the:

1. Implementation of mMSCOA which is not covered in the material in sufficient detail. This influences the
content of US 116345, 116364 and 116346 respectively.

2. Changes in GRAP accounting and specifically to GRAP 17 (PPE), GRAP 13 (Leases) and GRAP 1,2
and 3 relating to the layout of the statements of financial position and financial performance, as well
as cash flow statements have an impact on many unit standards.

3. COVID 19 has a severe impact on risk assessment (US 116339), control design (US 116357) and
performance management (US 116341)

4. Legislative changes impact several changes, including the disaster recovery legislation relating to
COVID 19 and its risks and impact on supply chain management (US 116353) and the implementation
of the POPI Act. Changes to the use of the central supplier database and other supply chain initiatives
on centralised procurement on transversal contracts have not been updated in the material.

5. KING IV has been published with significant changes in terms of governance, ethics and combined
assurance. 1t severely ihpads on US 116339, 116343 and several other standards where
governance are built into the design.

These are but a few examples of such changes that have been included in our additional material that is
shared with municipal officials via our online platform. The platform is not a separate entity, but merely a tool
to assist in effective service delivery.

To this extent the team has developed updated material on an online format that will be made available to all
identified learners in addition to materials provided by National Treasury. All relevant material is
available online, can be accessed via internet connection in class on a real-time online basis, and is also
available to learners for the full duration of the project.

Online materials include:

o Legal mandates, regulations, circulars, best practices and guidance papers by National Treasury,
Provincial Treasuries, best practice frameworks like KING 1V and COSO and COBIT,

« Policies, best practices, procedure manuals, working papers, automated calculators, worksheets and
practical examples;

« Direct access to tools like

o www.municipalmoney.gov.za where learners have access to verified financial information
from Circular 71 reports and where information can be downloaded for financial analysis
purposes.

o Our MuniRatings tools allow for real-time analysis of Auditor-General reports.

Service delivery effectiveness via www.wazimap.qov.za.

o Our own GRAP accounting website with latest issues and updates on all GRAP standards,
FAQ'’s and Auditor General issues in audit reports.

o Calculation tools like the calculation of weighted average cost of capital, or the calculation for
the refinancing of debt on a present value basis.

« Video recordings that are used in class and can be revisited in the office space. These includes
recordings of interviews with Mervin King, videos produced by National Treasury, and interviews on
key issues from our own radio station CNR.

e« Web-tools on financial calculations, combined assurance, cash flow management and revenue
management that can be accessed at all times once enrolled for the training.

« Online quizzes that are being used as practical exercises in class to apply the knowledge gained in
the lecturing sessions, with additional practical exercises.

e On-line tests that reduces the writing time and enhances the efficiency of testing at the end of lectures.

(s}




EVALUATION CRITERIA
Project implementation plan

1. Overall strategy and approach to ensure assignment is delivered within 12-month timeline

The tender specification is technically difficult as the number of students vary from course to course.
Planning is absolutely crucial to ensure effective delivery on the project timelines. Our experience
clearly indicates that smaller groups leads to improved learning and effective interaction with
facilitators.

Our blended learning model is based on the following:

=%a. One 4-hour session per unit standard that can be scheduled around the needs and availability

of the staff. The sessions will be within a 100km radius from Stellenbosch. |n this session we
cover:

a. Induction to the LGSETA requirements, assessment and POFE'’s.

b. The key areas within the unit standard, legislative requirements and practical case

studies to illustrate the key principles.

c. ' The assessment requirements.

d. Exposure to the e-learning modules.

fWE-'Iearning has been developed and includes all the required material. Each student has a
unique profile and access to all material for the full contract period. Videos, quizzes, online
assistance via our immediate contact page, whatsapp groups and one-on-one zoom sessions
with the lecturers. This format was extensively being used during 2020.

c. Training.sessjons are video recorded, but supplemented with youtube videos, best practices
and updated materials. Whitepapers, research papers and technical analysis are included in
the material.

d. Two technical sessions will be scheduled during the year and will not be compulsory. However,
it will be available to assist students with technical support and with POE support. Our current
approach of ongoing remedial interventions increased our succession rate by more than 30%.

e. Remedial sessions will be available on a zoom basis, in groups and/or one-on-one sessions.

Our plan to deliver this project within the timelines is as follows:
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Dr Dirk Brand

Karel van der Molen

Deon van der Westhuizen

Jacques Stofberg

Deon van der Westhuizen and
Jacques Stotberg

Dirk Brand

Portfolio of evidence

As a leading strategic and political analyst in South
Africa, well known speaker at governance conference, he
will present US 116348 and 119334 which deals with the
legislative framework and the intentions of National
Government to reform Financial Governance in the
country.

Being a past Municipal Manager of Saldanha
Municipality (voted a top 10 municipality every year) he
has expertise relating to inter governmental fiscal
relations and financial discipline, and as such he has
been allocated US 116344 and 116351.

As owner of Munirating SA he has extensive experience
in financial analysis, governance, risk management and
GRAP and as such he has been allocated US 116363
{financial analysis and interpretation), 116342 (revenue
and credit control), 116345 (budgeting), 116358
(performance management and 116339 (risk
management). He frequently presents on 119350 and
119348, which includes GRAP and financial analysis.

As a CA(SA) and experienced MMC lecturer he has
been allocated US 116347 {capilal budgeis) 116362
(asset management) and 116346 cash and investment
management, 116364 (budget and reporting cycle) and
116340 {costing). He also trains on 119331 and 119343.
As an ex-municipal official he has extensive experience
in supply chain management and internal controls in
SCM. He has been allocated US 116357 and 116353.
As the renowned expert on sthics and financial
legislation he has been allocated US 116361 (SA
financial legislation) and 116343 (ethics)

Students will have the following deadlines in terms of the POE's.

apow

The mere volume of such a quantity can drown the successful delivery of the project. To enable the
team to deal with this in the most effective and efficient way, the team will use the Next Step Academy
platform to upload POE’s electronically. Students will also be able to access the platform to

Attendance register signed and evaluation forms submitted after each module.
Submissions of POE within nine (9) months after the last day of the instructor-led fraining.
Review and comments within one (1) month after the submittal.
Second opportunity before the end of 11 months of the contract.

communicate with facilitators, assessors and moderators as and when needed.

The Next Step Academy platform ailows for:

a. Unlimited access to the latest material (in addition to the authorised handouts), online quizzes,
online templates and videos and updates on new legisiation, regulations, position papers and

interpretation like case law.

b. Ability to register online and track the progress of each student online via the auditing tracking

tool.

c. Ability to submit assignments online.



Qualifications

Lead facilitators

Dr Jacques Stofberg Doctorate and Master’s Accountmg and pubhc
degree sector with specific
expertise in MMC —
GRAP specialist
Dr Dirk Brand Doctorate and Masters Law and public sector
degree with specific experiise in
MMC — governance and
risk specialist
Deon van der Westhuizen CA(SA), CIA, BCompt  Accounting and public
Hons sector with specific
expertise in MMC — Risk,
governance, GRAP and
revenue management
specialist
Karel van der Molen Masters degree Public sector with
LGSETA and MMC
experience > § years

Constituent Assessor

Victor Viljoen Natlonal Dlploma Public sector with LGSETA
and MMC experience > 5
years

Karel van der Molen Masters degree Public sector with LGSETA
and MMC experience > 5
years

Constituent Moderator

Pierre van der Merwe B Compt Hons Public sector with LGSETA
and MMC experience > 5
years

Victor Viljoen National Diploma Public sector with LGSETA
and MMC experience > 5
years

13



Pricing
Our financial proposal has been included on the prescribed bid document.

We thank you for the opportunity to provide you with a quotation.

Mr Dewald van der Westhuizen
Director and Program Manager: Next Step Academy (Pty) Ltd
30 November 2020
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ASSESSMENT GUIDE AND INSTRUMENTS

Learner portfolio of Evidence

UNIT STANDARD 116363
NQF Level 6
12 Credits
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Table of Contents

Note to the learner:
Please ensure that you follow the instructions where applicable:
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Copyright and confidentiality agreement

1. The assessment guide is the property of Next Step Academy (Pty) Ltd.

2. No part of the assessment guide may be copied or used in full or in part by any party other
than Next Step Academy (Pty) Ltd.

3. The assessment guide is a confidential document and should always be stored in line with
organizational security practices and record management systems.

4. Once completed by a learner the assessment guide becomes his or her portfolio of evidence.
This evidence of learning belongs to the learner and remains confidential.

Learner name:

Assessor name: - -

Unit standard | 116363 — Prepare and analyse municipal financial reports

Date:

Your rights as a learner:

1. The language of assessment is English, but you do have the right to an interpreter.

2. You can ask that an impartial observer attend any assessment. The observer may not take
part in the assessment.

[ 3. You have the right to appeal against any judgment given as a result of any assessment. If you

do not agree with the assessment decision you have the right to have your assessment

internally moderated. If you still do not agree with the result of the assessment you can ask
the ETQA to perform externa! moderation on the assessment. If any verification upholds the
assessment findings you will be held liable for all costs of the verification. If any verification
rules that you have been aggrieved as a result of the assessment, the assessor will be liable
for the verification costs.

[ 4. If during the assessment you are found ‘not yet competent’ your assessor will encourage you
to master the areas where you have not reached competency. This will be recorded on the
development plan. The unit standard contributes to the National Certificate: Municipal
Financial Management Program. Once the assessment is completed, application will be made
to register and issue a certificate to you for the unit standard with the LGSETA.

Confidentiality — Each assessment application, the outcomes, results and reviews will be treated

as a confidential matter by learners, assessors and moderators. No references will be made to

| anyone or any organization outside your organization or SETA about the status of an application

during the assessment process. o
Consent: | the learner, hereby state that | have read the above and
understand the contents thereof. | was given the opportunity to clarify any issues relating to the
assessment process and my assessment plan. | have requested this assessment in accordance

_with my own free will and without duress.

Learner’s signature and date: 1
| Assessor’s signature and date: |
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Notes to the assessor

The learner must receive a copy of the assessment guide prior to the assessment.
An assessment may only be conducted by a registered assessor.
The learner must complete and sign all the forms as indicated in the Table of Contents.
Follow the assessment plan.
Focus on the learner.
Ensure that the barriers in the assessment process are addressed.
Be honest, sincere and open.
Act consistently.
Open communication —ensure regular feedback without interrupting the assessment process.
. Provide feedback related to the outcomes in this guide.
. All assessors are compelled to abide by the Next Step Academy (Pty) Ltd Assessor Code of
Conduct.
12. Follow the principles of an assessment:
a. Valid:
i. The evidence focuses on the requirements as laid down in the standard;
ii. Evidence is relevant;
iii. Evidence relates to the specific outcomes and assessment criteria;
iv. Evidence allows an accurate judgement; and
v. Evidence demonstrates real behavioural practice.
b. Current:
i. Evidence is related to the current competence; and
ii. Evidence is generated as a result of this assessment.

LR NN R W

[
= o

c. Authentic:
i. The assessor is satisfied that the evidence is the learner’s own work.

d. Sufficient:
i. The evidence represents that all outcomes have been covered;
ii. Al evidence required has been collected;
iii. Evidence covers all the conditions shown in the range statement;
iv. Evidence shows that required standards have been reached;
v. Evidence shows that the learner can repeat the performance; and
vi. The evidence is sufficient proof that the learner is able to perform the
assessment outcomes.
e. Consistent:
i. Evidence will produce the same result when assessed by another assessor;
and evidence will produce the same results when judged over a number of
occasions.
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Registration form

| Prefix

|
| Names

Surname

ID number

Email address

Physical Address

Date of birth

Gender

' Race

| Phone work

Phone mobile

Employer

Job title

Home Language

| Disability status

| Nationality

Highest School
qualification

Eghest qualification

institution awarding
highest qualification

| Year obtained

1 hereby confirm that all details are correct.

insert & copy of vour 1D document.

Signature

/___/2019

Date
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Declaration of Authenticity

Identity number:

Hereby declare that the work contained in this portfolio of evidence is entirely my won and original
work, except for the following documents:

WIN WV H WN -

Y-}

N

Signed by the learner

Date
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Copy of the National Registered Unit Standard

| SAQA ID | Unit Standard Title NQF Level  Credits
116363 | Prepare and analyse municipal 6 12 i
| financial reports ‘

PURPOSE OF THE UNIT STANDARD

This Unit Standard is for all people involved in Financial Management in a municipality.
People credited with this Unit Standard are able to:

e Select, measure, recognise, classify, and report on financial information after
taking into account relevant financial reporting standards, as well as legislative
requirements.

e (Contribute to municipal financial reporting.

LEARNING ASSUMED TO BE IN PLACE AND RECOGNITION OF PRIOR LEARNING

1t is assumed that the Learners are competent in Communication at NQF Level 4,
Mathematical Literacy at Level 4 and Accountancy at Level 4.

UNIT STANDARD RANGE —N/A

Specific Qutcomes and Assessment Criteria:

SPECIFIC OUTCOME 1

Select measure, record, classify and report financial data in accordance with current
financial reporting standards.

ASSESSMENT CRITERIA

ASSESSMENT CRITERION 1

The background and purpose of a financial reporting standard is commented on in line
with the principles of municipal financial reporting.

ASSESSMENT CRITERION 2

The components of the statement of financial position are defined, measured, classified
and disclosed in accordance with acceptable local and international public sector
accounting standards.

ASSESSMENT CRITERION 3

The components of the statement of financial performance are defined, measured,
classified, and disclosed in accordance with internationally accepted publics sector
accounting procedures.

ASSESSMENT CRITERION 4

The concepts of the different types of capital maintenance are applied in line with
generally recognised accounting practice.

SPECIFIC OUTCOME 2

Prepare and comment on financial reports for different forms of municipal entities.

ASSESSMENT CRITERIA
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ASSESSMENT CRITERION 1

Consequential differences in the reporting of equity of municipal entities is recognised in
the preparation of consolidated financial statements.

SPECIFIC OUTCOME 3

Apply and comment on statements of generally recognised accounting practice.

ASSESSMENT CRITERIA
ASSESSMENT CRITERION 1

The concepts of the different types of capital maintenance are applied in line with
international public sector accounting standards.

ASSESSMENT CRITERION 2

The appropriate method of current value accounting is used in preparation and
presentation of supplementary financial statements in line with international public
sector accounting standards.

SPECIFIC OUTCOME 4
Analyse and interpret financial statements for stakeholders.

ASSESSMENT CRITERIA

ASSESSMENT CRITERION 1

Ratios relevant to the determination of liquidity, profitability, activity and long-term
solvency are calculated and advised on from a set of financial statement.

ASSESSMENT CRITERION 2

Different users of municipal financial statements are identified and their information
needs presented and explained to inform financial reporting system.

ASSESSMENT CRITERION 3

Limitations of published financial information are recognised with reference to improving
operating capability of a municipality.

ASSESSMENT CRITERION 4

Results of an analysis of profitability and solvency risks are interpreted in the assessment
of financial health of a municipality.

ASSESSMENT CRITERION 5

Multivariate financial analysis are carried out and communicated to appropriate users of
municipal financial statements.

ASSESSMENT CRITERION 6

Ratios relevant to the determination of liquidity, profitability, activity and long-term
solvency are calculated and advised on from a set of financial statement.

ASSESSMENT CRITERION 7
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The financial performance report is prepared to enable an analysis of the overall financial
state of a municipality within the framework of financial reporting.

UNIT STANDARD ACCREDITATION AND MODERATION OPTIONS

1. Anindividual wishing to be assessed (including through RPL) against this Unit
Standard may apply to an assessment agency, assessor or provider institution
accredited by the relevant ETQA, or an ETQA that has a Memorandum of
Understanding with the relevant ETQA.

2. Anyone assessing a learner against this Unit Standard must be registered as an
assessor with the relevant ETQA, or an ETQA that has a Memorandum of
Understanding with the relevant ETQA.

3. Any institution offering learning that will enable achievement of this Unit
Standard or assessing this Unit Standard must be accredited as a provider with
the relevant ETQA, or an ETQA that has a Memorandum of Understanding with
the relevant ETQA.

4. Moderation of assessment will be conducted by the relevant ETQA at its
discretion.

UNIT STANDARD ESSENTIAL EMBEDDED KNOWLEDGE

1. Nature of accounting data;

Objectives of financial reporting;

Different bases of measurement;

International public sector accounting standards;
National Treasury regulations; and

Municipal finance management legislation.

ownbkwN

Critical Cross-field Qutcomes (CCFO):

UNIT STANDARD CCFO IDENTIFYING

Identify and solve problems using critical and creative thinking processes, e.g. by
implement effective risk management and accounting practices.

UNIT STANDARD CCFO WORKING

Work effectively with others as a member of a team, group, organisation or community,
e.g. through assuring that al roles players are committed to meeting the required
reporting standards.

UNIT STANDARD CCFO ORGANISING

Organise and manage oneself and one's activities responsibly and effectively, e.g.
through the demonstration of ethical and moral principles in all reporting processes.

UNIT STANDARD CCFO COLLECTING

Collect, analyse, organise and critically evaluate information, e.g. through assuring
accuracy in all reporting documents.
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UNIT STANDARD CCFO COMMUNICATING

Communicate effectively using visual, mathematical and / or language skills in the modes
of oral and/or written persuasion, e.g. through contributing to discussions on ways of
minimizing risks and improving financial reporting procedures.

UNIT STANDARD CCFO SCIENCE

Use Science and technology effectively and critically, showing responsibility to the
environment and health of others, e.g. use appropriate computer software for
mathematical computation, planning, data capturing and document storage purposes.

UNIT STANDARD CCFO DEMONSTRATING

Demaonstrate an understanding of the world as a set of interrelated systems by
recognising that problem-solving contexts do not exist in isolation, e.g. in keeping in mind
that best practice financial reporting effects the financial sustainability of not only the
municipality but the country as a whole.

UNIT STANDARD CCFO CONTRIBUTING

Participating as responsible citizens in the life of local, national and global communities,
e.g. acting as custodian of ethical behaviour and maintaining a high level of commitment
1o providing effective reporting procedures.

UNIT STANDARD ASSESSOR CRITERIA
N/A

UNIT STANDARD NOTES
N/A

All qualifications and part qualifications registered on the National Qualifications Framework are public property. Thus the only
payment that can be made for them is for service and reproduction. It is ilegal to self this material for profit. If the material is
reproduced or quoted, the South African Qualifications Authority (SAQA) should be acknowledged as the source.
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Assessment activities

All the activities in the assessment guide are for your final assessment. The work must be your own.
You have to complete all the activities so that you can be assessed against the specific outcomes in
the relevant unit standard. Your performance in these activities allows the assessor to evaluate
whether you are competent in the unit standard.

Unit 1: Select measure, record, classify and report financial data in accordance with current financial
reporting standards

Activity 1: List and briefly define the objectives of the following GRAP standards:

Standard | Objectives
GRAP 9

GRAP 13
| GRAP 17

GRAP 19

Activity 2: Define Municipal Finance Management Act (MFMA) requirements with regards to the
drafting and presentation of financial statements.

Activity 3: Name the components of the statement of financial position and list and discuss four
examples for each component.

| Components Examples | Discussion
|
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Activity 4: Name the components of the statement of financial performance and list four examples for
each component.

u:omponents - |_ Examples Discussion

Activity 5: List and define the concepts applied in capital maintenance.

| Concept Discussion

Unit 2: Prepare and Comment on Financial Reports for Different Forms of Municipal Entities

Activity 1: Define equity with reference to annual financial statements of a municipality.

I — -

Activity 2: Define equity with reference to the annual financial statements of an entity other than a
municipality.

Activity 3: List the disclosure requirements in an entity’s annual financial statements for equity.

Activity 4: Briefly discuss the differences in reporting on equity between municipal entities and the
municipalities.

’_Municipalitiés | Municipal entities

| | .
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Unit 3: Apply and Comment on Statements of Generally Recognised Accounting Practices

Activity 1: Explain how each of the following assets should be measured according to the relevant
accounting standards:

Asset B | Measurement according to GRAP standards

Inventory
Financial
Instruments
Intangible assets
Property, plant and
| Equipment '
| Leases

| Investment
properties 1
Agricultural assets |

Activity 2: Explain the reasons for using current value accounting instead of historical basis of
accounting.

L _ ]

Activity 3: Distinguish between physical capital and financial capital maintenance and illustrate your
answer with examples.

| Physical capital maintenance
| Financial capital maintenance

Activity 4: The following three alternative means for determining current value are being advocated:

Discuss and evaluate the alternative means and illustrate your answer with practical examples

| current value | Definition Practical examples
determination
Current cost
Net realizable value
Present value

Unit 4: Analyse and Interpret Financial Statements for Stakeholders

Activity 1: Access the website www.municipalmoney.gov.za. Choose any municipality —257 have been
analysed. Use the ratio analysis of the Municipality to complete the table below and interpret them.

Ratio Formula Graph Discussion
_Current ratio

Liquidity ratio

Cash coverage

Capital expenditure
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Operational |

expenditure

Repairs and
| maintenance

Fruitless and wasteful

expenditure _

Debtors collection |
 rate

Staff cost ratio

Activity 2: Define and discuss the concept of ratio analysis in a municipal context

[

Activity3: Discuss and justify the analysis and interpretation of financial statements

Activity 4: Research and discuss the application of the various interpretation and analysis techniques

]
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Summative assessment

The summative assessment should be completed after the training.

1. This assignment is an individual effort and not a collective task. It must therefore be your
unique work produced and edited by yourself to achieve a pass mark in this unit standard.
Identical overlap between submissions of learners will not be allowed.

2. Please ensure that you answer both questions.

3. You need to achieve a mark of 75% to be assessed as competent in this unit standard.

e

Deadline date: 4 weeks after the last day of lecturing.

Question 1: {60 marks)

Go to the website www municipalmonev.gov.za. Select any one of the following municipalities:
1. City of Matlosana Municipality
2. Steve Tshwete Municipality
3. Nama Khoi Municipality
4. Govan Mbeki Municipality

Compute all possible ratios for a period of four years ending June 2017, and display the resuits in the
form of a bar graph. Provide insightful comments there on. Write a report to the Chairperson of
the Finance Committee on the financial sustainability of the municipality. Include the graphs to your
report. The report must be included in your Learner Portfolio of Evidence.

Question 2: {20 marks]

Provide a thorough analysis of GRAP 17 by discussing the following:
e Recognition and initial measurement;
¢ Subsequent measurement;

Derecognition; and

Disclosure requirements. {20 marks}

Question 3: {20 marks}

a. ldentify the users of financial statements and explain why they need access to financial

statements? {10marks}
b. Identify the limitations to financial statements and its influence on the results of financial

analysis. {20marks}
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Annexure C — Example of assessment guide

Appeal form |

As a learner you have the right to appeal should you feel that the Assessor has discriminated against
you in any way, treated you unfairly during the assessment or assessed you an areas that are not

required by the unit standard.

| hereby wish to appeal against the outcome of an assessment.

Section 1 {(within 3 working days)

| Name of learner Identity number

| Date of assessment | Unit standard

116363

Learner’s reason and brief detail for disagreeingmwith the assessment decision.

Learner signature | | pate

The Assessor’s rationale for the decision:

Assessor’s signature | Date

Section? {within 5 working days)

Internal Moderator’s decisions, rationale and action:

Moderator’s signature | | Date

Section 3

The above decision has been explained to me and 1 accept the assessment decision as final

Learner signature

Date




Annexure A1-1

Curriculum Vitae

Family name: VAN DER WESTHUIZEN

First names: Deon Cometius

Date of birth: 04/09/1961

Nationality: South African

Civil status: Married

Education:

i aste 1 ] | Datefrom | Datato 'l =" = Degrs: obtained
mternatronal lnstltute of Internal Audqtors 2003 2003 Certified Internal Auditor (CIA) (NQF 8) Doc #1
SA Institute of Chartered Accountants 1987 1987 Chartered Accountant (SA) (NQF 8) Doc #2
University of South Africa 1984 1985 BCompt Hons (NQF 8) Doc #3
University of Pretoria 1980 1983 BCom (NQF 8) Doc #4

Language skills: (Indicate competence on a scale of 1 to 5 (1 - excellent; & - basic))

S Language 1 Reading [ Spe
English
Afrikaans 1 1 1

Membership of professional bodies: SA Institute of internal Auditors (IASA), Fellow of the Institute on Internal Auditors South Africa

(FIIASA)

Other skills {e.g. computer literacy, etc.): Fully computer literate (Microsoft Office, Microsoft Project)

Present position: independent Consultant

Years within the firm: 35 Years

Key qualifications (reievant to the project):

* He holds a BCom, BCompt Hons, including the CIA and CA (SA) quallf‘ ications {See. Doc #1 2, 3,4)
e 35 years' professional experience in Public Finance Management (See: Ref #1 to 12)
. ExceIIent Enghsh Language skills (See: Language skills, as above)

e 18 years professmnal experience in the implementation of PFM capacnty development programmes in South Africa across all 3
levels of Government {National, Provincial, Municipal) (See: Ref #1 to 7)

e Delivered more than 71 training programmes, with 350 trainings delivered on PFM in the last 10 years to more than 7000

aﬁendees (See Ref #1109, 11)

e 10years’ina management position in the ﬁeld of in PFM in the publlc Sector (See Ref #8, 9, 11)
e 29 years’ professional implementation of South African PFM policies (See: Ref #1 to 9, 11)

Specuflc experlence in the region:

South Africa 1984 2019

Technical Assistance for the Public Financial Management Capacity Development Programme for Improved Service Delivery
EuropeAid/139446/IH/SER/ZA - Page 1
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=i Ashley Thomas
Directorate: Corporate Governance

Email: Ashiey. Thomas@westermncape.gov.za
el +27 21 483 4169 Fax: +27 27 483 3707

TO WHOM IT MAY CONCERN

REFERENCE |ETTER: DEON VAN DER WESTHUIZEN

Beon van der Westhuizen served a four-year contract with the Western Cape Provincial Government
where he played an integral role in establishing the initial risk’ management function, within the
Internal Audit Activity of the time. The risk management function was developed on a centralised
basis across 9 different departments. The process included the development of a risk management
framework, procurement of and implementing the risk management software, facilitating the risk

management sessions and reporting 1o senior management on issues of risk.

This project then resulted in an appointment with National Treasury where a risk management

framework was developed and rolled out to all departments. This framework was benchmarked

against COSO and 1SO 31000.

Subsequently, Deon was appointed again by an EU-funded project to review the risk assessment
during 2017, and to make recommendations for the improvement of the current risk framework.
Benchmarking was done against the latest COSO model, as well as the new 150 31000 standard. In

addition the frarmework was redesigned 1o include the three lines of defense.

The knowledge gained during this review culminated in the deveiopment of a combined assurance

framework, and eventually in several facilitations and training courses around risk management and

assurance.

The University of Stellenbosch presented combined assurance over the fast two years as part of a
transversal training project, on behalf of the Provincial Treasury. This training included some COSO
based training and combined assurance training. Deon was the designer of the material, and the
masterclass faculty manager on all the presentations. Municipal officials from across the Western

Cape attended the training. Attached to this reference letter, are two consolidated reports, which

3, Caps Town, 8061 Private Bag X9 145, Cape Town, 8000
WIWW WS ENCara.goy.20
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summarises the evaluation of both the course material as well as an evaluation of Deon’s ability to

present and facilitate,

He is frequently being used as a presenter for the 1A, in partnership with the Provincdial Treasury, on

their public sector forums.

His experience of risk management In the public sector spans over a period of 18 years. The support

received from Deon during this time has been nothing short of commendabile

Sincerely,

A D THOMAS

MANAGER: ASSURANCE SERVICES
FINANCIAL GOVERNANCE

DATE: 07 February 2019
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SPL

To Whom It May Concern

PUPLIC FINANCIAL MANAGEMENT — DEON VAN DER wESTHUIZEN

Deon van der Westhuizen has been appointed as an Extraordinary Lecturer at the University of Stellenbosch:
School for Public Leadership (SPL) since September 2010. With his background as Chartered Accountant
(SA) and as a Certified Internal Auditor providing services to various governmental institutions and Corporate
Businesses in Commerce and Industry, his skills were used in several areas applicable to the public sector.
His experience in both Public Financial Management and local government led to his inclusion on many
projects within the School for Public Leadership, as well as research projects.

His research responsibilities included the following:

1. The Minister of Local Economic Development requested a comprehensive research project on the
sustainability of local municipalities and district municipalities in the Western Cape. A team of five
performed the analysis and research on all thirty municipalities in the Western Cape and published
the results in an extensive report. The scope of the project focussed on legal compliance with the
MFMA, the mandates of district municipalities, and the financial and operational analysis of each
of the thirty municipalities. The work was unique as it compared the different costing structures
of all the municipalities across the four basic service delivery areas. It subsequently resulted in a
series of presentations and consultations across the country.

2. GiZ funded a project where the financial governance model of local municipalities was analysed.
The project eventually ended in training where government employees of five African countries,
inclusive of Ghana, Malawi, DRC, Uganda attended training that focussed on the elements of good
governance. As a financial and risk management expert, several presentations were done to the
attendees on the projects over time.

3. The Hans Seidel foundation funded a project where the legal and financial mandates of
municipalities were researched and compared to similar models in German. Together with Dirk
Brand, the study analyses the financial sustainability of municipalities in South Africa, and
eventually presented solutions to turn struggling municipalities around. This work eventually led
to a book being published on the financial sustainability of municipalities.

Training responsibilities

1. As an extraordinary lecturer, Deon presented several unit standards (13 in total) on the Municipal
Financial Management program. His evaluations were always excellent, and he was always
regarded as a value-added resource in these fields. The accredited training included the
following specialist areas:

Revenue management;

Credit control;

Combined Assurance;

Auditing;

Asset management;

Performance management;

~0 00T

URIVERSFTEIT
STELLENBUSCH
LNIVERSTEY

SCHOOL OF PUBLIC LEADERSHIP « SKOOL VIR PUBLIEKE LEIERSKAP

Bellville Park Campus / Kampus: Carl Crorie Driva/RBylaan, Brlvlin, 7535 RSA
PO BoxfPoshus 610, Bolalle, 7830 RSA el «27 (V27 918 4122 ¢ Pa/Fuks: +27 101 21 918 4123, vewwrsplsun.ac.?
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g. Budgeting and the responsibilities of the BTO office;
h. Financial statements and financial analysis; and
i. GRAP and MSCOA - costing systems.

2. All materials were severely outdated, and Deon redesigned the content, converted it to an e-
learning format, and shared the knowledge as wide as possible.
3. SPL is accredited with the LGSETA to provide training on the Municipal Financial Management

During the last 10 years Deon presented more than 350 training interventions of 3 days each, to
more than 7000 attendees. His most recent training interventions were in March 2019 on the
Open program at the campus, and at the Cape Agulhas training sessions during April and May
2019.

4. SPL has signed a transversal training contract with the Western Cape Provincial Treasury for a
period of three years. This project is no running for the third consecutive year.This training
included a specific training interventions on Public Financial Management and included topics
such as:

Risk management and combined assurance;

Cash flow management and financial analysis;

Borrowing and weighted average cost of capital;

GRAP accounting and costing of basic services;

Revenue enhancement; and

Governance within local authorities.

~0 Q00U

A specific requirement of the client was that such training should be KING 1V, ISO 31000 and
COSO0 compliant. Specific responsibilities in this regard included:

a. The development of material for the approval by the contractor;

b. The development of the course programs;

c. The coordination of registration, attendance, facilitation, facilities and evaluation of course
material and presentations;

d. As training was competency based, the marking of both tests and assignments were part of
his responsibilities.

As many of SPL’s training contracts are spread all over the Western Cape, there is a significant
reliance on a presenter to ensure all administrative responsibilities are executed effectively and
efficiently. During the last three Deon has proven to be a strong team member.

With professional regards

fwin Schwella BA (Law), BA Hons, MPA, PhD (Stell)

Emeritus Professor; Expert Public Affairs Consultant

Dean School of Social Innovation | Hugenote College, South Africa

Emeritus Professor of Public Leadership | Stellenbosch University

Professor of Public Leadership | Tilburg University, The Netherlands

Professorial Fellow | Leiden Leadership Centre, Universiteit Leiden, The Netherlands
Research Fellow | Vrije University of Amsterdam

e: erwin@schwella.co.za | t: +27 (0) 21 910 0962 | Cell: +27 (0) 83 627 2377
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Ons gee gestalte aan 'n beter toekoms!

CONSECUTIVE CLEAN AUDITS We shape a better future!

'fii,“.;'}‘i?;.:ﬁ?f' Sakha ikusasa elingcono!
Umasipala
Ref: 471711 Office of the Municipal Manager

16 September 2019

TO WHOM ET MAY CONCERN
PUBLIC FINANCE MANAGEMENT EXPERTISE — DEON VAN DER WESTHUIZEN

{ have known Deon since September 2010 when he first presented the Municipal Financial Management Program in Moorreesburg.
The program censisted of 24 modules of which attendance was made compulsory by National Treasury. ! attended a combination
of these lectures.

Deon presented 13 of these modules over & two-year period, and specific topics included:
a. Revenue management;

Credit control;

Combined Assurance;

Supply chain management;

Auditing;

Asset management;

Performance management;

Budgeting and the responsibilities of the BTO office;

¢ Financial statements and financial analysis; and

J- GRAP and MSCOA — costing systems.

STo e oo

Subseguently a further six groups of employees of Swartland Municipality completed the program between 2012 and 2018, and
Deon continued his lecturing during this time.

During the last 9 years I had frequent engagement with Deon at conferences or presentations to coundillors, or in-house
presentations to management. He has a thorough knowledge of municipsl finances and frequently presents on the financial
sustainability of local municipalities. He has an active interest in ratio analysis and the root causes for financial failures.

He shares information as widely as possible and is a frequent presenter on national conferences on the topic of local government
finances. He has presented to the Municipal Managers Forum, The CFO Forum, on request to the meetings chaired by the Minister
of Finance in the Western Cape and to several Municipal Councils. He regularly presents at conferences of the Institute of Internal
Auditors on topics related to internal audit, risk management, fraud and corruption.

In the last three years he participated in the Provincial Treasury’s transversal training program, and had a specific focus on cash
flow management, combined assurance, costing of services and financial sustainability of local government entities.

His knowledge will contribute towards any financial improvement program.

Kind regards

JOGGIE SEHOL
MUNICIPAL MANAGER

Rig asseblief alle korrespondensie aan: Tel: 022 487 9400 Kindly address alf commespondence {o:
Die Munisipale Bestuurder Faks/Fax: 022 487 9440 The Municipal Manager
Privaatsak X52 Epos/Email: swartlandmun@swartland.org.za Private Bag X52
Malmesbury 7299 Malmesbury 7299

Darling Tel: 022 492 2237 Moorreesburg Tel: 022 433 2246 Yzerfontein Tel: 022 451 2366
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O \ / ERB ERG DISTRICT MUNICIPALITY
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i %%Wr , Privaatsak:
MELD ASB/PLEASE QUOTE Private Bag;
4. ) 3

Ons Verw/Our Ref:  4/1/1 EEEDATORE

7280
_ . . Tel: (028) 425 1157
Nuavrae/Enquiries: VM Faks/Fax:  (028) 4251014

E-mail/E-pos:  dberetti@odm.org.za

16 June 2019
To whom it may concern

REFERENCE LETTER - Deon van der Westhuizen

I have met Deon during the Municipal Financial Management Training provided through the
University of Stellenbosch, School for Publi¢ Leadership. Deon also provided several other
trainings relating to risk management on many forums, inclusive of:

1. The Provincial Treasury transversal training program where he designed and facilitated
training on combined assurance;

2. MFMP training where he presented on unit standards 116339 (risk management) and
116351 (internal auditing);

3. Institute of Internal Audit training where he designed and facilitated risk-based auditing,
COSO enterprise risk management and ISO 31 060.

Deon has proven over many years that he is at the forefront of the governance, risk and control
spectrum, and that he has a thorough understanding of the local economy, the risk drivers.and its
consequences on the sustainability of both business and local authorities.

Deon has the ability to break difficult concepts down and apply a practical approach te implement
new knowledge gained.

I attended many of Deon’s lecturers, and I can gladly recommend him for any training assignment
relating to governance, risk management and guditing.

/

Yourfs\ falﬂaﬁﬂly

.............................

David B,erett_l
Municipal Manager

Alle korréspondensie moet aan die Munisipale Bestuurder gerig word.
All correspondence must be addressed to the Municipal Manager
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TO WHOM IT MAY CONCERN
PUBLIC FINANCE MANAGEMENT EXPERTISE — DEON VAN DER WESTHUIZEN

| have known Deon Van Der Westhuizen since 2011 when he first presented the Municipal Financial
Management Program. The program consisted of 24 modules of which attendance was made
compulsory by National Treasury. | attended a combination of these lectures.

Deon presented 13 of these modules over a two-year period, and specific topics included:

Revenue management;

Credit control;

Combined Assurance;

Supply chain management;

Auditing;

Asset management;

Performance management;

Budgeting and the responsibilities of the BTO office;
Financial statements and financial analysis; and
GRAP and MSCOA — costing systems.

T T Tame o0 oo

Subsequently the City of Cape Town sent quite a number of groups of employees on this MFMP
between 2011 and 2017, and Deon continued his lecturing during this time.

During the last 8 years | had frequent engagement with Deon at conferences or presentations to
councillors. He has a thorough knowledge of municipal finances and frequently presents on the
financial sustainability of local municipalities. He has an active interest in ratio analysis and the root
causes for financial failures.

He shares information as widely as possible and is a frequent presenter on national conferences on
the topic of local government finances. He has presented to the Municipal Managers Forum, The CFO
Forum, on request to the meetings chaired by the Minister of Finance in the Western Cape and to
several Municipal Councils.

in the last three years he participated in the Western Cape Government’s Provincial Treasury's
transversal training program, the Revenue Management Master Class (RMMC) hosted to assist and
train municipalities across the Western Cape, with a specific focus on cash flow management,
combined assurance, costing of services, revenue management strategies/credit control initiatives,
and financial sustainability of local government entities.

His knowledge will contribute towards any financial improvement program.

Trevor Blake
Director: Revenue

City of Cape Town
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(=< dirkjbrand1@gmail.com

Senior Lecturer and Legal Advisor
Public governance, Constitutional Law, Financial Governance, International Relations

Experienced Senior Lecturer and Legal Advisor with a demonstrated history of working in the
fields of constitutional law, public governance and international relations. Extensive public
and private sector experience as legal advisor. Successful manager of international co-
operation projects. Self-motivated and results driven. A dedicated professional with the drive
and skills-set to excel in local as well as international environments.

Core competencies

* Drafting of co-operation agreements * Lecturing proficiency
* Legislative drafting * Interpersonal skills

* Project management * Strategic planning

* Research * Diplomacy

Professional experience

School of Public Leadership, Stellenbosch University
Extraordinary Senior Lecturer 1 January 2013 - currently
e Successfully delivered training courses to officials at all levels of government
e Lectured on the Senior Management Development Program for senior government
officials in Namibia and in South Africa
e Supervisor for M- and PhD students
¢ Guest lecturer at Hochschule Kehl, Germany, Law Faculty of University of Verona,
and the West University Timisoara, Romania
e Organised and co-presented a training program for local government councillors in
the Western Cape (2018), which included good public governance and risk
management.
¢ Successfully co-managed multi-national training program in Good Financial
Governance for officials from African countries — Sept.-Dec. 2017. Good public
governance, risk management and public financial management were key focuses of
this program.
e Presented courses on public sector governance and risk management to local
government in 2017 and 2018.
o Conducted research on local government models, financial governance,
constitutional law, co-production of public services

Government of The Free State of Bavaria
Coordinator of the Bavaria Western Cape Partnership 1 Jan.2011- 30 June 2016
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o Co-ordinated the bilateral relations between Western Cape and Bavaria

Strategic Global Network Cc

Executive Director and Legal Adviser 1 March 2007 — 31 December 2013
« Delivered consultancy projects in international development cooperation.
e Provided legal advice to clients.

Western Cape Provincial Government [Department of The Premier]
Constitutional adviser, Legal adviser, Director: International Relations 1 Dec. 1995 —

31 March 2006
¢ Provided technical advice in the process of drafting the South African Constitution at

the Constitutional Assembly (1995-1996)

e Provided legal opinions on diverse public law issues, drafted new provincial
legislation, e.g. Western Cape Provincial Languages Act, 1998

e Managed the Western Cape’s international relations

Old Mutual pic
e Legal Adviser 1 March 1992 — 30 Nov. 1995

Department of Justice
Public Prosecutor Maugistrate’s Court, Cape Town Jul 1985 - Feb 1987

Regional Court Prosecutor Regional Court, Cape Town March 1987 - Feb 1989
State Advocate Attorney-General's Office, Cape Town March 1989 - Feb 1992

Key accomplishments

o Published various articles, books and contributions to books on commercial law,
constitutional law and international relations in South Africa, Germany, ltaly,
Romania and the United States of America.

e Most recent publications:

o Sub-national Constitutional Law in South Africa, co-author with Rassie
Malherbe, Wolters Kluwer, Alphen aan den Rijn, 2017
o Local Government Finance — A Comparative Study, Sunmedia, Stellenbosch,
2016
o Co-author of South African Governance, Oxford University Press (August 2015)
o Co-drafter of the Western Cape Provincial Constitution, 1997.
o Developed and managed a portfolio of bilateral international partnerships between the
Western Cape and other regions in the world (1999 — 2006)
o Co-developer of a digital decision-making support tool for local government (2017)

Academic qualifications and affiliations

LLD (Univ. of Stellenbosch) [thesis in Constitutional Law] December 2005

LLM (Univ. of Orange Free State) [thesis on Harmonisation of European Union Law] 1995
Admitted as advocate of the Supreme Court of South Africa June 1984

LLB (Univ. of Stellenbosch) 1983

B.Comm (Univ. of Stellenbosch) 1980
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Co-chair of the IIAS Study Group on Co-production of Public Services
Member of the IPSA RC28 on Comparative Federalism and Multi-level Governance
Technical skills

Microsoft Office (Outlook, Word, Excel, PowerPoint)
Multilingual fluency — English, Afrikaans, German
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SPL

To Whom It May Concern

RE: RISK MANAGEMENT TRAINING — Reference Letter — Dr Dirk Brand

Dr Dirk Brand has been appointed as an Extraordinary Lecturer at the University of Stellenbosch: School for
Public Leadership (SPL) since September 2010. With his background as the Head of Risk Management and
internal Audit at the Western Cape Provincial Government, his skills were used in several areas applicable
to that environment.

During 2017 and 2018 he participated in an independent project to develop the new risk management
framework for National Treasury. Although the work was outside his relationship with SPL, he used the
contents to upgrade the current material to the latest framework.

Two specific areas of relevance include:

1.

Accredited training on Unit standards 116339 and 116351 which covers the topics of risk
management and internal audit specifically. SPL is accredited with the LGSETA to provide training
on the Municipal Financial Management Program and Dirk provided the training to more than 50
different groups of students over the last 10 years. His most recent training interventions were in
March 2019 on the Open program at the campus, and at the Cape Agulhas training sessions during
April and May 20189.

SPL has signed a transversal training contract with the Western Cape Provincial Treasury for a period
of three years. This training included a specific training intervention on risk management and
combined assurance. A specific requirement of the client was that such training should be 1ISO 31000
and COSO compliant. These training sessions have taken place in September 2017 (2 sessions with
88 students) Feb 2018 with two groups of students and September 2018. Another session is
scheduled for September 2019. Dirk’s specific responsibilities in this regard included:

a. The development of material for the approval by the contractor;

b. The development of the course programs;

c. The coordination of registration, attendance, facilitation, facilities and evaluation of course
material and presentations;

d. As training was competency based, the marking of both tests and assignments were part of
his responsibilities.

As many of SPL’s training contracts are spread all over the Western Cape, there is a significant reliance on
a presenter to ensure all administrative responsibilities are executed effectively. During the last ten years
Dirk proved to be a reliable team member.

With professional regards

in Schwella BA (Law), BA Hons, MPA, PhD (Stell)

Emeritus Professor; Expert Public Affairs Consultant
Dean School of Social Innovation | Hugenote College, South Africa
Emeritus Professor of Public Leadership | Stellenbosch University

Professor of Public Leadership | Tilburg University, The Netherlands

Professorial Fellow | Leiden Leadership Centre, Universiteit Leiden, The Netherlands
Research Fellow | Vrije University of Amsterdam

e: erwin@schwella.co.za | t: +27 (0) 21 910 0962 | Cell: +27 (0) 83 627 2377

HIVERSYTEIT
STeLLERDRRCH
BRIVEEST Y

SCHOOL OF PUBLIC LEADERSHIP » SKOOL VIR PUBLIEKE LEIERSKAP

Bellville Park Campus / Kampus: Tan Cronge Drve/Rylaan, Bellville, 7335, REA

PO BexfPoshus 610, Belliville, 7550, RSA Tl 27{0}2T 91847227 FaPake 27 W P IR LT3  wvoasalsunan,



Hanns Seidel Foundation South Africa NPC | P O Box 41451 Craighall 2024 | Johannesburg, South Africa
HSF Southem Africa

To whom it my concern

Dr Dirk Brand has asked me to write a reference in support of his application for European

Union funded projects.

Dr Brand is a colleague of outstanding abilities. He is an internationat lawyer with a profound
background in local governance and constitutional issues. The Hanns Seidel Foundation
supported the School of Public Leadership at the Stellenbosch University over the past 6
years in a range of projects within local government. His work within the framework of this
partnership between the HSF and SPL was highly related to all different aspects of the
governance, finance management and structure of municipalities in South Africa and the
Western Cape. He Is author of numerous studies and articles, some of which have found

considerable recognition not only on the national, but also on the international plane.

As project manager Dr Brand was in charge of the implementation of the following projects

and initiatives:

e Municipal Mentoring Project - 2012

e Promoting good governance in municipalities in the Western Cape -
2013

¢ Municipal Middle Management Mentoring Project - 2014

e Llocal government finance research project - 2015

e Municipal Middle Management Mentoring Project - 2016

e Shaping the Future - 2016 '

e Municipal Middle Management Mentoring Project - 2017

e Shaping the Future — 2017

e Municipal Middie Management Mentoring Project - 2018

e Winter School for Municipal Councillors 2018

172
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, Hanns
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Hanns Seidel Foundation
South Africa NPC

Johannesburg Office
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Hyde Lane
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Dr Brand managed and concluded all the projects listed above successfully and produced the

following publications in relation to such projects:

e Funding Good and Spending Well — the realities and opportunities in
local government, Sunmedia, Stellenbosch, November 2014

e Governing Good and Governing Well — excellence in municipal service
delivery, Sunmedia, Stellenbosch, November 2013

o local Government Finance — A Comparative Study, Sunmedia, 2016,

Stellenbosch

{ can highly recommend him as a specialist in public governance and constitutional law.

Sincere}%
/”//;/* ng “Zoeagd

Marlene Barnard LL.M.
Project Officer Cape Town

212
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SPL

To Whom It May Concern

RE: RISK MANAGEMENT TRAINING — Reference Letter — Dr Dirk Brand

Dr Dirk Brand has been appointed as an Extraordinary Lecturer at the University of Stellenbosch: Schoof for
Public Leadership (SPL) since September 2010. With his background as the Head of Risk Management and
Internal Audit at the Western Cape Provincial Government, his skills were used in several areas applicable
to that environment.

During 2017 and 2018 he participated in an independent project to develop the new risk management
framework for National Treasury. Although the work was outside his relationship with SPL, he used the
contents to upgrade the current material to the latest framework.

Two specific areas of relevance include:

1.

Accredited training on Unit standards 116361, 116344, 116348,11658and 116339 which covers the
topics of Legislative frameworks, Intergovernmental fiscal relations, strategic planning processes and
risk management specifically. SPL is accredited with the LGSETA to provide training on the Municipal
Financial Management Program and Dirk provided the training to more than 50 different groups of
students over the last 10 years. His most recent training interventions were in March 2019 on the
Open program at the campus, and at the Cape Agulhas training sessions during April and May 2019.

SPL has signed a transversal training contract with the Western Cape Provincial Treasury for a period
of three years. This training included a specific training intervention on risk management and
combined assurance. A specific requirement of the client was that such training should be 1SO 31000
and COSO compliant. These training sessions have taken place in September 2017 (2 sessions with
88 students) Feb 2018 with two groups of students and September 2018. Another session is
scheduled for September 2019. Dirk’s specific responsibilities in this regard included:

a. The development of material for the approval by the contractor;

b. The development of the course programs;

c. The coordination of registration, attendance, facilitation, facilities and evaluation of course
material and presentations;

d. As training was competency based, the marking of both tests and assignments were part of
his responsibilities.

As many of SPL’s training contracts are spread all over the Westem Cape, there is a significant reliance on
a presenter to ensure all administrative responsibilities are executed effectively. During the last ten years
Dirk proved to be a reliable team member

With professional regards

Twin Schwella BA (Law), BA Hons, MPA, PhD (Stell)

Emeritus Professor; Expert Public Affairs Consultant
Dean School of Social Innovation | Hugenote College, South Africa
Emeritus Professor of Public Leadership | Stellenbosch University

-

Professor of Public Leadership | Tilburg University, The Netherlands

Professorial Fellow | Leiden Leadership Centre, Universiteit Leiden, The Netherlands
Research Fellow | Vrije University of Amsterdam

e: erwin@schwella.co.za | t: +27 (0) 21 910 0962 | Cell: +27 (0) 83 627 2377

BNIVERSITRIC
BTEL ENBOSCH
BRIVERMTY

SCHOOL OF PUBLIC LEADERSHIP » SKOOL VIR PUBLIEKE LEIERSKAP

Bellville Park Campus / Kampus: Cari Cronge Drivc/Rylian, Belli Ty, 7335, RSA

PO Box/Poshius 610, Beliville, 7830, RGA Tel 27 {021 918 3122/ FaxiFaks. 27 (D) 71 918 4123 7 wansplsun.ue.y
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Curriculum vitae

Dr JACQUES FRANCOIS STOFBERG

B.Compt (Hons), CTA, M.Phil (Future Studies), PhD (Science & Technology Studies)
CHARTERED ACCOUNTANT (SA)

Personal Details

Name: Dr Jacques Francois Stofberg
Date of Birth: 23/10/1969
ID no. 691023 5067 083

Postal address: P.O. Box 695, Paarl, 7620

Residential address: 25 Vrede Development, Sanddrift Street, Paarl, 7646
Phone number: 082 808 5411 or 021 100 3607 {w) or 021 870 1513 (h)
E-mail address: jfs@getfin.co.za

Executive Summary

I am an extraordinary Lecturer at the School for Public Leadership (SPL) at Stellenbosch
University. I give lectures to Municipal Managers and staff on unit standards on the Municipal
Minimum Competency Levels Training Programme presented by SPL as per the requirements of
the LGSETA and in particular on Generally Recognised Accounting Practice (GRAP) statements.
T am o member of the SA Institute of Directors and also a non-executive Board member of a
number of private companies and Non Profit Companies.

I am also director of GetFin AFS (Paarl) that executes on the Financial Record Keeping
Programme (FRK Project), managed by the Western Cape Dept of Agriculture (DOA) for
Emerging farmers. Services rendered to DOA included but is not limited to the Compilation of
and/or Audit Review of Annual Financial Statements (AFS).

After completing Articles of Clerkship in 1993, I started my career in corporate finance at
Oceana Group Ltd and was promoted to Group Accountant from 1997 to 1999. T then joined the
technology transfer office (TTO), now called InnovUS at Stellenbosch University from 2000
to 2005 as financial manager and assisted in managing the intellectual property (IP) portfolio
of the university. I lectured on occasion to various faculties of the university in the field of
intellectual property and technological innovation. I have led a number of teams that drafted
policy documents for the university.

I qualified with a Bachelor of Accounting Science (B. Compt) degree from UNISA followed by
the Honors B. Compt (UNISA) degree, CTA and qualified as a Chartered Accountant (SA) in
1999. I received a fellowship award offered by the Worshipful Company of Chartered
Accountants of England and Wales at Oxford University during the year 2000. The award was
funded by the Association of Commonwealth Universities (ACU) to do research for a M.Phil
(Future Studies) degree at Stellenbosch University under the guidance of Dr Robert Pitkethly
at Oxford. I received a similar award in 2004 from the Harry Crossley Foundation to do
research at the TTO of North Carolina State University, Raleigh, USA. T have just completed
the requirements for a PhD in Science and Technology Studies at Stellenbosch University. The
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PhD was presented by CREST (the Centre for Research on Science and Technology) at
Stellenbosch University.

I am a long serving member (since July 1999) of the South African Institute of Chartered
Accountants (SAICA) and have excellent and innovative problem solving skills. I have good
interpersonal skills and am able to work independently and under pressure. I am thorough,
assertive, self-driven and respected. I have an interest in promoting social awareness and
improving management in local government by training and assisting local municipalities and
district municipalities.

Detailed Curriculum Vitae

Personal Details

Name: Dr Jacques Francois Stofberg
Date of Birth: 23/10/1969
ID no. 691023 5067 083

Postal address: P.O. Box 695, Paarl, 7620
Residential address: 25 Vrede Development, Sanddrift Street, Paarl, 7646

Phone number: 082 808 5411 or 021 100 3607 (w) or 021 870 1513 (h)
E-mail address: jfs@getfin.co.za
T am:

- Anassertive and innovative leader that has the ability to achieve success in business
through motivation and team building skills.

- A respected businessman that positively inspires and provides strategic leadership that
motivates fellow employees to perform at their best in achieving business outcomes of the
organisation.

- A thorough, analytical and competent Chartered Accountant with excellent problem solving
and strong interpersonal skills, being able to work independently and under pressure.

- A pro-active individual, self driven and experienced member of the business community.

- Alateral thinker and dealmaker with an entrepreneurial flair.

Career Objective, Ambitions, Personal attributes
I aim to perform to the best of my abilities and achieve the highest accolade within my field of
expertise. I want to make a difference by actively and positively influencing those that report to
me and those that I report to. I consider myself to be a modern leader that motivates and inspires
fellow staff members in becoming the best they can be for the corporation to obtain maximum
benefit from its staff. I have always been a reliable, responsible and punctual person and set high
standards for myself. I try to be conscientious and diplomatic when dealing with others. I am a pro-
active self-starter and extrovert, with the ability to work independently using own initiative. I am
assertive, driven and goal orientated and performs well under pressure. I am motivated, passionate
and energetic, confident and well presented. I command strong communication skills and have high
regard to confidentiality. I have the ability to multi-task and think laterally with an entrepreneurial

1
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flair. Improving and broadening my experience and knowledge in my chosen career is very important
to me.

Employment History

03/2016 - Current: Stellenbosch University (Extraordinary Lecturer)
Extraordinary Lecturer at the School for Public Leadership (SPL) at Stellenbosch
University. I give lectures to Municipal managers and staff on unit standards on the
Municipal Minimum Competency Levels Training Programme presented by SPL as per the
requirements of the LGSETA and in particular on Generally Recognised Accounting
Practice (GRAP) statements. These unit modules standards includes but is not limited to:

116339 - Apply risk management in South African municipalities

116342 (Apply approaches to managing municipal income and expenditure within a multi-
year framework)

116345 (Apply the principles for budgeting within a municipality

116362 (Manage a municipality's assets and liabilities

116363 (Prepare and analyse municipal financial reports)

119334 (Discuss the selected legislative regulatory framework governing the public
sector management and administration environment)

119348 (Apply selected GRAP (Generally Recognised Accounting Practices) to periodic
accounting reporting process

119352 (Apply principles of information systems to public finance and administration
119341 (Apply cost management information systems in the preparation of management
reports

119331 (Conduct working capital management activities in accordance with sound financial
management policy

116358 (Contribute to the strategic process in a South African municipality)

116364 (Plan a municipal budgeting and reporting cycle)

116353 (Participate in the design and implementation of municipal supply chain
management)

116351 (Conducting auditing, planning and implantation in a South African municipality)
119350 (Apply accounting principles and procedures in the preparation of reports and
decision making)

119343 (Apply operations research principles and tools in the management of project
activities and resources)

116343 (Apply the principles of ethics in a municipal environment)

116361 (Interpret. South African legislation and policy affecting municipal financial
management)

116341 (Conduct performance management to a South African municipal environment)
116348 (Conduct stakeholder consultation around municipal finance programmes)

03/2016 - Current: Director of GetFiN AFS
Co-ordination of office staff for project implementation of the Financial Record Keeping
Programme (FRK Project) for Emerging farmers in the Western Cape. The aim of the
project is to promote the understanding by emerging farmers' of their financial

2
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recordkeeping duties and reporting functions to improve financial decisions within their
farming enterprise. The intervention includes preparation of Annual Financial
Statements and Income Tax returns for 45 Farmer businesses as well as training
provided to approximately 200 farmers and Officials of the Department of Agriculture
(DOA) in the Western Cape Province.

01/2006 - 02/2016: Executive Director: Possibility Procurement (Pty) Ltd

Providing services as Head of Finance to a number of companies on financial matters and
performing various accounting functions to Vw4 AGRi (www.vv4.co.za), SAAD Investment
Holdings (www.saad.co.za) and the Tree of Life Foundation (www.tol.org.za). Tree of Life, a
registered Public Benefit Organisation (PBO.

International Negotiations / Corporate Advisory - various clients

- Represented Hebron Holdings SA in Kinshasa (Democratic Republic of Congo) in
negotiations [February 2010] with company auditors and bankers of Hebron
Holdings Congo SPRL {a DRC registered company),

- Visited Lusambo in Eastern Democratic Republic of Congo for discussions with local
chiefs about a proposed mining project,

- Facilitating negotiations (2007) between a supplier of recycled plastic material in
Malaysia (Heng Hiap Industries http://henghiap.asiaep.com) to various producers of
plastic goods in England, Netherlands and Germany,

- Chairman of the Board of Directors (Non-executive) of Consultus (Pty)Ltd,
(www.consultus.co.za) and member of Remuneration Committee,

- Reviewing contracts and legal agreements with customers and joint venture partners,

- Valuation of existing and target companies in mergers and acquisitions.

- Andlyse and investigate (perform due diligence) potential investee companies,
including their products, services, markets, management, financial viability, and
competitive position and advising the investment committee accordingly.

01/2000 - 11/2005 Financial Manager at Stellenbosch University's (InnovUS - Formerly

Unistel Group Holdings) Technology Transfer Office www.innovus.co.za

Duties

- Valuing intellectual property (IP) including patented inventions and software,

- Ensuring that the IP is marketed and licensed under the best financial and legal
conditions,

- Working closely with university faculty and staff, research sponsors, industry
representatives and patent attorneys,

- Negotiating equity and license agreements to start-up/existing companies (such as
VINI3 [www.innovus.co.za/pages/english/technology/licensing-agreements.php]) and
managing the private equity portfolio of the university,
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Analyse and investigate potential dispositions of investments, including valuation of
the investee company, identification of potential acquirers and evaluation of offers
made by such potential acquirers,

identify bank and institutional sources of financing, arrangement of appropriate
introductions and marketing of financing proposals,

monitor the performance of investee companies and, where appropriate, providing
advice to the management of the investee companies during the life of the
investment.

Ensuring adherence to IP policies and good corporate governance. Establishing and
maintaining networks with investor community and entrepreneurs. Evaluating
business plans submitted and seeking investors,

10/1997 - 12/1999 Group Accountant at Oceana Group Ltd (JSE Listed) www.oceana.co.za
Duties

Preparing Group Consolidated Annual Financial Statements (AFS)

Preparing quarterly management reports for Oceana Group directors' meetings,
Monitoring adherence to accounting policies, statutory requirements, income tax laws
& corporate governance,

Chairman of Group Accountants’ monthly Accounting Revision Committee,

Design implement and maintain adequate financial systems and internal controls
Building stakeholder relationships with internal and external auditors,

06/1993 - 09/1997 Financial Manager at Epping Cold Storage (Pty) Ltd (subsidiary of

Oceana Group Ltd)

Duties

Management of all functions within accounting department
Training and recruiting staff,

Annual budgets, Monthly reports, Annual Financial statements,
Strategic planning & goal setting.

01/1988 - 05/1993 Trainee Accountant at H.Tarley & Co (Chartered Accountants),

Cape Town

Duties

Education

Recording of transactions - to trail balance & annual financial statements,
Auditing - statutory & non-statutory audits,

Income Tax - individuals, companies, Close Corporations & Trusts,
Establishing accounting systems,

Evaluating & implementing internal control procedures,

Liaison with management of clients,

Reviewing budgets & cash fiow statements,

Implementing & accounting for VAT,

History of Academic achievements/qualifications




2019:

2017:

2004:

2001:

2000:

1999:

1996:

1995:

1992:

1987:
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Doctor of Philosophy (PhD - Science and Technology Studies). Title of dissertation was:
Commercialising Intellectual Property emanating from universities in the Western Cape
Province, SA.

Completed 20 Unit Standards (CFO and Municipal Manager Competency Levels attained)
of the Municipal Minimum Competency Levels Training Programme presented by the
School of Public Leadership, University of Stellenbosch. The authority of this specific
programme is the Local Government SETA (LGSETA) and is rolled out according to the
Government Gazette: Municipal Finance Management Act, 2007.

Harry Crossley Bursary Award to do research at North Carolina State University,
Raleigh, North Carolina, USA.

Master of Philosophy (Future Studies) - M.Phil at Stellenbosch University (USB Business
School, Prof Andre Roux).

Worshipful Company of CA's Fellowship (UK) at Oxford University, offered by the
Association of Commonwealth Universities (ACU) to do research for Masters degree on
the commercialisation of intellectual property.

CA (SA) (Professional Quadlification) of South African Institute of Chartered
Accountants

Certificate in the Theory of Accounting (CTA) (Diploma) at University of South Africa

Honors of Accounting Science (Hons.B.Compt) at University of South Africa
Subjects: Advanced Financial Accounting,

Advanced Accounting Information Systems,

Advanced Management Accounting,

Advanced Taxation, Applied Taxation.

Bachelor of Accounting Science (B.Compt) at University of South Africa

School (6rade 12) at Walvis Bay High School, Namibia.
Subjects: Afrikaans, English, Accounting, Mathematics, Biology, Economics.

Leadership roles
Director of companies (including non-executive Chairman) - Both (Pty) Ltd and NPC

Trustee of Non-Profit Trust (NPO) and Public Benefit Organisation (PBO)
Flection Observer - 2019 SA National Elections

Deputy Head boy - High School

Academics Colours - Grade 11

AQ2 - Cadets & Prefect - Primary School

Skills / Experience
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T have superb organisational, communication and negotiation skills. I have a thorough knowledge
of Accounting & Auditing Standards in South Africa and have solid experience in Taxation
planning and compliance. I am a confident presented and experienced academic lecturer. I have
exceptional ability to achieve business outcomes through high-level motivation, influencing and
team building skills. I have a network of contacts and business associates in various fields on
interests in SA namely the Non-profit sector, Local Government, Higher Education and
Businesses in Commerce and Industry. Solid knowledge of Pastel Accounting and Pastel Payroll.
Good working knowledge of IFRS / GRAP / GAAP and the new Companies Act of 2008. Very
good experience and practical knowledge of Taxation legislation and tax structuring in SA being
a SARS Tax Practitioner and complying with the Annual CPD Requirements set by SARS.

Languages
Fluent in both English & Afrikaans

Professional Associations

Since 1999: South African Institute of CA's (SAICA) (Membership number: 03124208)
Member of the Institute of Directors in SA (IOD)

Registered Tax Practitioner with SARS

Sports and hobbies

Rugby {armchair supporter), table-tennis and cricket are sports that I enjoy very much. I
mentored participants and members of the organizing committee of the Brightest Young Minds
{(www.bym.co.za) initiative at Stellenbosch University. The aim of BYM is to create a platform
across all tertiary institutions in South Africa that showcases the academic excellence of
student members of this organisation and fast track their development for the benefit of the

country.

My research interests include: Social Innovation, Entrepreneurship, Strategic Leadership,
Corporate Governance, Mentoring, Management & Commercialisation of Intellectual Property,
Valuation of Intangible Assets and Companies, Technological Innovation and Technology
Transfer in the Knowledge Economy of the future.

References
References are available on request.
I declare that the above information is true and correct.

s
r &

3
Dr Jacques F Stofberg

B. Compt (Hons), CTA, M_Phil, PhD (Science & Technology Studies)
Chartered Accountant (SA)
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To Whom It May Concern

RE: RISK MANAGEMENT TRAINING — Reference Letter — Dr Jacques Stofberg

Dr Jacques Francois Stofberg has been appointed as an Extraordinary Lecturer at the University of
Stellenbosch: School for Public Leadership (SPL) since January 2017. With his background as Chartered
Accountant (SA) providing services to various Governmental institutions and also Corporate Businesses in
Commerce and Industry, his skills were used in several areas applicable Risk Management.

Two specific areas of relevance of his work include but is not limited to:

1. Accredited training on Unit standards 116339 and 116351 for Stellenbosch University which
covers the topics of risk management and internal audit specifically. SPL is accredited with the
LGSETA to provide training on the Municipal Financial Management Program and Jacques
provided the training to more many different groups of students over the last 3 years. His most
recent training interventions were in March 2019 on the Open program at the campus, and at the
Cape Agulhas training sessions during April and May 2019.

2. SPL has signed a transversal training contract with the Western Cape Provincial Treasury for a
period of three years. This training included a specific training intervention on risk management
and combined assurance. A specific requirement of the client was that such training should be
ISO 31000 and COSO compliant. These training sessions have taken place in September 2017
(2 sessions with 88 students) Feb 2018 with two groups of students and September 2018.
Another session is scheduled for September 2019. Jacques’s specific responsibilities in this
regard included:

a. The development of material for the approval by the contractor;

b. The development of the course programs;

c. The coordination of registration, attendance, facilitation, facilities and evaluation of course
material and presentations;

d. As training was competency based, the marking of both tests and assignments were part of
his responsibilities.

As many of SPL’s training contracts are spread all over the Western Cape, there is a significant reliance on
a presenter to ensure all administrative responsibilities are executed effectively and efficiently. During the
last three Jacques has proven to be a strong team member.

With professional regards

in Schwella BA (Law), BA Hons, MPA, PhD (Stell)

Emeritus Professor; Expert Public Affairs Consultant

Dean School of Social innovation | Hugenote College, South Africa

Emeritus Professor of Public Leadership | Stellenbosch University

Professor of Public Leadership | Tilburg University, The Netherlands

Professorial Fellow | Leiden Leadership Centre, Universiteit Leiden, The Netherlands
Research Fellow | Vrije University of Amsterdam

e: erwin@schwella.co.za | t: +27 (0) 21 910 0962 | Cell: +27 (0) 83 627 2377

BNIVERSITEL
STELLENBOSCH

HYIVERTITY

SCHOOL OF PUBLIC LEADERSHIP » SKOOL VIR PUBLIEKE LEIERSKAP

Beliville Park Campus / Kampus: Carl Cronje Dilve/Rylasn, Beivitle, 7535, RSA
PO BaxfFosbus 610, Bellville, 7830 RSA Tolr 2012 YIB 4122 f Fax/Fake: 427 {0} 2 978 4123 wwwosolsunac 2a
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SPL

To Whom It May Concern

RE: RISK MANAGEMENT TRAINING — Reference Letter — Dr Jacques Stofberg

Dr Jacques Francois Stofberg has been appointed as an Extraordinary Lecturer at the University of
Stellenbosch: School for Public Leadership (SPL) since January 2017. With his background as Chartered
Accountant (SA) providing services to various Governmental institutions and also Corporate Businesses in
Commerce and Industry, his skills were used in several areas applicable Risk Management.

Two specific areas of relevance of his work include but is not limited to:

1

Accredited training on Unit standards 116364, 116340, 116347, 116346, 116339 and 116351 for
Stellenbosch University which covers the topics of capital budgeting, costing cash flow and
investment management, asset management, risk management and intemnal audit specifically.
SPL is accredited with the LGSETA to provide training on the Municipal Financial Management
Program and Jacques provided the training to more many different groups of students over the
last 3 years. His most recent fraining interventions were in March 2019 on the Open program at
the campus, and at the Cape Agulhas training sessions during April and May 20189.

SPL has signed a transversal training contract with the Western Cape Provincial Treasury for a
period of three years. This training included a specific fraining intervention on risk management
and combined assurance. A specific requirement of the client was that such training should be
1SO 31000 and COSO compliant. These training sessions have taken place in September 2017
(2 sessions with 88 students) Feb 2018 with two groups of students and September 2018.
Another session is scheduled for September 2019. Jacques’s specific responsibilities in this
regard included:

a. The development of material for the approval by the contractor;

b. The development of the course programs;

c. The coordination of registration, attendance, facilitation, facilities and evaluation of course
material and presentations;

d. As training was competency based, the marking of both tests and assignments were part of
his responsibilities.

As many of SPL’s training contracts are spread all over the Western Cape, there is a significant reliance on
a presenter to ensure all administrative responsibilities are executed effectively and efficiently. During the
last three Jacques has proven to be a strong team member.

With professional regards

Twin Schwella BA (Law), BA Hons, MPA, PhD (Stell)

Emeritus Professor; Expert Public Affairs Consultant

Dean School of Social Innovation | Hugenote College, South Africa

Emeritus Professor of Public Leadership | Stellenbosch University

Professor of Public Leadership | Tilburg University, The Netherlands

Professorial Fellow | Leiden Leadership Centre, Universiteit Leiden, The Netherlands
Research Fellow | Vrije University of Amsterdam

e: erwin@schwella.co.za | t: +27 (0) 21 910 0962 | Cell: +27 (0) 83 627 2377

PRIVERSITRIT
STELLENBUSCH

BRIVERSITY

SCHOOL OF PUBLIC LEADERSHIP » SKOOL VIR PUBLIEKE LEIERSKAP

Beliville Park Campus / Kampus: Carl Cronje Drove/Rylaan, Beliville, (330, RSA
PO Box/Poshs 610, Beliville, 7530, RSA Teb 27 {0 27 918 4122 7 FaIPaks: +27 {0) 21 918 4123 / wwwosplsunet.le
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Karel van der Molen

53 Gillian Street, Eversdal, Durbanville, 7550

Telephone: (021) 918 4122 (o) Cell: 083 444 5891 E-mail: kvdm@sun.ac.za

Profile: Experienced human resource practitioner, coach and mentor, admitted attorney, lecturer,
facilitator, accredited trainer (LGSETA and ETDP SETA-accredited Assessor) and consultant with
qualifications in law, financial services and human resource management. Strong background in and
experienced facilitator in a wide variety of areas in the public sector environment and (since 2010) on the
Minimum Municipal Competency Programme. Strong focus on strategic and business management,
people development and management, competency assessment, organisational transformation and
design. High level of interpersonal interaction combined with sound problem analysis capacity. Well-
developed communication, planning and organisation skills, with strong aptitude to motivate and train
teams and individuals in order to transfer skills. High levels of cognitive and emotional capacity.
Versatile, adaptable and energetic. Strong focus on mentoring, empowering and enabling adult learners
to become self-directed and life-long learners and to make an impact on their environments.

" AREAS OF COMPETENCIES - l

e legal, Human Resource and Financial Services qualifications

+ Admitted Attorney

e Master Human Resource Practitioner and Mentor

Minimum Municipal Competency Programme Facilitator: 15 modules (see below)

Human Resources Strategy and Development, Leadership and Organisational Management
Strategic Management, Business Planning and Scenario Building

Team Learning, Motivation and Service Delivery

Tutoring, Coaching, Mentoring and Consulting

Qualitative and Action Research, Editing and Report Writing

Labour and Industrial Relations and Conflict Management and Negotiator

Lecturing, Facilitating and Training {national and international) — LGSETA and ETDP SETA-
accredited Assessor

 EDUCATION ]

e Stellenbosch University

M.A. (Public & Development Management)  ® University of South Africa
Human Resource Management Programme

¢ Stellenbosch University ]
B. A. (Law) e Chartered Insurance Institute (London)

Associate Membership examination

e University of South Africa
B.Proc.

e Human Resource, Legal, Personnel and Business courses, workshops and seminars

PERSONAL INFORMATION ]

e Name ; Karel Harry van der Molen
e Identity number : 501022 5119 084

e Citizenship : South African

¢ lLanguages : English, Afrikaans, Dutch

e |Interests . History, current affairs, reading, art, music, youth work
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| WORK EXPERIENCE

e Associate of:
o Next Step Academy — Facilitator
o Huguenot College — Lecturer
o CiviNovus

o Stellenbosch University
(School of Public Leadership)
Professional Associate
1 June 1998 — 31 December 2017

Developing and presenting lectures on law, human resources management, coaching and mentoring,
ethics and related subjects and topics, in addition to seminars and workshops on leadership and
management, strategic planning, service delivery and other human resource and law-related topics and
subjects for wide variety of public sector departments (in all spheres of government), organisations and
institutions. Facilitator on the Minimum Municipal Competency Programme (since 2010). Participated in
various programmes at the Kennedy School of Government (Harvard University), the Namibia Institute of
Public Administration and Management (NIPAM), University of Umea (Sweden), the Lerotholi Polytechnic
(Lesotho). External examiner for the University of the Free State. Developed and drafted the SABPP
Mentoring Programme and accredited Ethics Programme facilitator. Careers Expert for Women24.com.
ETDP SETA and LGSETA-accredited Assessor.

s General Accident Insurance Company (now part of Old Mutual insurance)
Management Development Consultant
January 1992 — May 1998

Provision of all Human Resource functions, recruitment and selection, performance management, training and
development, human relations and labour relations and administrative systems for the Cape and Natal regions.
Development of various programmes and interventions for the restructuring and repositioning of the company.

Manager — Port Elizabeth and Cape Town
January 1988 — December 1991

Responsible for the development, growth of the income and profitability, the improvement of the company’s
image and customer relations and service. Responsible for staff and unit development and training.

Head Office Computer Project Team
September 1985 — December 1987

Developing and implementing various computer systems that were part of the overall insurance management
system. Providing legal advice and counsel to the company and to the staff.

Legal Advisor
July 1980 — August 1985

Attending to all aspects of claims and providing of legal advice and counsel to the company.

o Buirski Herbstein & Ipp
Legal Articled Clerk
March 1977 — June 1980

Gained all the necessary experience and expertise to qualify and be admitted as an Attorney of the High Court
of South Africa

Public Prosecutor
January 1974 — February 1977

Attended to the prosecution and administration of criminal and other cases in the Magistrate’s Court.

Volunteer at:

o Fisantekraal Centre of Development (Facilitator)
o Tape Aids for the Blind (Editor)
o Durbanville Children’s Home (Member of the Personnel Committee)
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' PROFESSIONAL MEMBERSHIP |

o High Court of South Africa
Attorney

e South African Board for People Practices (SABPP)
Master Human Resource Practitioner (Generalist)
Registered Mentor
Vice Chair: Western Cape Committee

o Coaches and Mentors of South Africa (COMENSA) (pre-2018)
Registered Coach/Mentor Practitioner
Member — Ethics Portfolio Committee

 Journal of Public Affairs Education (Evans School of Public Affairs, University of Washington)
Editorial Board Member

Certificates and further information available on request

MINIMUM MUNICIPAL COMPETENCY MODULES |

The following Unit Standards have been presented to a large number of municipalities in the Western
Cape, Northern Cape and the Eastern Cape. In addition, some of these have also been presented to
senior officials in the Western Cape Government:

US 116339
US 116340
US 116341
US 116342
US 116343
US 116344
US 116345
US 116346
US 116348
US 116351
US 116358
US 116361
US 116362
US 116364
UsS 119334
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SPL

To Whom It May Concern

RE: RISK MANAGEMENT TRAINING — Reference Letter — Karel van der Molen

Karel van der Molen has been appointed as an Extraordinary Lecturer at the University of Stellenbosch:
School for Public Leadership (SPL) since September 2010.

Two specific areas of relevance include:

1. Accredited training on Unit standards 116361, 116344, 116348,11658 and 116339 116353, 116351
which covers the topics of Supply chain management. legislative frameworks, Intergovernmental
fiscal relations, strategic planning processes and risk management specifically. SPL is accredited
with the LGSETA to provide training on the Municipal Financial Management Program and Karel
provided the training to more than 50 different groups of students over the last 10 years. His most
recent training interventions were in March 2019 on the Open program at the campus, and at the
Cape Agulhas training sessions during September 2019.

As many of SPL’s training contracts are spread all over the Westem Cape, there is a significant reliance on
a presenter to ensure all administrative responsibilities are executed effectively. During the last ten years
Karel proved to be a reliable team member

With professional regards

rwin Schwella BA (Law), BA Hons, MPA, PhD (Stell)

Emeritus Professor; Expert Public Affairs Consultant

Dean School of Social Innovation | Hugenote College, South Africa

Emeritus Professor of Public Leadership | Stellenbosch University

Professor of Public Leadership | Tilburg University, The Netherlands

Professorial Fellow | Leiden Leadership Centre, Universiteit Leiden, The Netherlands
Research Fellow | Vrije University of Amsterdam

e: erwin@schwella.co.za | t: +27 (0) 21 910 0962 | Cell: +27 (0) 83 627 2377

AAVERSTEIT
SIRLLENBUSCH

BRIVERSITY

SCHOOL OF PUBLIC LEADERSHIP « SKOOL VIR PUBLIEKE LEIERSKAP

Belivilie Park Campus / Kampus: Catl Cronjo Drive/Rydzan, Bevile, 7535, RSA
PO Box/Posbus €10, Ballnlle, 7530, RSA Tel: 27 {0Y 21 918 4122 7 FanFaks, +237 I0) 21 998 4123 7 wwowsplsunsoza
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0104163

,_.TELL‘ENtiOSCH

with all the righis and privileges pertaining thereto was conferred on
him at a congregation of the Us:iversity in December 20

thot wherers

KAREL HARRY Vi DER MOLEN ;

had complied with all v« conditions prescribed
in the Act, Sta:uie and E-les of the University, ; ‘

the degree

MASTER OF ARTS |
(Public and Development Management}
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5 47 Van Buvren Road, Bedfordviess 2007, P O Box 1464, Bedfordview 2008
-~ Telephone §11-356-8579 Facsi

A PR S

RS

Karel Van der Molen
53 Gillian Street
Durbanvile
Tygerberg

7550

Dear Sir/Madam

Nofification of registration as a L GSeta assessor

Enclosed herewith please find your assessor registration portiolio wih the LGSeta

Assessor registration with the LGSeta

A. Your assessor identifier with LGSeta LGRS-A1808-313
B. Your ETQA D with the LGSela 897
C. Your assessor status with LGSeta REGISTERED
D. Registered as an assessor from 30/08/2018
To 29/08/2021
E. Your record was last updated on 30/08/2018

Please feel free to raise any- queries to the ETQA office closest to your province..

8 011-350-4948 Ermall info@lgseta.org.za Website hitp:fravw.igseta.org.za

24-0Oct-18

Yours truly {1 CERTIFY THAT THIS DOGUMENT 15 A
|REPRODUCTION / COPY. O/ THE ORIGINAL

£ rock At FROM MY OBSERT

HAS NOT EE

. RI POLICE SERVICE
Pumia Mkele 'sou—rydﬁrﬁ&sggﬁnvlléé: CENTRE

ETQA Manager SR
pumiam@/gseta.org.za 27 FEB 20 5———

P.O. BOX 22, DURBANVILLE 7551
TEL: 021 970 3933 - FAX: 021970 4472

[SOUTH AFRICAN FOLICE SERVICE




*- 47 Van Buureb Road, Bedfordview 2007, P O Box 1964,
Telephone (11-456-85 imile O

e Sy

Qualifications you are régistered to assess

Qualification ID Title

48965

Certificate: Municioal Financial
Management

Unit Standards you are registered to assess

Lingt Standard ID THie

118552

119341

119251

1163563

110334

119331

Apply principles of information systems
to pulilic finance and adrministreiion
Apply cost management information
systams in the prenaration of
management reporis

Apply principles of computerised
systems to manage data and regorts
relevant to the pubiic seclor
administration

Plar and implement pubiic-priveis
parinarships for municipal service

delivary

Digcuss the solected legisiative
reguiatory framework governing the
public sector managament and
adryinisiration environment
Aoply selected GRAP (General;
Recoonisod Accouriing Practicas) fo
pericdic accounting reporting pracess
Apuniv accouriing principlas and
preesdures in the preparation of reports
and decisian makig

Conauci working capital managsment
activitias In ascordance with sound
financia! mansgemont policy

Bedfordvisv 2008
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Reaistered tc assess

From
30-Aug-18

To
29-Aug-21

Regisiered o pssess

From

35-Aug-18

31-Aug-18

31-Aug-18

To
29-Aug-21

29-Aug-21

20-Aug-21

29-Aug-21
23-Aug-21

29-Aug-21

Page 20f 4



116339

116340
116341
116342
116343

116344

116345

116346

116347
116348

116351

116353

Tiessr

116358

Telephor‘e jraa ¥ A*\S 8579 Fau

01 '1450—4948 L

Apply operatlons research prmr'ples
and ingiz in the menagement of project
activities and resources

Apply risk management in South African
mun'cmahtles

Appiv r‘ostmg pnnmpies to munis 1pal
operational and service-based coslirig

Conduct performance managemsenito a
South African. mumr‘spai env'ronﬁent

Applv qpproaches o managmg
municipal income and expendiiure
within a multi-year framework
Apply the principles of ethics in 2
municipal environment
Apply the Inter-governmental Fiscal
Retations Act to municipal financial
management

Apply the principles of budgeting within
a municipality

Apply techniques and South African
statutes to cash and investment
managemeit in a municipal environment
Contribute fo capital planning and
financing

Conduct stakeholder consultation
arcund municipal finance programmes
Conduct auditing ptanning and
implemientation in 2 South African
municipality

Participate in the design and
implementation of municipal supply
chain management

Descgn internal control and internal
control .evaluation framework

Contribute fo the strategic planning
process in a South African municipality

SOUTH AFRICAN \N POLICE SERVICE|

{ \.

COMMUNIW SERVICE CENTRE

27 FEB 2020

P.O, BOX 22, DURBANVILLE 7551
TEL: D21 870-3931 - FAX: 021 970 4472
S TH AFLTLAN POLICE SERVICE
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47 Van Buuzes Road, Bedfordvies 2007, P O Box 1984, Bedfordview 2008
nfo@igseta.orc.cs W

31-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21
20-Aug-18  29-Aug-21

| 30-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21 ‘
30-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21

| 30-Aug-18  29-Aug-21
30-Aug-18  29-Aug-21
. PEgB 3 0f 4 i
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47 Van Buuren Road, Badfordwew 20C7, P'O Box 1864, Bedfordvnew 2008
Telephone &1 1-456-8573 Fa §

e

116360 Manage information te'chnology 30-Aug-1,8 ,99-Aug—21

resources in a municipal finance
environment

116261 Interpret South African legisfation and 30-Aug-18  29-Aug-21
policy affecting municipal financial
management

116362 Manage a municipality's assets and 30-Aug-18  '29-Aug-21
liabilities

116363 Prepare and analyse municipal financial  30-Aug-18  29-Aug-21
reports

116364 Plan a municipal budgeting and 30-Aug-18  29-Aug-21
reporting cycle

337063 Demonstraie knowledge and insight into  30-Aug-18  29-Aug-21

the principles of monitoring and
evaluation in assessing organisation
andior programme perfermance in a
speciic context
'337C59 Apply monitoring and evaluation 30-Aug-18  29-Aug-21
approaches and tools to assess an
organisation's or programme's
performance in a specific contex)

Page 4 of 4



CITY OF

TSHWANE

IGNITING EXCELLEMNCE
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Corporate and Shared Services Department
Tshwane Leadership and Management Acadamy

Room A208 ] Tshwane Academy 1 11 Staatsartilierie Road | Pretoria West | 0183
PO Box 440 | Pretoria | 0001

Tel: 012 358 4007 1 Fax: 012 358 0037

Emailmariamot@tshwane.gov.za | www.tshwane.gov.za

My ref: Tel: 012 358-0020/012-3580044
Your ref: Fax: 012 358-0037
Contact person: F. Labuschagne/ Esme Geldenhuys Email: fransl@tshwane.qov.za

Division/Section/Unit:  Tshwane Leadership and Management Academy

TO: PRO-ACTIVE COLLEGE

RE: TESTIMONIAL FOR TRAINING AND ASSESSMENT PROVIDED
TO THE CITY OF TSHWANE

DATE: 30 JULY 2014

The City of Tshwane and specifically the Tshwane Leadership and
Management Academy would like to express our satisfaction with the level of

training and assessment provided to us. The facilitator and assessor provided

high standard of commitment and service and the results was satisfied and
competent learngrs.

Add,

FJ LABUSQHAGN%/
R

DEPUTY DIRECT!
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.fn RAND WEST CITY

LOCAL MUVINICTFALTIY

05 Novermber 2018

To whom it may concern

REFERENCE FOR PRO-ACTIVE COLLEGE

Pro-Active Public Services College was appointed in 2015 to provide the training services
relating to the unit standards, building towards the Municipal Finance Management
Programme (MFMP):

We found that the training was relevant, practical and of high quality. The facilitator,
assessor and moderator were skilled and professional.

We can therefore, recommend Pro-Active Public Services College.

Kind regards

ND WEST CITY LOCAL MUNICIPALITY

F{: LS DEVELOPMENT FACILITATOR
083 456 9906

Rand West City Local Municipality
Cnr Paollock & Sutherland Streets, Randfontein 1758 / P O Box 218, Randfontein 1760
Tel: 011 411 0000, Fax 011 693 1736 Website: www.randwest.gov.za
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Group Human Capital Management Department

Rocm 208 | Tshwane Academy | 11 Staatsastillerie Road} Pretoria West | Pretoria | 0002
PO Box 440 ; Pretoria | 0001

Tel: 012 358 0022/ 012 358 0083} Fax: 012 358 0037
Email luckies@ishwane.gov.za | www.ishwane.gov.za | www.facebook com/CityOf Tshwane

CI’TY GF
SEITING eNoF | F
My ref: Tel: 012 388 0020
Your ref. Fax 02 358 0037
Contact person: F_ J. Labuschagne Emait: fransi@tshwane gov.za
Section/Unit: TLMA
2 November 2018

To whom it may concern,

REFERENCE FOR PRO-ACTIVE COLLEGE

Pro-Active Public Services College was appointed to serve on a panel of preferred
service providers from 2015 to 2018 to provide the following services relating to the
unit standards, building towards the Municipal Finance Management Programme

(MFMP):

« Facilitation
« Assessment
e Moderation

We found that the facilitators from Pro-Active Public Services College were suitably
skilled and experiences to facilitate relevant training and to answer job related
questions. The assessment / moderation process was administered professionally.

We were therefore, satisfied with the services from Pro-Active Public Services
Coliege.

Kind regards

L.

F J. LabLWé/ T

Competency Development and Training section
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inseta

Working logether for a skilled tomorrow Ground Flons Torik Wing, Qakhurst, Tl 011 344 3000
f1 SLARdrows Re ., Parbfcwn, Fax 311484 236>
fohanr by g 2193 Ema o nrctaong a
PG Bo- 32035, Braa: Jorein 20 Wonse wwwit Loteorg.
5 October 2012

RE: Work commissioned to Pro Active College

To whom it may concern

Pro-Active College provided Skills Development Facilitator and Assessor fraining for INSETA
stakeholders from 2009 - 2011. Pro-Active College provided training of a high quality and always
acted professionally.

They were thorough in the compilation of documentation for DHET reporting and reporting back on
learner progress and it is therefore without hesitation that | recommend Pro Active College for other
similar work.

Yours in /%Kms P!ﬁg@;ng and Development,
/.'

/' } /)

AdelingjSingh
Manader: S&H@Pénning and Development

011 544 2000
083 503 3997

care {iembers: M. Msiwa (Chairperson}, A. Keet (Ministerial appointee}, T. Gool (Ministerial appointes), G, Conradie {Labour), A.
D'Aleen (Business), C. Duma (Labour), R, Govenden {Business), V. Harrpersadh {Labour), M. Machat {(Business), B. MeKay (Labour), M.
Naidoo (! abour), S. Kumari Padayachee (Business), J. Ramsunder (Business), W. Seya {Labour) and B Scott {Business)

CEQ: S Dunn
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GetFiN
Accounting & Tax Services
GelFIN AFS (Ply) Lid, (Reg. No. 2016/004928/07)

AD2 La Concorde Building, €0 §7 Maoin Streel, Faorl, 7646
B {021) 100 3507, VAT no: 48502768468

28 March 2018
To whom it may concern

Municipal Financial Management Program (MFMP)

GetFiN AFS is a financial services company that operates in the accounting and public sector
environment. As the MFMPis a requirement for senior officials in the local government sphere, GetFiN
arranged for its key employees to attend MFMP training presented by Assessment and RPL College
{Pty) Ltd ("AARC").

The training was professionally done by experienced trainers. The trainers were not only academics,
but came from a local government consuliancy background. On average most of the trainers had more

than 20 years’ experience.

AARC is accredited with LGSETA and they have both in-class.and e-learning faculty. Their e-learning
faculty is much more updated than the current prescribed learner materials of National Treasury.
Although both versions have been made available, the online version contains the latest references and
best practices, videos, finks to other relevant materials and students have free access to the latest
versions after g unit standard has been completed.

Trainers have the ability o engage in discussions, the assessments were fair, and the moderated resulits
were loaded onto the recording systems within 4 weeks after completion of a unit standard. AARC
provided us with competency certificates as per the LGSETA requirements. The process of facilitation,

assessment and moderation was professionally done.

We have no hesitation in recommending their services to any prospective MMC student.
Yours faithfully

Qe

e

C Jones CA (SA)
Director
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CV: PIERRE VAN DER MERWE

Pierre is an Independent Service Provider, consuiting and training in the Management,
Administrative Management and Financial Management disciplines, specializing in Risk
Management, Budgeting, Strategic Planning, Supply Chain Management, Auditing,
Project Management, Educating and Training.

He held a variety of positions in government and private sectors including Managing
Director, Financial Director, Financial Manager (CFO), Chairperson of Audit
Committees, Director Internal Auditing, Manager Corporate Auditing, Accountant,
Lecturer, and Training Development Manager of a professional institute.

EXPERIENCE:

Over the past 14 years, Pierre has been involved in a variety of public and private
organizations, consulting, research and development, educating and training at strategic
and operational levels to project specifications of clients, implementing financial and
other management steategies, policies, procedures & techniques.

He participated in several large local and intemational projects including the design and
development of strategies, plans, policies, budgets, financial policies and procedures,
internal controls, risk assessments, risk management systems and plans, design. Clients
serviced include large national government departments as well as provincial and local
governments, and public entities. Services provided included assisting with risk
assessments, writing risk strategies, policies, plans, and processes.

As Financial Manager he was also responsible for the Supply Chain Management
Function and responsible for administering the motor vehicle financing schemes. He was

also responsible for managing his own fleets of vehicles for 9 years.

EDUCATIONAL & PROFESSIONAL:

Pierre has a Honns, B. Comm. majoring in Budgeting, Strategic Management, HR
Management and Investment Management and an M. Comm., majoring in Budgeting.

He served in management positions in several professional bodies and served six terms as
Chair of Audit Committees. He is a SAQA accredited Assessor and Moderator for more

than-15 years.

EXAMPLES OF CONSULTING AND DEVELOPMENT ASSIGNMENTS 1996-
2014

Consulted AEGIS assurance 1997 on financial- and fraud auditing
Consulted Department of State Expenditure on the appointment of an Internal Audit
Head and awarding a contract for developing an Internal Auditing function jfor the

Depariment
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« Costing
» Revenue
»  Consuliing

« Management Consultancy

« Methods of Instruction

s Instructional Design (SAQA)
» Record Management

EDUCATING AND TRAINING

Key experiences include lecturing, training, assessing and moderating in management/ financial
management/ auditing, presenting of seminars, conferences and courses.

Develop, present, manage courses and compiling study guides for national, provincial and local
government, management, financial management, policy writing, report writing, ethics, internal
controls, audit committees, government auditing, intemnal suditing, internal auditing standards,
PFMA implementation, lecturing, training, assessing and moderating National Diploma in Public
Sector Accounting, National Certificate in Public Sector Accounting qualifications.

Types of work done during 1996-2009: develop, present, manage courses and compiling study
guides in public financial management for national, provincial and local government, management,
financial management, policy writing, report writing, ethics, internal controls, andit committees,
government auditing, internal auditing, internal auditing standards, PFMA implementation,
fecturing, training, assessing and moderating Nationel Diploma in Public Secfor Accounting,
National Certificate in Public Sector Accounting gualifications,

Above mentioned work done for University of Preforia, Pretoria Technicon (Tshwane University of
Technology), Technikon SA, Midrand University, University of Stellenbosch, Department of State
Expenditure/ National Treasury, Provincial Treasuries, LLA, IPFA, PFIQ, SAMDI/PALAMA, Pro
Active College, Mentornet College, Institute for international Research, several other training
providers, various other national and provincial government departments, municipalities and SAP
Government Solutions,

Writing and editing/updating/ research of a variety of educatiopal and mraining guides including
internal auditing, internzl control, risk manspement, ethics, report writing, supply chain
management, financial management, PFMA, basic and advanced budgeting, including the
developed of a programme budgeting system for & government organisation. Petty cash,
administration of an event, recruitment and selection.

Facilitated courses for Members of Parliament, Heads of Departments {(Presidential Sirategic
Management Development Programme), Mayors of Municipalities, Superintendents of Hospitals,
and top managers in all three spheres of government.

Qualified as Assessor and Moderator in line with relevant SAQA unit standards,

! hierewith centify that | have scrutinisad the onigined
gocument of which this & 8 copy snd that,
{1) me ongmg! dancén'nem shows ntr aksne nf SIARLEE |
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COURSES DEVELOFPED
* Internal Auditing "} harewih coriity st | have scrutinisad the origieal |
- P‘{g'{t}/ Cash dgoecument of which this & a copy and that,
{1} the original dooumaent shows mo signs of emse
s Revenue of alteralicn: ard
N {2) the Copy is & complete and trus copy ol the |
o Risk Management ot} dooumant. E
»  Administration of an Event Sigrod: s b BRYTVN G g oo A i S, |
e PFMA Narre: .%3 N ‘X: a’x'-f}\‘ M, o7 N :%?W |
. : . 3781
e Recruitment and selection anss e Employee s, ORI, 'i
» Cash Flow Management — -
COURSES PRESENTED
« Risk Management

&

% » @ 9 B8 B B

+ B & B & B & 8 @

»

Financial Management, Financial Management for Non-finance Managers
Supply Chain Management;

Asset Management

Fleet Management

Budgeting ; Cost Management,

PFMA, MFMA, Treasury Regulations

Internal Control

Performance Management

Corporate Governance

Audit Committees.

Ethics

Internal Auditing; Internal Auditing Skills, Techniques; Internal Auditing
Standards

Auditing; Operational Auditing

In-year Management and Monitoring

Moenitoring and Evaluation

Report Writing,

Reporting

Strategic Management

Administration; Record Management

Project Management

Policy Writing

External Auditing

Annuzal Reports

Economics; Business Economics

Management; Leadership Interviewing; Negotiating Skills; Team Working;
Delegating

Motivating; Influencing Skills; Conflict Management; Prioritising; Business Self
Management; Communication

Expenditure
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Corporate Internal Audit Manager CN.A. 199/-199Y4

Consulted Department of Education and SAFCERT on risk management

Consulted Transwerk on planning of an HR audijt

Consulted BEM with the formulation of policy guides for the Department of Education
Assisted the Department of Education in risk assessment, audit planning and writing
financial policies

Consulted W&R Seta with writing financial; policies

Assisted SAFCERT in a risk assessment, internal audit plans, costing, strategic planning
and budgeting investments, assisted with CEO-functions for SAFCERT over a period of 6

months
Consulted the Government Printer in risk assessment, audit commiifiee, procurement, and

internal audit planning

Assisted Pretoria Technicon (Tshwane University of Technology) in preparing 3 year
internal auditing students ar Pretovia and Nelspruit campuses for their practical study
phase

Presenting financial management, internal control, risk management, fraud, ethics,
costing, economics, in-year-management, budgeting, auditing, audit commitiee- courses
for Pretoria University training senior management of the National- and Provincial
Departments, SAP and other courses accredited by National Treasury.

Present courses and seminars in internal auditing, ethics, performance auditing, audit
committees, report writing, policy writing, PFMA, financial management and risk
management,

Participate in a research praject with Prof. 8. Chang from University Arizona, US4,
Pretoria Technicon and HSRC on training in the Internal Auditing profession (1997).

Do curriculum development for S4P Government Solutions, National Treasury,
University of Pretoria, Midrand University, Meniornet and Pro Active College in public
and private sector management subjects.

Develop Training material in Cash Management for the National Treasury via Echorys

in Netherlands financed by the European Union

He has extensive training (presenting and developing courses) experience at all levels,
including training members of parliament in Risk Management and also orientating
Cleaners gt the Nursing Training Department of the Coronation Hospital to become
Financial Clerks. Learner ratings ave continuously “excellent”
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Annexure J2-1

47 Van Buuren Road, Bedfordview 2007, P O Box 1964, Bedfordview 2008
Telephone 011-456-8579 Facsimile 011-450-4948 Email info@lgseta.org.za Website http://iwww.lgseta.org.za

Pierre Van der Merwe

Po Box 51902
WierdaPArk

0149

Dear Sir/Madam
Notification of registration as an LGSeta moderator

Enclosed herewith please find your moderator registration portfolio wih the LGSeta

Moderator registration information:

A. Your moderator identifier with the LGSeta Mod597PieVa0113
B. Your ETQA ID with the LGSeta 597 o
C. Your moderator status with LGSeta REGISTERED
D. Registered as a moderator from 2"3Q);\'B','¥;'1§ T

To 22-Apr-22
E. Your record was last updated on 29.Apr-19

Please feel free to raise any queries to the ETQA office closest to your province.

Yours truly

ok,

Pumia Mkele
ETQA Manager

pumlam@lgseta.org.za

Moderator notification of registration Mod597PieVa0113 Page 1 of 1



Annexure K1-1

Concise Curriculum Vitae

VICTOR (VIC) VILJOEN

QUALIFICATIONS:

1. Diploma: Institute for Organisation and Methods (IOM)

2. Associate member Institute of Municipal Finance Officers ( AIMFO)
now Chartered Institute of Government Finance, Auditors and Risk
Officers (CIFGARO)

3. Senior member Institute of Administration and Commerce ( Local
Government) ( FIAC)

4. Fellow member Institute of Certified Bookkeepers ( FICB)

5. Professional member Institute for Municipal Administration of South
Africa ( IMASA)

6. Member Institute for Local Government Management { {ILGM)

7. Completed the Executive Leadership Development Programme of UP
with distinction

8. 12 Courses of BComm (Accounting) that includes Accounting 3
Municipal) with Unisa and was recognised as one of the top students in
Accounting 3

9. Facilitator and registered Assessor and Moderator with PSETA; SSETA
and TETA

10. Facilitator and registered Assessor and Moderator with LG-SETA for all
28 Unit Standards of the prescribed Minimum Qualifications
Competency Regulations and other National Certificates. Also a
qualified Assessor and Moderator for the following qualifications:
National Diploma: Public Finance Management and Administration and
National! Certificate: Municipal Governance

LOCAL GOVERNMENT EXPERIENCE:
Total of 40 years experience as follows:

1. 24 Years senior financial management experience of which 21 years
was as Town Treasurer (CFO)

2. 7 Years as Town Clerk and Chief Executive Officer and Acting
Municipal Manager (until November 2001)

3. 2 Years as Director Strategic and Economic Development (2001-2003)

4. 4 Years as Director Corporate Services (until 30 November 2007 —
contract expired)

5. Vast experience in Performance Management and Organisational
restructuring and was also responsible for the development,
implementation and maintenance of the Makhado Municipality
Performance Management System that included the alignment with the
Integrated Development Plan and Annual Report reporting



Annexure K1-2

requirements as well as the promulgated Performance Regulations for
municipalities

6. Electoral Officer responsible for the 1994, 1999 & 2004 General
Elections and the 1991, 1996 & 2001 Municipal Elections, managing
254 voting stations and 2600 staff members

FACILITATION, ASSESSOR AND MODERATOR EXPERIENCE:

1. University of Pretoria from 2007 to January 2014 and Pro-Active Public
Services College from January 2014 to date
a. Executive Leadership Development Programme in partnership
with SALGA and involved in the training and assessment of
more than 600 councillors and senior management
i. Presented all 8 Modules to various groups in all provinces in
South Africa
b. Municipal Management Development Programme
i. Presented all modules to various groups in Mphumalanga and
Gauteng
¢. Municipal Financial Management Development Programme
i. Presented all modules to various groups in all provinces in
South Africa
d. Redevelopment of Modules
i. Redeveloped the Integrated Development Planning, Local
Economic Development and Human Capital Development,
Financial Management and Performance Management
modules for both the Executive Leadership Municipal
Development and Municipal Management Development
Programmes as well as the Human Resource and
Performance Management module for the Municipal Financial
Management Development Programme
ii. Reviewed all 8 modules of the Executive Leadership Municipal
Development Programme for 2008 and later intake
iii. Developed new modules and reviewed current modules for
Municipal Financial Management Development Programme
which complied with the unit standards as required by the new
Minimum Competency & Qualification Regulations for
Municipal Managers, Chief Financial Officers & other staff
iv. Training and Assessment of municipal officials & officials of
National and Provincial Treasuries in all 9 provinces since
2007 to date on the prescribed and compulsory 6 Learning
Programs of National Treasury of the new Minimum
Competency & Qualification Regulations for Municipal
Managers, Chief Financial Officers & other staff
v. Developed a five day workshop programme for training of
Councillors and senior management on ethics, code of
conduct, the interface of the political component and senior
management as well as the impact of the Municipal Finance
Management Act, 2003 and its Regulations on councillors

CV: Victor Viljoen 2
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vi. Various Unit standards registered with PSETA, TETA and
SSETA
e. Northern Province Training Board
i. Past chairperson of the now defunct training board and also
certified as a qualified trainer by the board
f. Limpopo Provincial Tourism Association
i. Past chairperson for many years of the now disbanded
provincial associations in Limpopo
g. 12 years facilitation and 5 years assessor and
moderator experience

STRATEGIC AREAS OF STRENGTH:

1. Strategic Human resource Management
2. Vast experience in development and updating of Learner Guides and
related documents for both Project Management NQF 5 and NQF 6
{advanced project management), and many other unit standard aligned
courses registered with various SETAs and facilitation, assessment
and moderation of Portfolios of Evidence of learners.
Local Government Administration, policies & by-laws
Leadership/Good Governance
Financial Management & Budgeting
Policy Formulation & implementation
Strategic Planning & Management
a. Facilitated similar modules as the above as well as the
development of the Power Point presentations that | have used
in my presentations
8. Development of Strategic Tourism Marketing and Development Plans
and its practical implementation
9. Development of Local Economic Development Plans and its practical
implementation

NoO O kW

INTERNATIONAL EXPOSURE:

As Chief Executive Officer, Acting Municipal Manager and Director Strategic &
Economic Development | was responsible for forging relationships with:-
1. Greater London County Council on service delivery, good governance
principles, customer relations and customer satisfaction
2. Kirinjanga County Council in Kenya including arrangements to receive
their delegations as well as development of programmes, presentations
and business and economic summits
3. Various visits to and from Gwanda Municipality in Zimbabwe in terms of
the Limpopo Spatial Development Corridor including the finalisation of
a formal Twinning Agreement
4. Experience in dealing with high ranking Provincial Officials and
Politicians on both local and international level as well as the
development and making of presentations to them.

CV: Victor Viljoen 3
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47 Van Buuren Road, Bedfordview 2007, P O Box 1964, Bedfordview 2008
Telephone 011-456-8579 Facsimile 011-450-4948 Email info@lgseta.org.za Website hitp://www.lgseta.org.za

Victor Viljoen

Private Bag X38
Lynnwood Ridge

0040

Dear Sir/Madam

Notification of registration as a L GSeta assessor

Enclosed herewith please find your assessor registration portfolio wih the LGSeta

Assessor registration with the LGSeta

A. Your assessor identifier with LGSeta LGRS-A1502-886
B. Your ETQA ID with the LGSeta 597
C. Your assessor status with LGSeta RE-REGISTERED
D. Registered as an assessor from 07/05/2018

To 06/05/2021
E. Your record was last updated on 09/05/2018

Please feel free to raise any queries to the ETQA office closest to your province.

Yours truly

Pumla Mkele
ETQA Manager

pumlam@lgseta.org.za

Assessor notification of registration LGRS-A1502-886 Page 1 of 7



Qualifications you are registered to assess

Qualification ID Title

48965

49554

60529

Certificate: Municipal Financial
Management

National Diploma: Public Finance
Management and Administration

National Certificate: Municipal
Governance

Unit Standards you are registered to assess

Unit Standard 1D Title

116340

116342

116345

116346

116358

116363

119332

119336

Apply costing principles to municipal
operational and service-based costing

Apply approaches to managing
municipal income and expenditure
within a multi-year framework

Apply the principles of budgeting within
a municipality

47 Van Buuren Road, Bedfordview 2007, P O Box 1964, Bedfordview 2008
Telephone 011-456-8579 Facsimile 011-450-4948 Email info@lgseta.org.za Website http://www.Igseta.org.za

Annexure K2-2

Registered to assess

From
07-May-18

07-May-18

07-May-18

To
06-May-21

06-May-21

06-May-21

Reaistered to assess

From
07-May-18

07-May-18

07-May-18

Apply technigues and South African
statutes to cash and investment
management in a municipal environment

Contribute to the strategic planning
process in a South African municipality

Prepare and analyse municipal financial
reports

Manage and develop oneself in the
public sector work environment

Manage the development and
performance of human capital in the
public sector

Assessor notification of registration LGRS-A1502-886

07-May-18

07-May-18
07-May-18
07-May-18

07-May-18

To
06-May-21

06-May-21

06-May-21

06-May-21

06-May-21
06-May-21
06-May-21

06-May-21

Page 2 of 7



119342

119352

337059

337063

10146

110487

110505

110525

116339

116341

116343

116344

Assessor notification of registration

47 Van Buuren Road, Bedfordview 2007, P C Box 1964, Bedfordview 2008
Telephone 011-456-8579 Facsimile 011-450-4948 Email info@lgseta.org.za Website hitp:/iwww.lgseta.org.za

Apply knowledge of ethical principles,
standards and professional conduct in
public sector management and
administration

Apply principles of information systems
to public finance and administration

Apply monitoring and evaluation
approaches and tools to assess an
organisation's or programme’'s
performance in a specific context

Demonstrate knowledge and insight into
the principles of monitoring and
evaluation in assessing organisation
and/or programme performance in a
specific context

Supervise a project team of a
developmental project to deliver project
objectives

Describe and explain national and
provincial strategies and policies
relevant to local economic development

Design, implement and manage a local
economic development project in own
work context

Apply a range of skills to facilitate
workshops, community meetings and
planned sessions in the local economic
development environment

Apply risk management in South African
municipalities

Conduct performance management to a
South African municipal environment
Apply the principles of ethics in a
municipal environment

Apply the Inter-governmental Fiscal

Relations Act to municipal financial
management

LGRS-A1502-886

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

Annexure K2-3

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21
06-May-21
06-May-21

06-May-21

Page 30of 7
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47 Van Buuren Road, Bedfordview 2007, P O Box 1964, Bedfordview 2008
Telephone 011-456-8579 Facsimile 011-450-4948 Email info@lgseta.org.za Website hitp://www.lgseta.org.za

116347

116348

116351

116353

116357

116360

116361

116362

116364

119331

119333

119334

119335

Assessor notification of registration

Contribute to capital planning and
financing

Conduct stakeholder consultation
around municipal finance programmes

Conduct auditing planning and
implementation in a South African
municipality

Participate in the design and
implementation of municipal supply
chain management

07-May-18
07-May-18

07-May-18

07-May-18

Design internal control and internal
control evaluation framework

Manage information technology
resources in a municipal finance
environment

interpret South African legislation and
policy affecting municipal financial
management

Manage a municipality's assets and
liabilities

Plan a municipal budgeting and
reporting cycle

Conduct working capital management
activities in accordance with sound
financial management policy

07-May-18

07-May-18

07-May-18

07-May-18
07-May-18

07-May-18

Conduct and apply mathematical
analyses relating to economics and
finance

Discuss the selected legislative
regulatory framework governing the
public sector management and
administration environment

Conduct and apply statistical analyses
required to make informed public sector
finance decisions

LGRS-A1502-886

07-May-18

07-May-18

07-May-18

06-May-21
06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21
06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

Page 4 of 7



119337

119338

119339

119340

119341

119343

119344

119345

119346

119347

119348

119349

Assessor notification of registration

Operate an internal audit function as a
component of a risk management
system to ensure reliability of
accounting system

Participate in the planning and
implementation of disaster management
systems

Prepare and interpret tax reports and
returns required by South Africa's
legislation

Apply economic principles to finance
and management decisions

Apply cost management information
systems in the preparation of
management reports

Apply operations research principles
and tools in the management of project
activities and resources

Apply the legislation governing the
establishment and management of
public entities

Apply principles, regulations and
legislation underlying supply chain
management in the public sector
Apply sound communication principles
in the coordination of selected public
sector communications programmes

Analyse and evaluate the impact of
macroeconomic data on the operating
environment of the public sector -

Apply selected GRAP (Generally
Recognised Accounting Practices) to
periodic accounting reporting process

Apply principles of risk management to
manage and report risk situations

LGRS-A1502-886

47 Van Buuren Road, Bedfordview 2007, P O Box 1964, Bedfordview 2008
Telephone 011-456-8579 Facsimile 011-450-4948 Email info@lgseta.org.za Website http:/www.lgseta.org.za

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

Page 50of 7

Annexure K2-5



119350

119351

119353

120304

120310

120499

120500

242914

243824
252043
255574
255575

255576

Assessor notification of registration

47 Van Buuren Road, Bedfordview 2007, P O Box 1964, Bedfordview 2008
Telephone 011-456-8579 Facsimile 011-450-4948 Email info@igseta.org.za Website http://iwww.lgseta.org.za

Apply accounting principles and
procedures in the preparation of reports
and decision making

Apply principles of computerised
systems to manage data and reports
relevant to the public sector
administration

Plan and impiement public-private
partnerships for municipal service
delivery

Analyse, interpret and communicate
information

Apply client service techniques to
improve service delivery

Design and implement a set of
engagement and participation
processes, systems and events in
support of the integrated development
planning process in a municipality

Evaluate the effectiveness and
efficiency of the integrated development
planning processes

Apply the principles and theories of
public sector project management

Develop an integrated Project
Management plan for a simple to
moderately complex project

Manage a diverse work force to add
value

Participate in municipal policy making
and analysis processes

Apply the theories and processes to
facilitate local government elections

Apply the broad managerial and
administrative framework to a local
government environment

LGRS-A1502-886

07-May-18

07-May-18

07-May-18

07-May-18
07-May-18

07-May-18

07-May-18

07-May-18

07-May-18

07-May-18
07-May-18
07-May-18

07-May-18

06-May-21

06-May-21

06-May-21

06-May-21
06-May-21

06-May-21

06-May-21

06-May-21

06-May-21

06-May-21
06-May-21
06-May-21

06-May-21

Page 6 of 7
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255577

255578

255579

337061

47 Van Buuren Road, Bedfordview 2007, P O Box 1964, Bedfordview 2008

Annexure K2-7

Telephone 011-456-8579 Facsimile 011-450-4948 Email info@lgseta.org.za Website http://www.Igseta.org.za

Design, implement, monitor and 07-May-18

evaluate local government plans for
development projects

Kpply the principles of sustainable 07-May-18

development in local government

Interpret and analyse the impact of 07-May-18

legislative framework on local
government

Demonstrate knowledge and insight into  07-May-18

a bid committee system applicable to an
Organ of State in South Africa

Assessor notification of registration LGRS-A1502-886

06-May-21

06-May-21

06-May-21

06-May-21

Page 7 of 7
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47 Van Buuren Road, Bedfordview 2007, P O Box 1964, Bedfordview 2008
Telephone 011-456-8579 Facsimile 011-450-4948 Email info@lgseta.org.za Website http://www.lgseta.org.za

Victor Viljoen

Private Bag X38
Lynnwood Ridge

0040

Dear Sir/lMadam

Notification of registration as an LGSeta moderator

Enclosed herewith please find your moderator registration portfolio wih the LGSeta

Moderator registration information:

A. Your moderator identifier with the LGSeta Mod597VicVi3460
B. Your ETQA 1D with the LGSeta 597
C. Your moderator status with LGSeta REGISTERED
D. Registered as a moderator from 07-Dec-17
To 06-Dec-20
E. Your record was last updated on 19-Dec-17

Please feel free to raise any queries to the ETQA office closest to your province.

Yours truly

okl

Pumia Mkele
ETQA Manager

pumlam@lgseta.org.za

Moderator notification of registration Mod597VicVi3460 Page 1 of 1
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Member No: V1083

James Thomas Louis Richaras
Commissionsr of Oaths
Ex Officio » Aftorneys
Willow Estate 86
380 Bush Rosd
Witlow Park Manor, Pretoria

BATCE oo N

CERTIFIED TRUE COPY

CHARTERED INSTITUTE OF GOVERNMENT FINANCE, AUDIT & RISK OFFICERS

Reg. No. 1926/601781/08
Nown - Profit Company

This is to certify that

V VILJOEN

Identity No: 470117 5083 004

Was admitted as

ASSOCIATE MEMBER

Of the Institute on

P
“Witness our hand and seal

B~

President y L Chief Executive Officer

Membership Levels: Fellow, Senior Asscociate, Associate, Licentiate, Junior, Generai, Student
In terms of the MO, the Board may terminate membership duse to sutstanding membership fees




Annexure K4-2
James Thomas Louis Richards
Commissioner of Daths
Ex Officio - Atorneys
Willow Estate 86
380 Bush Road
itinw Park Manor, Pretorla

Lalg\ae, 9 ¥

CERTIFIED TRUE COPY

Vo. 1063

INSTITUTE OF MUNICIPAL FINANCE OFFICERS
Keg. Vb 05/01781/08
AD. 1929

his is to cerlify that
V VILJOEN
Ws admitted as
ASSOCIATE
of The SInstitute on
25 April 1997
Witness our hands and seal

Membership Classes: Fellow, Associate, Licentiate
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Janmes Thomas Louls Richargs
Commissionar of Oaths
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James Thomas touts Richards
Commissioner of Guths

(oF THEWI, it
S / Ta sonss w?*goa §“§§ﬁ§fa§m Annexure K4-10
> - N
oy = b . WUE COPY
- CERTIFIED TR
z O z
P v o UNIVERSITY OF THE WITWATERSRAND
B8 JOHANNESBURG

FACULTY OF COMMERCE, LAW &
MANAGEMENT

GRADUATE SCHOOL OF
BUSINESS
ADMINISTRATION

ISSUES IN LEADERSHIP
PROGRAMME

This confirms that

Victor Viljoen

attended the above programme from
03 TO 05 CCTOBER 2005

e




Annexure K4-11

! .2
James Thomas Loyis Richards
Commissioner of Oaths
Ex Officio -Attorneys
Willow Estate 86

m 380 Bush Road
“ow Park Manes, Protoria

“\‘"ti\ iy W(l Yo d

CERTIFIED TRUE copy

O

V. VILJOEN

ondergenoemde kursus bevredig ‘oltoot het:
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Die kursus s aangebicd deur die Departen van
visckonomie in same ing met die Buro vi
Liniversiteits- en Voortgesetle Gndeiwys

Uiniversiteit van Siollicnbosch

ourse was presented by the Departimen
Jusiness Leonomics in conjunction with th

or Uinn USTTY and Conn mn -.:i(f".-..f.f‘

University of Siclicnbosct

R s n 0 v o na

"R CURSE LEALIER AOORENTTRE. OFUARTEMENT
BEDRYUSERONOMIE

ALRMAN: DEPARTMENT OF
BHSINESS ECONOMICS
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Annexure K4-13

Opleidingsraad vir Training Board for
Plaaslike Owerheids- Local Government
figgame James Thomas Louis Richaﬁogfes
Commissloner of Qaths
Ex Officlo - Attorneys
Willow Estate 86
‘“‘ﬁﬁwagzrsﬁ;n%?a;razori
Wslagy K/
CERTIFIED TRUE copy
Hiermee word gesertifiseer dat / This is to certify that
V. VILJOEN
[dentiteitsnommer ... 470117 5083 004 .. Kentity number
die onderstaande kursus mel goeie gevolg deurloop het
completed the undermentioned course with good resulis
Kursus UITLEG VAN WETTE En . Course
MAAK VAN VERORDENINGE DEUR °N PLAASLIKE OWERHEID
Vanal e 4 ﬁBVEMBER 1933 R : From
5 NOVEMBER 19S3
Tat e temm e s et - S i = To
Duurvan kursus . 2 DAE BDuration of course

Hoofvan épietdm <énirum / Head of Training Centre

Sedifikaatnommer , ;
Certificate number - : 1832

ingestel ingevolge die Wet op Piaaslike Owerheidsopleiding, 1985 {Wet 41 van 1685}
Bstablished in terms of the Local Governmend Training Act. 1985 (Act 41 of 1885}
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Opileidingsraad vir Training Board for

Plaaslike Owerheids- Local Government

ﬁggame James Thomas Louis [T BOd;eS
Commissloner of Catis
Ex Officio - Attorneys
Willow Estate 88
182y wsggg:?h RGE: 4
0 fanon, Pretor:.
Sl g
CERTIFIED TRyg copy
Hiermee word geseriifiseer dat / This is to certify that
V VILJOEW
identiteitsnommer ... 470117 5083 004 - klentity number
die enderstaande kursus met goeie gevolg deurloop het
completed the undermentioned cowrse with good results
Kurse ADMINISTRATIEFREG - Course
Vansf 1 NOVEMBER 1993 O rem
Tot . , 3..NOVEMBER 1993 T

3 DAE

- Buration of course

Buur van kursus,

Hoof vanoﬁ@n‘:g}geﬁtrum Mead of Training Centre
_‘_./"

Serfifikaatnommer . 1815
Certificate numibet )

ingestel ingevoige dic Wet op Plagsiike Owerheidenplelding, 18985 (Wet 41 van 1985}
Established in igrms of the Lotal Government Training Act, 1985 {Act 41 of 1985}




Date:  18/11/2020 Our Reference:

STOFBERG

E-mait: FSQGETFIN.CO.ZA
GETFIN AFS PTY LTD

LA CONCORDE 57 MAIN ROAD
PAARL

7648

RE: Amendment to Company Infermation
Company Number: 2004/028231/07
Company Name:  NEXT STEP ACADEMY (PTY) LTD

We have received & CORA0 (Notice of change of company directors) from you dated 18/11/2020.

The COR39 was accepted and placed on file.

The following change was effected to Director/Secratary/Officer,

Director DEWALD CORNELUIS VAN DER WESTHUIZEN was added
The foflowing change was effected to Director/Secretary/Officer:

Director JACQUES FRANCOIS STOFBERG - Change was made.

- Director f member status changed from Active to Resigned.

- Postal address changed from P O BOX 695 to 25 VREDE DEVELOPMENT.

- Postal address changed from SUIDER PAARL to SANDDRIFT STREET.

Yours triy

Commissioner: CIPC

9323645211

Please Note:
The attached certificate can be validated on the CIPC web site at wwav.cipc.co.za.
The contents of the certificate was ically itted to the South African Revenue
Sefvices,

T Compaen 3 Pt Plopuey O e in
& Gowatess

O3t Cottie Tol 658 190 3472,k - ewdipvcaza

LI

.0, D05 420 FRETOMS, 801, Repub: of Seilh Al Doces 258, FREFORIS,

WHSEAEEY (R R

Certificate i d hy the Companies and Intellactual Property
o] ission on Tl day, N ber 198, 2020 04:56
Cedtificate of Confirmation

Registration number 2004 1 028231 1 07
Grterprise Name NEXT STEP ACADEMY (PTY)LTD
Enterpise Shortened Name None provided.
Enterprise Translaled Neme None provided.
Regisiretion Dale 06/10/2004
Business Stert Date 06/10/2004
Enterprise Type Private Company
Enferprise Status In Business
Financial year end Becembar
Main Business/Main Object Training Coflege.
Postal address LA CONCORDE BUILDING
57 MAIN ROAD
PAARL
WESTERN CAPE
7646
Address of regstersd office LA CONCORDE BUILDING
57 MAIN ROAD
PAARL
WESTERN CAPE
7648
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AT

Cortificate issued by the Companies and Intetlectual Property
Commission on Thursday, November 19, 2020 04:65

Certificate of Confirmation
BT
7 -:{“e-m o
Regisiretion amber 2004/028231/07
Enterprise Name NEXT STEP ACADEMY (PTY) LTD
Name
Postal Address.
Active Directors / Officars
Sumame ad st names D mamber or  Director type Appont-  Addresses
date ol bih mait date
VAN DER WESTHUIZEN. DEWALD HE0TR5273083 Director 18112020 Postal 5 VREDE STREET,
CORNELUIS DURBANVILLE, DURBANVILLE,
WEBTERN CAFE, 7550,
Residendat: 5 VREDE STREET,

DURBANVILLE, BURBANVILLE;
WESTERN CAPE, 7550
VAN STADEN, JACORUS ADRIAAN 4512155026081 Cornpany 117112008  Postal PO BOX 17154,
Secraary BROENKLOOF, 0027
Residentfal: 247 CELLIERS
STREET, MUCKLENEUK, 0002

Téa Eloupanas avd Enakes Prpaey Commasin
of Bout: Ay
1.0 B 479, PRISTGRLY, 07t Reptl: <f Sesth Abkcr. D02 256, #RET JEA.
S G Tol 066 100 2672, ek o ot S CO S
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TAX COMPLIANCE STATUS
PIN Issued

Enquiries should be addressed to SARS:

Contact Detail

SARS Contact Centre Tel: 0800 00 SARS (7277)
NEXT STEP ACADEMY Alberton SARS online: www.sars.gov.za
LA CONCORDE BUILDING 1528
57 MAIN ROAD
SOUTHERN PAARL
PAARL
7646 Details Ay s : : _
Taxpayer Reference Number: 9602830151 Always guote this reference
number when contacting SARS ]
Issue Date: 2020/08/17
Dear Taxpayer

TAX COMPLIANCE STATUS PIN ISSUED

The South African Revenue Service (SARS) has issued your tax compliance status (TCS) PIN as indicated below:

TCS Details:

Taxpayer Name Next Step Academy

Trading Name ASSEéSMENT AND RPL COLLEGE
_Tax i:eference Number(s} IT - 9602830151 Vat - 4050240466 PAYE - 7680765718 o -
_F'urpose of Request Good Standing

Request Reference Number 0005306569GS51708202350366
_ PIN - CF8C17A21H -

PIN Expiry Date 17/08/2021

You may authorise a third party to view your TCS by providing them the PIN. The PIN only allows the third party access to your TCS. All
other tax information remains secure.

Your TCS displayed is based on your compliance as at the date and time the PIN is used.

You may cancel this PIN at any time before the expiry date reflected above. Once cancelled, a third party will not be able to verify your
TCS.

SARS reserves the right to cancel this PIN in the event that it was fraudulently issued or obtained.

Should you have any other queries please call the SARS Contact Centre on 0800 00 SARS (7277). Remember to have your taxpayer
reference number at hand when you call to enable us to assist you promptly.

Sincerely
ISSUED ON BEHALF OF THE SOUTH AFRICAN REVENUE SERVICE

Name NEXT STEP ACADEMY Timestamp: 20126628
Tax reference No: 9602830151 Year: 2020
Form ID: RFDTCS Page of Page: o1
. Content Verslon: v2013.01.01 Template version:  v2013.01.01 .

Page: 01/01



SWORN AFFIDAVIT ~ B-BBEE EXEMPTED MICRO ENTERPRISE

|, the undersigned,

| Full name & Surname | Jacques Francois Stofberg
“Identity number _ | 691023 5067 083 |

Hereby declare under ocath as follows:
1. The contents of this statement are to the best of my knowledge a true reflection of the facts.

2. 1am a member / director / owner of the following enterprise and am duly authorised to act on

its behalf:
_ Enterprise Name 'Next Step Academy (Pty) Ltd i
Trading Name Next Step Academy
| Registration Number 2004 /028231107
|73nterprise Address La Concorde Building
57 Main Road
Paarl
I 7848 S
3. | hereby declare under oath that:
» The enterprise is 100 % black owned,
o The enferprise is 0 % black woman owrnied;

« Based on the management accounts and other information available on the 31 December
2018 financial year, the income did not exceed R10,000,000.00.(ten miliion Rands};

¢ Please confirm on the table below the B-BREE level contributor, by ticking the
applicable box.

Level One (135% B-BBEE procurement o [

[ 100% black owned
' recognition) X

More than 51% black owned Level Two (125% B-BBEE procurement
recognition)

Less than 51% black owned | Level Four (100% B-BBEE procurement
recognition)

1
|

4. The entify is an empowering supplier in terms of the dti Codes of Good Practice.

5. | kriow and undefstand the contents of this affidavit and | have no objection to take the
prescribed oath and consider the oath binding on my conscience and on the owners of the
enterprisé which | represent in this matter,

6. The sworn affidavit will be valid for a period of 12 months from the date signed by
commissioner.

Deponent Signature:

2/
~ @/' v
. ; e _ Date: 18 August 2020

Commissioner of Oaths ~ Chils Jones

Designation: Chartered Accountant (SA)
Date: " Ararari

La Gonicarde Bullding, 57 Maln Road, Paarl, 7646

e

Commissioner of Qaths
Signature & stamp
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Date:  04/06/2020 Our Reference: 9264331526

STOFBERG

E-mail: JFS@GETFIN.CO.ZA
GETFINAFS PTY LTD

LA CONCORDE 57 MAIN ROAD
PAARL

7646

RE: Amendment to Company Information
Company Number: 2004/028231/07
Company Name: NEXT STEP ACADEMY (PTY) LTD

We have received a COR15.2 (Amendment of Memorandum of Incorporation) from you dated 04/06/2020.
The COR15.2 was accepted and placed on file.

The name was changed from
ASSESSMENT AND RPL COLLEGE to NEXT STEP ACADEMY.

Yours truly

Commissioner: CIPC

Piease Note:

The attached certificate can be validated on the CIPC web site at www.cipc.co.za.
The contents of the attached certificate was electronically transmitted to the South Alrican Revenue
Services.

The Companies and Intelleclug! Propetty Comression
of South Africa
P.O. BOX 429 FRETORIA, 8007, Regublic of South Afica. Docgx 258, PRETORIA.

Calt Certre Tel (86 100 2472, Website veaw.cipe .co.za

A 0 1
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COMPANIES AND INTELLECTUAL PROPERTY COMMISSION
REPUBLIC OF SOUTH AFRICA

Sammsgren

Tl

o

Form COR14.3 - Amended Registration Certificate

Concerning:

takes effect on 04/06/2020.

In conjunction with this certificate, the Commission has not issued another nofice contemplated in section 12 (3}

Commissioner: CIFC

1 O A

Effeclive date: 04/06/2020
Print date: 05/06/2020
Customer code: 202857
Tracking number:

8264331526

NEXT STEP ACADERY (PTY) LTD 2004/028231/67

The above company has filed an amendment of its Memorandum of Incorporation in terms of section 16 of the

Corrpanies Act, 2008, changing the company name from

ASSESSMENT AND RPE. COLLEGE

to NEXT STEF ACADEMY (PTY) LTD.

In accordance with the Notice of Amendment of the Memorandum of Incorporation, the change of the company name

S8 ORE

The Companies and Intelectus! Propery Commission
of Sauth Africa
P.0O.BOX 429 PRETORIA, D00, Republic of Satt Afr.ca. Docex 258, FRETORIA.

Cait Certre Tet 086 100 2472, Website vewrGipe co.za
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Certificate issued by the Companies and Intellectual Property
Commission on Friday, June 08, 2020 05:34
Certificate of Confirmation

Registration number 2004 7 628231 / 07
Enterprise Name NEXT STEP ACADEMY (PTY}LTD
Enterprise Shortened Name None provided.
Enterprise Translated Nams None provided. ~
Regisiration Date 06/10/2004 §
£ Business Start Date 06/10/2004 E
&
Enterprise Type Private Company %
:
Enterprise Status In Business Z
Financial year end December
Main Business/Main Object Training College. %
Postal address LA CONCORDE BUILDING :
57 MAIN ROAD '
PAARL _
WESTERN CAPE E
7646 :
:
Address of registered office LA CONCORDE BUILDING 2
57 MAIN ROAD §
PAARL
WESTERN CAPE :
76486 :
:
The Companies and intellectuat Property Comy ssion §
of Sauth Africa ‘;
2 P.0O.BCX 429 FRETORIA, 0007, Reguldic of South Alrica. Docex 255, PRETORIA. &
3 Calt Certre Tel C88 100 2472, Website whw Cipr coza %
% £ TR B RN e SRR BB %

T T —— T

A0 3
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Cettificate issued by the Companies and Intellectual Property
Commission on Friday, June 05, 2020 05:34
Cetlificate of Confirmation

Registration number 2004028231107

Enterprise Name NEXT STEP ACADEMY (PTY)LTD
Auditor
Name VAN STADEN AND VAN RENSBURG INC
Postal Address P O BOX 17154

GROENKLOOF

0027

Active Directors / Officers

IBnumberor  Director type Appoint-  Addresses
date of birth ment date

Surname and first names

STOFBERG, JACQUES FRANCOIS 6910235067083 Director 24/01/2019  Postal: P O BOX 685, SUIDER
PAARL, PAARL, WESTERN

CAPE, 7520
Residential 25 VREDE
DEVELOPMENT, SANDDRIFT
STREET, PAARL, WESTERN
CAPE, 7646

VAN STADEN, JACOBUS ADRIAAN 4512155026081 Company 111172005  Postal: PO BOX 17154,

Secretary GROENKLOOF, 0027

Residential 247 CELLIERS
STREET, MUCKLENEUK, 0062

The Companies and htelectust Preperty Comryssion
of Sauth Africa
P 0. BOX 429 PRETORIA, 3007, Repuklic of Scuth Alnca. Docex 255 PRETORIA.
Cali Centre Tel 636 100 2472, Website waw ipc.co za

S TR TS RN IR R T T S I MR B s SRRSO TR TS T AL TS R R I e e e

]M[lll! il I!lh il l!lllll!ll IlllHIlII llllll T Ill] ]]|[ [ Illilillil OO0 4



Date:  04/06/2020 - Our Reference: 9264331526

STOFBERG

E-mail: JFS@GETFIN.CO.ZA
GETFINAFSPTY LTD

LA CONCORDE 57 MAIN ROAD
PAARL

7646

RE: Amendment to Company Information
Company Number: 2004/028231/07
Company Name: NEXT STEP ACADEMY (PTY) LTD

We have received a COR15.2 (Amendment of Memorandum of Incorparation) from you dated 04/06/2G20.

The COR15.2 was accepted and placed on file.

The name was changed from
ASSESSMENT AND RPL COLLEGE fo NEXT STEP ACADEMY

Yours truly

Commissioner: CIPC

Please Note:

The attached certificate can be validated on the CIPC web site at www.cipc.co.za.
The contents of the attached certificate was electronically transmitted to the South African Revenue
Services.

The Companies and intelectue’ Property Commission
nf Sauth Africa
P.0.BOX 429 PRETORIA, 0001, ReJofic of South Afrca. Docex 255, FRETORIA.

Caii Centre Tel (36 100 2472, Wahsita wwwapc.coza

A O O T



COMPANIES AND INTELLECTUAL PROPERTY COMMISSION
REPUBLIC OF SOUTH AFRICA

Form COR14.3 - Amended Registration Certificate

Fffeclive date: 04/06/202G
Print date: 0510612026
Cuslomer code: 202857
Tracking number: 9264331526

Lo E

Concerning:

NEXT STEP ACADEMY {PTY) LTD 2004/028231/07

The above company has filed an amendment of its Memorandum of Incorporation in terms of section 16 of the
Corrpanies Act, 2008, changing the company name from

ASSESSMENT AND RPL COLLEGE

to NEXT STEP ACADEMY (PTY) LTD.

In accordance with the Notfice of Amendment of the Memorandum of incorporation, the change of the company name
takes effect on 04/06/2020.

In conjunction with this certificate, the Commission has not issued another notice conterrplated in section 12 (3).

Commissioner: CIPC

The Companias and intellectusl Preperty Comimission
of Sauth Africa
P.O.BOA 429, PRETORIA, 006", Republic of South Alnca. Docex 255, PRETORIA

Cai Certre Tel (36 100 24772, Website vewwcipc.coza
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CoR14.3
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i Certificate issued by the Companies and Intellectual Property

Commission on Friday, June 05, 2020 06:34
Certificate of Confirmation .
Registration number 2004 7 028231 / 07
Enterprise Name NEXT STEP ACADEMY (PTY}LTD
Enterprise Shortened Name None provided.
Enterprise Translated Name None provided. '
%
Registration Date 06/16/2004 %
Business Start Date 06/10/2004 g
i
Enterprise Type Private Company §
z
§
Enterprise Status in Business ;§
§
|
Financial year end December %
Main Business/Main Object Training College. §
§
: :
I Postal address LA CONCORDE BUILDING
' 57 MAIN ROAD g
PAARL :
WESTERN CAPE :
7646 £
%
£ Address of registered office LA CONCORDE BUILDING §
s 57 MAIN RCAD §
; PAARL g
WESTERN CAPE i
f 7646 ‘
g :
i 3
4 ¥
z The Companias and Itelleclus Properdy Commission &
% of Sauth Africa %
g P.0. BOX 429, PRETORIA. D07, Repubiic of SoLth Alrica. Daces 255, PRETORIA. %
§ Calt Centree Tel (36 100 2472, Website wearcipt.caza ?;
%« SR £ e TR = ?

0 1 0 T T T
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?Cemﬁcate issued by the Companies and Intellectual Property
;; Commission on Friday, June 056, 2020 056:34
. Certificate of Confirmation

Reg-lsiratior-l. nt;mber 2004/028231 107
Enterprise Name NEXT STEP ACADEMY (PTY)LTD
g Auditor _
. Name VAN STADEN AND VAN RENSBURG INC :
Postal Address P O BOX 17154 :ﬁ
GROENKLOOF
i 0027 :
Active Directors / Officers %
Surname and first names 1D numberor  Director type Appoint-  Addresses %
date of birth ment date g
STOFBERG, JACQUES FRANCOIS 6910235067083 Director 24/01/2019  Postal: P O BOX 695, SUIDER g
PAARL, PAARL, WESTERN 1
b CAPE, 7620
Residential: 25 VREDE %
DEVELOPMENT, SANDDRIFY :
STREET, PAARL, WESTERN %
CAPE, 7646 k.
VAN STADEN, JACOEUS ADRIAAN 4512155026081 Company 1171172005  Postal: PO BOX 17154, %
Secretary GROENKLOOF, 0027 &
Residential: 247 CELLIERS §
STREET, MUCKLENEUK, 0002
S
%;
§
£
;
:
j%%
i‘g : mﬁ@%'j}; The Companias and intellectuet Property Commission
£ E: & of South Africa
i ‘ PO, BOX 420, PRETORIA. 501, Republic of Scuth Alnca. Dacex 255, PRETORIA. 3
§ i Call Certre Tel (86 100 2472, Webste vevw Gpr 0.2 §
§§ s 7 m SRR B RS RS, NG R R LR g AR x.i"\g
][|||Illllllltllillillll!ll!ill O 0 [ T T T



Report Date:

g%%-{A-RBe\LSSEU PPLIER 19 Aug 2020 23:44:46.375 PM.
o

jfs@getfin.co za

100.00 % 100.00 %

Black people with disabilities Il Other group I Otherareas 100 Black in rural areas Black in townships

DIRECTORS/MEMBERS/OWNERS INFORMATION

D) \
Director type ' Director _ Created date 14 Feb 2019 21:00:10:000
Director status "~ Adlive : Editby " jis@getincoza ’
‘Name(s) JACQUES FRANCOIS Edit date ' i 19 Aug 2020 23:39:08:000
Sumame STOFBERG Restricted Supplier No &
‘Country  South Afica " Restriction Last Verification Date 19 Aug 2020 23:42:05:517
Identification type South African idenfification Number  Government Employee No T
'South African identification £910235067083 " GovemmentEmployee Last 19 Aug 2020 23:42:05:533 P
number : : Verification Date |
Work permit 000006 SA identification number Verified Yes
Appointment date 24 Jan 2019 G0:00:60:000 SA identification number 19 Aug 2020 23:39:08:560
Y verification date ol

il address fis@getfin.coza Compantes invoived in MAAAB208483; MAAADTOO181;
] 2 - MAAADTE3367: MAAADB16052;
Cellphone number 082 808 5411
Oowner  Ne
Created by = jfs@getﬁ;a.coza

Owner Owner's ethnic group Eoi_z;ured
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Report Date:

gli\I%RRB/}\LSSEU PPLIER 19 Aug 2020 23:44:46.656 PM.
) ==
Report Ran By:
jfs@getfin.co.za
Director status Active Owner's gender M—aTev_—“w e
Name(s) JAMES HENRY ‘Owner youth No G
Sumame SAUL Owner person with disabilities No
Country ~ South Africa Owner military veteran No
Identification type "~ South African Identification Number "Created by jis@getiin.co.za
South African identification 4504075107083 Created date 29 May 2019 17:22:43:000
number e S, _ 'n £
Appomtment date 086 Jun 2019 00:00:86:008 Edit by ils@getfin.coza
{ Yaodess 1saul@webmad coza Edit date iy " 06 Jun 2019 12:21:20:000
Celiphone number 082868 9488 EfE Restricted Supplier B No 5
Owner LI Yes Restriction Last Vefiﬁca{ion Haté 19 Aug 2020 23:42: 05 51 7
Ownership % i 100.06% Government Emptoyee_ S5 pé Bl No TR
Living areas of oan_e:r_ ) City of Cape Town, Selhar 2 Government Employee Last 19 Aug 20206 23:42:85:533
: Verification Date
SA identification number Verified Yes
SA identification number 19 Aug 2020 23:36:04:727
v_erlﬁcation date
Companies involved in MAAADD32578;
The CSD does not wcally verify fareig: pany regi ber, secumws sﬂenﬁﬁca‘uon mmmer fereign |demzf caﬁon numbefs. foreign passpert numbe:s, work permit
numbge, fereign bank accounts, B-BEEE. domoyraphic and accreditation informatian. Orgats of State are raquired Lo ormation with the applicable ver
institutions as per their Micies and proced
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Report Date:

S%I;E'R%XSSEU PPLIER 19 Aug 2020 23:44:46.656 P

Report Ran By:

‘ ifs@getfin.co.za

Tips and Frequently Asked Questions (FAQ)

Identifier

CS8D cannot electronically verify the identify of a supphier other than a South African Individual / Sole Proprietor (through Home Affairs) or a company
registered at the Comparies and Intellectual Property Commissien (CIPC). Fer this reason. a disclaimer is displayed for supply chain practitioners to
obtain supporting documentation to verify the identity and legitimacy of a suppfier in these cases

Bank

For help on how to rescive bank faiures click here: _i received an email stating the bank information | captured on the CSD was sent for bank account

validation and could nof be validated. The response received from the bank confains an error message.

The varivus possible error messages recelved from the bank are highSemiBolded in red  Search for the applicable message and follow the detailed steps
\  sciated with that error message

Tax

Tax Compliance Status
For help on how fo deal with tax status differences between C8D and the tax clearance certificate click here. What shoutd a supplier do ff the fex

status on CSD difference from the fax clearance certificate?

Tax Compliance Expiry Date
For help on how fo deal with tax status differences between CSD and the tax clearance cerifficale click here: How does CSD determine the fax

compliance expiry date?

CiPC

Should the director/fmember information reflected on the CIPC registration report differs to that reflected on CSD for help click here: The active
Dirsctors/Members are not being populated on the CSD Directors/Members screen as they appear at CIPC._how can | rectify this?

For more information pertaining o government employment status ofick here. _‘Will there be verification done to identify if a supplel is a gevemment
employee?

BBBEE

CSD does not automatically verify all certificate information with the various accreditation bodies Organs of State are required, where not automaticaily
venfied by CSD, fo manually verify this information with the applicable accreditation body as per current policies and precedures. Expired certificate
“wmation do rot reflect on the report.

Print Date: 8/19/2020 11:44:45 PM
vl national treasury
= Department:
Nationat Treasury Page: 8of8
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1.D.No. 450407 5107 08 3
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ERTE TR R G S.A.BURGER/S.A.CITIZEN
VAN SURNAME

SAUL

VOORNAME - FORENAMES

JAMES HENRY

G T WG PR

GEBOORTEDISTRIK OF -LAND/
DISTRICT OR COUNTRY OF BIRTH

SUID-AFRIKA
SRTE or BT 1945-04-07

DATUM UITGEREIK
DATE ISSUED

1998-12-18

U1 TGERE 1K U GESAG VAN DIL
DIKERKIEURK GLNERAAL
B INNEL ANDE  SAKE

LSSUED 15y AUTHUREA« OF DRt
DIREC TOKR GLENGHAL
HOME AFfAalWS

B.Proc LLEB~
KOMMISSARIS VAN
9/1/8/2 (R.S.A.)
BESTUURDER
SCHONBERGTRUST FINANSIELE MAKELAARS (EDMS) BPK
EDWARDSTR 120, BELLVILLE
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[.D. No. 960729 5273 083 i

TARCART N ORI Wty

S.A.CITIZEN

SURNAME

VAN DER WESTHUIZEN

FORENAMES

DEWALD CORNELUIS

COUNTRY OF BIRTH (g
SOUTH AFRICA -
DATE OF BIRTH %)

1996-07-29

DATE ISSUED

. oL i
iE i
_ e
g v 1
A} \
b

% 4F | ISSUEDBY AUTHORITY OF
“© @Y | THE DIRECTOR-GENERAL
| HOME AFFAIRS

Scanned with GamScanner



" T TEL 0219751177
- : FAX . (021) 975 8842
EMAIL. janel@lmscape coza

WOODLANDS BODY CORPORATE
C10 LABUSCHAIGNE MNGE SERV
PO BOX 2221

DURBANVILLE

7551

| STATEMENT

I

|| Date 15/10/2020 |

Page 1 ‘

I — I
700/ 20

Account Number

|

CHUBELLA FAMILIE TRUST
P/A JANNETTE EN PIERRE

T — oo

WOODLANDS BODY CORPORATE
C/O LABUSCHAIGNE MNGE SERY

|

|
POSBUS 977 PO BOX 2221
BRACKENFELL DURBANVILLE
7561 7551
e e r—s — = S . - _l
Account Date Page |
20 15/10/2020 — |~
= Reference Description Debit Credit Cumutative |
01/09/2020  S20 WATER & SEWER 31/7/2020 MR=199.643 116.66 116.66
¢ 01/05/2020 SEP 2020 LEVY 1,141.25 1,257.91
1 D1/08/2020 SEP 2020 CSOSLEVY 12.83 1,270.74
, 07/09/2020 3785 PAYMENT RECEIVED 1,270.74
© 01/10/2020  S20 WATER & SEWER 31/8/2020 MR=201.894 7223 7223
| 01/10/2020 OCT2020 LEVY 1,141.25 1.213.48
, 01102020 OCT 2020 CSOS LEVY 12.83 1,226.31
02/10[2020  5/68 PAYMENT RECEIVED _ 1,226.31
. 0171972020 S20 . WATER & SEWER 30/9/2020 MR=204.88 9581 _9581]
| B0 ROVZ0Z0T LEVY ' 1,141.25 1,237.06
g 01/1172020 NOV 2020 CSOSLEVY 12.83 1,249.89
{
{
1
| L eleS ¢ 95 &1 |
: LV C
¥
IF YOU PREFER MONTHLY LEVY STATEMENTS VIA E-MAIL, KINDLY FORWARD
COMPLEX NAME & REFERENCE NUMBER VIA E-MAIL TO : info@lmscape.co.za
Please note - interest will be charged on overdue accounts |
120+ Days 90 Days 80 Days 30 Days Current Amount Due 1,249.;_l
' N 1
0.00 0.00 0.00 0.00 124989 11 5 mount Paid: 2,497.05
A A AUEA A ANA 731 4444 Total Due E \

Scanned with CamScanner



ta Sorace and Crogit Prodds?

Naowiands, sygor Yadley Belloab o

<l RMB
- PRIVATE BANK

A division of Firatfand Bunk Limited

11 September 2020

To whom it may concern

CONFIRMATION OF BANKING DETAILS
NEXT STEP ACADEMY (PTY) LTD , REGISTRATION NUMBER 2004/028231/07

We hereby confirm that the following RMB Private Bank Business Cheque account is opened with
RMB Private Bank, a division of FirstRand Bank Limited:

Account Name: NEXT STEP ACADEMY (PTY)LTD
Bank Name: FNB - RMB Private Bank division™
Branch Name: Stellenbosch

Branch Code: 250 408

Account number: 62801548184

Date opened: 2019/02/14

Swift Code: FIRNZAJJ

*for internel banking transactions kindly select FNB/First National Bank
Should you have any queries, kindly contact the writer hereof at 0877 366 219.

This letter is provided for your confidential information only and without any liability for the bank or its
employees.

For: RMB Private Bank, a division of FirstRand Bank Limited

ee—" P RMB
- PONOTE BANK

Cynthia Willemse
Private Banker Analyst ; 11 SERp M

Tania Els S ENBOTCH

Private Banker 250408
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PALURIRLAIG A
Straeh Office Fork
Biek 8, 1ot Flgor

& Sussak Street
b uiz, 2201
Te« {OBR7; FOOHIER
Faw O FR2 2414

HOBRTeREN (APE

Hih Lang Strent
Bobbyp's Walk Buile ng
Kirvbarley, 8300

el {053 BI2005172
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ETDP _SETA

ENGT A i ~gt Practices Sectas Bducstion and Traming funthooity

2 Oid Paarl Road

Sunbel Building

Office 205, Second Floor
Belvifle

7530

25/07/2020

C Snyman
Next Step Academy (Pty) Lid
LA Congcorde Building
£7 Main Road

Southern Paari

7624

Dear Christelle Snyman

This serves as confirmation that Next Step Academy (Pty) L.td has been awarded Re-Accreditation
valid until 31/63/2025, as a Skills Development Provider

The Credentials for the awarded status is:’

Re-Accredited

Accreditation Status
Registration Number
ETDP10155
ETDPSETA
01/04/2020
31/03/2025

vAccreditatian Number
Primary ETQA

Start Date

End Date

her aducation
Eﬁnimng

yem

|

The wiormaton s this covimen 2at o s confdenbial and may be legally privileged,
1t iz intended for the sole use of the noividoElss o ety 1o whom thus hes been addressed or copited. If you 39 nat the
intended recipient you see he reby norvfied thar sy discionus, copying distribution or taking achwon in relanos of twe
cantents Vs commu sk stion sndfor its attechments, 45 strictly prohibited end will be unlawfy!
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Bigher educadan

\_;_, 8 Training
T T
s

ETDPSETA

sduetion. bra' 0 np and Developmant Pracrb es Seone fduation and Tralning Avthorly
Unit Standards
Unit Standard 1D Level Credits Title

114878 Level 04 10 Identify and measure the factors that influence
preductivity

114884 Level 04 8 Co-ordinate the improvement of produictivity
within a functional unit

123392 ievel 06 12 Design and develop instruments to evaluate
education, training and development

242842 {evel 04 2 Plan and prepare for an effective presentation

263976 Level 05 5 Demonstrate understanding of the
cuicomes-based education and training
approach within the context of 3 National
Guelifications Framework

Gualification
Qualification D fevel Credits Title

50334 Level 05 120 National Certificate: Occupationally Directed
Education Training and Development Practices

58761 {evel 04 140 Further Education and Training Certificate: Early
Childhood Development

et “asfewer
RETYELC T SOURT TR
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Level 05

5 Manage an Early Childhood Development service
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Level 05

6 Evaluate an Early Childhood Development (ECD)
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2 Describe how to manage anxiely and depression
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CONDITIONS FOR ACCREDITATION ( Next Step Academy (Pty) Lid )

The ETDP SETA should not be brought into any disrepute, Therefore, yowr Institution must abide with
the ETDP SETA policies and procedures on accreditation, monitoring, assessments, verification and
cerlification. As a Skills Development Provider, it is imperative that quality training is conducted against
the national standards and quality assurance requirements, in the event of non-compliance, the ETDP
SETA shall investigate the complaint/s and may de-accredit your Institution.

During this accreditation term, your Institution must upload leamer achievements, implement and review
its Quality Management System. The leaming programme training period will take on the lifespan of the
unit standard, qualification or the accreditation duration of your Instituion or whichever date comes first.
It is, therefore, your Institution’s responsibility to ensure that the learming programme is updated and
meets the necessary guality assurance requirements. Furthermore, your Institution is responsible for
the submission of a re-accreditation application, which must be made to the ETDP SETA at least one
{01} year before the expiry date of the accreditation term.

USE OF ETDP SETA LOGO

Please take note that the provider may net use the ETDP SETA logo under any circumstances if written
permission is not granted. The ETDP SETA will not hesitate in taking legal action shouid this be

violated,

NATIONAL LEARNER RECORDS DATABASE (NLRD) UPLOAD

The ETDP SETA s pleased o report that your company details have been updated on the ETDP SETA
MIS system and your accreditation information will be uploaded every year to SAQA for the purposés.af
‘updating the National Learner’s Records Database {NLRD).

DLUIAL ACCREDITATION

Primary accredited provider wishing to extend their scope to include programmes that are quality assured
by a particular ETQA should inform the ETDP SETAand the provider will be granted programme approval
by the secondary ETQA. Once accredited the provider may not seek acereditation with any other ETQA.

Yours sincerely

Nombulelo Nxesi

i&hief Executive Officer
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Annexure S4-1

47 Van Buuren Road, Bedfordview 2007, P O Box 1964, Bedfordview 2008
Telephone 011-456-8579 Facsimile 011-450-4948 Email info@lgseta.org.za Website hittp:/www.igseta.org za

Assessment and RPL College (Pty) Ltd

Private Bag x 10
Menlo Park

0102

For attention: Dr. Indranie Ram
Notification of Program Approval with the L GSeta

Enclosed herewith please find your company’s status with the LGSeta

The accreditation status with the LGSeta include:
A. Your company's accreditation number with LGSETA él_GRSf844f1 11025

B. Your company’s unique identifier with the LGSeta ETDP-944
(The above identifier must be referenced during provider data loa&s)
C. Your ETQA ID with the LGSeta 581
D. LGSeta ETQA decision number LGRS-ETDP-510111024
E. Accreditation period from 19-Apr-18 -
To 31-Mar-20
F. Your record was last updated on 07-May-18

LGSETA’s responsibility during the accreditation period:

A. The LGSETA will conduct monitoring and evaluation visit on an annual basis to ensure
that the organization continuously complies with the legislative requirements for
accreditation and consistently promotes good quality teaching, learning and
assessment within its period of accreditation.
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B. The seta will send a self-evaluation tool to providers on an annual basis to identify
provider's needs and this will help the seta to conduct relevant capacity building to
providers.

C. A yearly customer survey will be conducted and providers will be given feedback of the
survey.

The Provider’s responsibility during the accreditation period:

A. The training provider's must ensure that the learning programme/s is/are updated and
meets the necessary requirements.

B. Training providers must re-apply for learning programme approval timeously and
ensure that it is in line with the replacement Qualification(s)/Unit Standard(s). If any

C. The Provider must apply for reaccreditation 6 months prior to expiry date of
accreditation.

D. in addition, it is the training provider's responsibility to request for a verification audit
once assessments and moderation of learner achievements have been conducted.
Please contact the LGSETA ETQA on 011 456 8579 to arrange for the verification visit.

E. The Provider must apply for the use of the LGseta logo, applications to be addressed
to lazaruss@lgseta.org.za.

F. Providers are not allowed to use the Seta logos without the permission of the seta.

The LGSETA would like to congratulate you on this achievement and your commitment to
ensuring quality education is delivered to learners.

Yours sincerely

£ ok de.
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Pumla Mkele
ETQA Manager

pumiam@igseta.org.za
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Your organization’s accreditation status are specifically associated with the
following:

Registered assessor/s linked to your organisation

Registration
Identifier Surname Name From To
1 L GRS-A1006-1053 Jooste Marthinus 5/7/2013 5/6/2016
2 LGRS-A1109-1738 Van der Merwe Pierre 1/28/2016 1/27/2019
3 LGRS-A1406-708 Stone Adriana 6/6/2014 6/5/2017
4 LGRS-A1502-886 Viljoen Victor 2/20/2015 2/19/2018
Registered moderator/s linked to your organisation
Registration
identifier Last Name Name From Ta
1 Mod597MarJjo0911 Jooste Marthinus 9/16/2014 9/15/2017
Qualification/s linked to your organisation
Provision date
Qualification 1D Title From To
1 48965 Certificate: Municipal Financial Management 4/18/2018 3/31/2020
Qualification linked status Fully accredited training provider
ETQA approval number: LGRS-01-ETDP-130529
Unit Standard/s linked to your organisation
Provision date
Unit Standard 1D Title From To
1 116341 Conduct performance management to a South African 4/19/2018 3/31/2020
municipal environment
ETQA approval number: LGRS-US-ETDP--111025
2 116342 Apply approaches to managing municipal income and 4/19/2018 3/31/2020
expenditure within a multi-year framework
ETQA approval number: LGRS-US-ETDP--111025
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3 116358 Contribute fo the strategic planning process in a South 4/19/2018 3/31/2020
African municipality
ETQA approval number: LGRS-US-ETDP--111025
4 116363 Prepare and analyse municipal financial reports 4/19/2018 3/31/2020
ETQA approval number: LGRS-US-ETDP--111025
5 116364 Plan a municipal budgeting and reporting cycle 4/19/2018 3/31/2020
ETQA approval number: LGRS-US-ETDP—-111025
6 116345 Apply the principles of budgeting within a municipality 4/19/2018 3/31/2020
ETQA approval number: LGRS-US-ETDP--111025
7 116346 Apply techniques and South African statutes to cash and 4/19/2018 3/31/2020
investment management in a municipal environment
ETQA approval number: LGRS-US-ETDP--111025
8 116362 Manage a municipality's assets and liabilities 4/19/2018 3/31/2020
ETQA approval number: LGRS-US-ETDP--111025
9 116339 Apply risk management in South African municipalities 4/19/2018 3/31/2020
£TQA approval number: LGRS-US-ETDP-111025
10 116357 Design internal control and internal control evaluation 4/19/2018 3/31/2020
framework
ETQA approval number: LGRS-US-ETDP-111025
11 116351 Conduct auditing planning and implementation in a South 4/19/2018 3/31/2020
African municipality
ETQA approval number: LGRS-US-ETDP--111025
12 119348 Apply selected GRAP (Generally Recognised Accounting 4/19/2018 3/31/2020
Practices) to periodic accounting reporting process
ETQA approval number: LGRS-US-ETDP-111025
13 119350 Apply accounting principles and procedures in the 4/19/2018 3/31/2020
preparation of reports and decision making
ETQA approval number: LGRS-US-ETDP-111025
14 116348 Conduct stakeholder consultation around municipal finance 4/19/2018 3/31/2020
programmes
ETQA approval number: LGRS-US-ETDP-111025
15 116343 Apply the principles of ethics in a municipal environment 4/19/2018 3/31/2020
ETQA approval number: LGRS-US-ETDP-111025
16 116344 Apply the Inter-governmental Fiscal Relations Act to 4/19/2018 3/31/2020
municipal financial management
ETQA approval number: LGRS-US-ETDP-111025
17 116361 Interpret South African legislation and policy affecting 4/19/2018 3/31/2020
municipal financial management
ETQA approval number: LGRS-US-ETDP-111025
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18 119334 Discuss the selected legislative reguiatory framework
goveming the public sector management and administration
environment

ETQA approval number: LGRS-US-ETDP--111025

19 116347 Contribute to capital planning and financing

ETQA approval number: LGRS-US-ETDP--111025

20 116340 Apply costing principles to municipal operational and service-

based costing
ETQA approval number: LGRS-US-ETDP-111025

21 119331 Conduct working capital management activities in

accordance with sound financial management policy
ETQA approval number: LGRS-US-ETDP--111025

22 119341 Apply cost management information systems in the

preparation of management reports
ETQA approval number: LGRS-US-ETDP--111025

23 116353 Participate in the design and implementation of municipal

supply chain management
ETQA approval number: LGRS-US-ETDP--111025

24 119353 Plan and implement public-private partnerships for municipal

service delivery
ETQA approval number: LGRS-US-ETDP--111025

25 116360 Manage information technology resources in a municipal

finance environment
ETQA approval number: LGRS-01-ETDP--130529

26 337059 Apply monitoring and evaluation approaches and tools to
assess an organisation's or programme's performance in a
specific context

ETQA approval number: LGRS-01-ETDP--130529

27 337063 Demonstrate knowledge and insight into the principles of
monitoring and evaluation in assessing organisation and/or
programme performance in a specific context

ETQA approval number: LGRS-01-ETDP--130529

28 119352 Apply principles of information systems to public finance and

administration
ETQA approval number: LGRS-US-ETDP--160601

29 119351 Apply principles of computerised systems to manage data

and reports relevant to the public sector administration
ETQA approval number: LGRS-US-ETDP--160601

30 119343 Apply operations research principles and tools in the

management of project activities and resources
ETQA approval number: LGRS-US-ETDP--160601
Notification of accreditation ETDP-944
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